
BO GIAO DUG VA DAO TAO
TRUONG DAI HOC VINH

S6: /QD-DHV

CONG HOA XA HQl CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phiic

Nghe An, ngay^ thdngS nam 2024

QUYET DJNH
Ban hanh Quy djnh quy trinh, thii tuc chuyen doi vj tri cong tac

eiia Truong Dai hoc Vinh

HIEU TRUONG TRUONG DAI HOC VINH

Can cii Ludt Phong, chong tham nhung ngay 20/11/2018;
Can cu Ludt Gido due dai hoc ngay 18/6/2012; Ludt sita doi, bo sung mot so 

dieu cua Ludt Gido due dai hoc ngay 19/11/2018;
, can cu Nghi dinh so 59/2019/ND-CP ngay 01/7/2019 cua Chinh pint quy dinh 

chi tie! thi hanh mot so dieu va bien phdp thi hanh Ludt Phong, chong tham nhung;
, Can cu Nghi dinh so 99/2019/ND-CP ngay 30/12/2019 cua Chinh phu quy dinh 

chi tiet vd hu&ng dan thi hanh mot so di'eu cua Ludt sua doi, bd sung mot sd di'eu cua 
Ludt Gido due dai hoc;

Can cu Quy it dinh so 62/2001/QD-TTg ngay 25/4/2001 cua Thu tuang Chinh 

phu ve doi ten Truong Dai hoc Suphqm Vinh thdnh Truong Dai hoc Vinh;
Can cu Nghi dinh sd 115/2020/ND-CP ngay 25/9/2020 cua Chinh phu quy dinh 

ve viec tuyen dung, su dung vd qudn ly yien chuc; Nghi dinh 85/2023/ND-CP ngay 
07/12/2023 sua doi, ho sung mot sd dieu cua Nghi dinh sd 115/2020/ND-CP ngay 
25/9/2020 cua Chinh phu quy dinh ye tuyen dung, sit dung vd qudn ly vien chuc;

Can cu Thong tu lien tich so 07/2009/TTLT-BGDDT-BNV ngay 15/4/2009 giiia 
Bd truong Bd Gido due vd Ddo tqo vd Bd truong Bd Ndi vu huong dan thuc hien 
quyen tu chit, tu chiu trdch nhiem ve thuc hien nhiem vu, to chitc bd may, bien chi ddi 
vdi don vi su nghiep cong lap gido due vd ddo tao;

Can cit Thong tu sd 41/2021/TT-BGDDT ngay 30/12/2021 cua Bd truong Bd 
Gido due vd Ddo tao ve quy dinh danh muc vd thdi han dinh ky chuyen ddi cong tac 
trong ede co quan, to chitc, don vi thude, true thude Bd Gido due vd Ddo tqo vd thude 
phqm vi qudn ly theo ngdnh, linh vuc gido due tqi chinh quyen dia phuong;

Can cit Nghi quyet sd 06/NQ-HDT, ngay 12/5/2021 cua Hoi dong truong Truong 
Dai hoc Vinh ban hanh Quy die to chitc vd hoqt dong cm Truong Dai hoc Vinh;

Can cit Nghi quyet sd 07/NQ-HDT ngay 27/3/2023 cua Hoi dong truong 
Truong Dai hoc Vinh ve viec Ban hanh Quy dinh ve tuyen dung, sit dung, qudn ly vien 
chitc vd nguoi lao dong ciia Truong Dai hoc Vinh;

Can cit Nghi quyet sd 16/NQ-HDT ngay 20/12/2022 cua Hoi dong truong 
Truong Dai hoc Vinh ve viec ban hanh Danh muc vi tri viec lam, tieu chudn vd dieu 
kien lam viec cua titng vi tri cua Truong Dai hoc Vinh;

Can cit Nghi quyet sd 08/NQ-HDT ngay 27/3/2024 ciia Hoi dong truong 
Truong Dai hoc Vinh ve viec ban hanh Quy dinh danh muc vd thdi han dinh ky chuyen 
ddi vi tri cong tac ciia Truong Dai hoc Vinh;

Theo de nghi cua Truong phdng To chitc Can bd.

QUYET DINH:
Dieu 1. Ban hanh kem theo Quyet dinh nay Quy djnh quy trinh, thii tuc

chuyen doi vj tri cong tac ciia Truong Dai hoc Vinh.
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Dieu 2. Quyet dinh co hieu lire ke tu ngay ky.
Truang cac dan vi: T6 chuc Can bo, K6 hoach - Tai chinh, Hanh chinh T6ng 

hop; 1 ruang cac don vi va ca nhan co lien quan chiu trach nhiem thi hanh Quy6t djnh 
nay./.

UKNoinhan:
- Nhir Dieu 2;
- Dang uy, Hoi dong trirong (b/c);
- Cac Pho Hieu truang;
- Liru: TCCB, HCTH.^^
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QUY DINH
Quy trinh, thii tuc chuy^n doi vj tn cong tac ciia Truong Dai hoc Vinh

(Ban hanh kem theo Quyet dinh so'/jSyf /QD-DHVngay thdng £ ndm 2024
cua Hieu tncmg Truong Dai hoc Vinh)

ChuongI
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tuong ap dung
1. Van ban nay quy dinh quy trinh, thu tuc chuydn doi vi tri cong tac theo dinh ky 

va dot xuat tai Truong Dai hoc Vinh.

2. Quy dinh nay ap dung doi vdi: Cac dan vi thuoc, true thuoc Truong Dai hoc 
Vinh; vien chuc, ngudi lao dong ciia Truong Dai hoc Vinh.

Dieu 2. Muc dich, yeu cau
1. To chuc tri6n khai thuc hien t6t viec chuyln d6i vi tri cong tac d6i vien chuc, 

ngudi lao dong cua Truong Dai hoc Vinh theo quy djnh tai Nghj quydt sd 08/NQ-HDT 
ngay 27/3/2024 cua Hoi dong trudng Truong Dai hoc Vinh Quy dinh danh muc va 
thdi han dinh ky chuyen doi vj tri cong tac ciia Trudng Dai hoc Vinh (sau day vidt tat 
la Quy djnh kem theo Nghj quyet so 08/NQ-HDT); gdp phan chii dong trong phdng 
ngua tham nhung, nang cao chat luong boat dong cong vu ciia Nha trudng. Tao moi 
trudng thuan loi cho vien chuc, ngudi lao dong ren luyen, phat huy va nang cao nang 
luc cong tac, tranh tinh trang tri tre, chu nghia kinh nghiem trong thuc hien nhiem vu.

2. Viec chuyen doi vj tri cong tac phai can cu vao yeu cau cong tac, chuc nang, 
nhiem vu ciia don vi. dieu kien, tieu chuan ciia vj tri viec lam va phu hap vai trinh do 
nang luc ciia vien chuc, nguai lao dong; phai duoc thuc hien theo k4 hoach, bao dam 
dan chii, cong khai, minh bach, tao sir thong nhat cao trong lanh dao; bao dam khong 
gay xao tron Ion; chii trong sir on djnh, doan ket trong noi bo. Nghiem cam loi dung 
chuyen doi vi tri cong tac de be phai, tru dap ca nhan hoac nham muc dich vu loi.

Dieu 3. Nguyen tac chuyen cloi vj tri cong tac
1. Viec thuc hien dinh ky chuyen doi vi tri cong tac doi vdi vien chuc va ngudi

lao dong thuoc doi tuong quy dinh tai Dieu 2 ciia Quy dinh danh muc va thdi han djnh
• * * ' ky chuyen doi vi tri cong tac cua Trudng Dai hoc Vinh ban hanh kem theo Nghj quyet

sd 08/NQ-HDT la bat buoc, theo djnh ky.
2. Viec thuc hien chuyen doi vj tri cong tac dot xuat doi vdi vien chuc va ngudi 

lao dong do Hieu trudng quyet djnh tren co sd yeu cau chuyen mon ciia Nha trudng.
3. Viec chuyen doi vj tri cong tac doi vdi vien chuc va ngudi lao dong khong lam 

tang hoac giam bien che ciia Trudng.
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Chirong II
DOI TUONC, PHUONG THUG, QUY TRiNH, THU TUG 

CHUYEN DOI VI TRI CONG TAG
Dieu 4. Doi tuong chuyen doi vj tri cong tac
1. Doi tuong chuyen doi vi tri cong tac theo dinh ky la vien chirc. ngudi lao dong 

dang lam viec tai cac vi tri cong tac quy dinh tai Bidu 2 cua Quy dinh kem theo Nghi 
quydt s6 08/NQ-HDT.

2. Doi voi cac doi tuong khac, tuy thuoc vao nhu cau va yeu cau chuyen mon ciia 
Nha trudng, Hieu trudng quydt djnh didu dong, chuydn d6i sang vj tri cong tac khac 
phu hop.

Dieu 5. Tieu chi chuyen doi v| tri cong tac
1. Tieu chi chuyen doi vj tri cong tac theo djnh ky:

a) Nhung ngudi cong tac lien tuc tai cac vj tri cong tac va co du thdi gian theo 
quy dinh tai Didu 2, Bi<ki 3 ciia Quy dinh kem theo Nghi quy<§t s6 08/NQ-HDT thi phai 
chuyen doi vi tri cong tac.

b) Nhung ngudi co thdi gian cong tac lau hon tai don vi thi thuc hien chuyin ddi 
vi tri cong tac trudc.

c) Vi tri chuyen ddi phai phu hop vdi trinh do chuyen mon, nang lire, kinh 
nghiem; co xem xet den thanh tich, ket qua trong qua trinh cong tac va yeu cau ciia vi 
tri viec lam sau khi chuyen ddi.

d) Ddi vdi don vi chi cd mot vi tri phai dinh ky chuydn ddi cong tac ma vi tri nay 
cd yeu cau chuyen mon, nghiep vu dac thu so vdi cac vj tri con lai cua don vi do thi 
viec chuyen ddi do Trudng don vi de nghj vdi Hieu trudng dua vao ke hoach hang 
nam de xem xet, quyet djnh chuyen ddi.

2. Tieu chi chuyen ddi vi tri cong tac dot xuat:
Can cu vao chuc nang, nhiem vu, vj tri viec lam cua cac don vj trong Trudng va 

dieu kien thuc te, Hieu trudng quyet dinh dieu dong, chuyen ddi vi tri cong tac ddi vdi 
vien chuc va ngudi lao dong trong cac trudng hop sau:

a) Nha trudng dieu tiet nhan lire de can ddi lire luong lao dong trong toan trudng, 
bao dam cong bang ve dinh muc, khdi luong lao dong cho toan the vien chuc va ngudi 
lao dong.

b) Vien chuc va ngudi lao dong chuyen ddi vi tri cong tac thude ddi tuong cd 
nang lire, trinh do chuyen mdn va sue khoe chua phu hop tai vj tri hien tai, dupe 
chuyen ddi den vi tri cong tac mdi phu hop vdi nang lire va trinh do chuyen mdn.

c) Vien chuc va ngudi lao dong vi pham cac quy djnh ciia phap luat trong qua 
trinh thuc hien cong viec hoac nhiem vu nhung chua den muc ky luat bude thdi viec; vi 
pham tieu chuan cluing ve pham chat, tieu chuan ve nang lire chuyen mdn va nghiep vu, 
tieu chuan ve trinh do dao tao va bdi dudng; vi pham cac quy che/quy dinh/ndi quy ciia 
Nha trudng nhung chua den muc phai ap dung hinh thuc ky luat each chuc hoac bude 
thdi viec.
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d) Vien chuc va ngirdi lao dong giang d^y d cac cdp hoc dugc chuyin d6i vi tri 
cong tac sang lam vice tai cac don vi thuoc khoi hanh chinh hoac cac trirdng/khoa/vien 
dao tao khac theo yen can thuc tien cua Nha tnrdng; bao dam phii hop nang lire chuyen 
mon ciia vien chuc va quy mo phat trien cua cac don vi trong Truong.

d) Viec lua chon, dieu dong vien chuc, ngudi lao dong vao vi tri cong tac con 
thieu dua vao cac tieu chi sau:

+ Co du tieu chuan chuyen mon, nghiep vu ciia vi tri cong tac con thieu:
+ Co nang luc va kha nang hoan thanh tot vj tri cong tac con thidu;
+ Co thdi gian va kinh nghiem thuoc ITnh vuc vj tri cong tac con thilu;
+ Co dieu kien dia ly ve mat khoang each di lai thuan loi doi vdi vj tri cong tac 

con thieu.

3. Truong hop chua thuc hien viec chuydn ddi vj tri cong tac
a) Phu nu- dang trong thdi gian mang thai hoac nudi con nhd dudi 36 thang tudi; 

nam gidi dang nudi con nhd dudi 36 thang tudi do vg mat hoac trong trudng hgp 
khach quan khac.

b) Ngudi cd thdi gian cong tac con lai dudi 18 thang cho den khi du tudi nghi huu.
c) Ngudi dang trong thdi gian bj xem xet, xu ly ky luat.
d) Ngudi dang bj kiem tra, xac minh, thanh tra, dieu tra, truy td, xet xu.
d) Ngudi dang dieu trj benh hiem ngheo dugc co quan y te cd tham quyen xac 

nhan; ngudi dang di hoc tap trung tu 12 thang trd len, ngudi dang biet phai.
Dieu 6. Phuong thuc thuc hien vice chuyen doi vj tri cong tac
1. Chuyen doi vi tri cong tac cung chuyen mon, nghiep vu tu bo phan nay sang 

bo phan khac hoac giira cac ITnh vuc, dja ban dugc phan cong theo doi, phu trach, quan 
ly trong ciing dan vi do Truong dan vj quyet dinh.

2. Chuyen doi vi tri cong tac dugc thuc hien bang van ban dieu dong, bo tri, phan 
cong nhiem vu tu dan vi nay sang dan vi khac trong Trudng Dai hgc Vinh do Hieu 
trudng quyet djnh.

Dieu 7. Thdi han chuyen doi vj tri cong tac
1. Trudng hgp chuyen doi vi tri cong tac theo dinh ky:
a) Thdi han dinh ky chuyen doi vi tri cong tac thuc hien theo Dieu 3 ciia Quy 

djnh kem theo Nghi quyet so 08/NQ-HDT, cu the la tu dii 03 (ba) nam den 05 (nam) 
nam (khong bao gom thdi gian tap sir cua vien chuc va ngudi lao dong). Thdi diem 
tinh thdi han chuyen doi vi tri cong tac la thdi diem cd van ban dieu dong, bo tri, phan 
cong nhiem vu cua Hieu trudng.

b) Dinh ky moi nam 01 lan, Nha trudng se chuyen ddi vi tri cong tac vdi nhung 
vien chuc va ngudi lao dong cd thdi gian cong tac lien tuc tu 36 thang trd len tai vi tri 
cong tac quy dinh tai Dieu 2 cua Quy djnh kem theo Nghj quyet so 08/NQ-HDT.

2. Trudng hgp chuyen ddi vj tri cong tac dot xuat:
a) Xuat phat tu nhu cau thuc tien can phai sap xep, bd tri vien chuc va ngudi lao 

dong de phu hgp yeu cau ciia Nha trudng trong tung thdi diem, d mot so vj tri cong tac
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hoac vien chuc va nguai lao dong co nang lire, trinh do chuyen mon va sue khoe chua 
phu hop tai vi tri hien tai hoac vien chuc va nguai lao dong vi pham cac quy dinh ciia 
phap luat trong qua trinh thuc hien cong vice, Phong To chuc Can bo tong hop, trinh 
Hieu truong xem xet, quyet dinh doi vai tung truang hap cu th4.

b) Doi vai cac dan vi hanh chinh cong viec co tinh chk dac thu khac thi chi thuc 
hien chuyen doi vj tri cong tac khi co nguai thay thl

c) Thai han chuyen d6i vj tri cong tac dot xudt do Hieu truang quy4t dinh.
Dieu 8. Quy trinh, thu tuc chuyen doi vj tri cong tac theo djnh ky
1. Chuyen doi vi tri cong tac cung chuyen mon, nghiep vu tir bo phan nay sang bo 

phan khac hoac giua cac ITnh vuc, dia ban dugc phan cong theo doi, phu trach, quan ly 
do Truong don vi thuoc, true thuoc Truang thuc hien bang viec phan cong lai lao dong 
trong dan vi.

2. Chuyen doi vi tri cong tac tu dan vi nay den dan vi khac
a) Budc 1. Lap ke hoach va danh sach vien chuc va ngudi lao dong chuyen doi vj 

tri cong tac

Dinh ky hang nam, Hieu truang chi dao cac dan vj lien quan lap k<§ hoach va 
danh sach (Mau so 01, Phu luc hem theo) vien chuc va ngudi lao dong dii cac tieu chi 
chuyen doi vj tri cong tac theo quy djnh tai Dieu 2, Didu 3 cua Quy djnh kem theo 
Nghj quyet so 08/NQ-HDT gui Truang (qua phdng To chuc Can bo); Phong To chuc 
Can bo tong hop, tham muu Hieu truang lap td trinh trinh Dang uy Truang xem xet, 
cho y kien (doi vai viec chuyen doi vi tri cong tac cua cac vien chuc quan ly) va thong 
bao cho cac dan vj thuoc/truc thuoc dugc biet.

b) Budc 2. Trao doi, thong nhat phuang an chuyen doi vj tri cong tac
Sau khi ke hoach va danh sach vien chuc va ngudi lao dong chuyen doi vj tri 

cong tac dugc phe duyet, Phong Td chuc Can bo chii tri trao doi, lay y kien ciia tap the 
lanh dao dan vj nai co vien chuc. ngudi lao dong da dugc phe duyet chuyen doi vj tri 
cong tac di va dan vj nai chuyen cong tac den; thong nhat phuang an chuyen doi.

c) Budc 3. Trao doi ve yeu cau, nhiem vu cong tac
Phdng Td chuc Can bd trao doi vdi vien chuc, ngudi lao dong du kien dugc 

chuyen ddi vj tri cong tac den dan vj khac ve yeu cau, nhiem vu cong tac mdi.
d) Budc 4. Ban hanh quyet djnh chuyen ddi vj tri cong tac va td chuc thuc hien.
- Phdng Td chuc Can bd tham muu. trinh Hieu trudng xem xet, ra quyet djnh 

chuyen ddi vj tri cong tac ddi vdi vien chuc, ngudi lao dgng.
- Sau khi co quyet djnh chuyen ddi vj tri cong tac, cac dan vj td chuc ban giao 

cong viec, tidp nhan va bd tri cong viec cho vien chuc. ngudi lao dong mdi dugc 
chuyen ddi den trong 5 ngay lam viec.

- Ddi vdi mot so vien chuc, ngudi lao dong khi dang thuc hien cong viec chuyen 
mdn ma chua the ban giao trong 5 ngay lam viec, trudng dan vj nai di va nai den 
thong nhat keo dai thdi gian ban giao cong viec va bao cao cho Nha trudng qua Phdng 
Td chuc Can bd. Thai gian keo dai tdi da khdng qua 15 ngay lam viec ke tir khi Quyet 
djnh chuyen ddi cd hieu lire.
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Dieu 9. Quy trinh, thii tyc chuy£n d6i vi tri cong tac dot xuat
a) Birac 1. Can cir vao De an vj tri viec lam, so lirgng ngirai lam viec dirge giao 

va khoi lirgng cong viec cua don vi, Truong don vi co nhu cau can bo sung nguoi lam 
viec lap to trinh va danh sach dk xu4t Hieu truong v<§ s6 lugng, diku kien, tieu chuSn 
cua vi tri viec lam con thi4u nhan sir theo mlu (Mdu sd 02a, 02b, Phu luc kem theo).

b) Buoc 2. Dira vao cac tieu chi quy djnh tai di&m b, khoan 2, Di<§u 4 cua quy 
djnh nay va de xuat ciia don vi, Phong To chuc Can bo ra soat va tham muu Hieu 
truong Nha truong xem xet, lira chgn vien chuc, nguoi lao dong cu thi de dieu chuyen.

c) Buoc 3. Phong T6 chuc Can bo trao d6i, iky y ki4n ciia tap the lanh dao don vi 
noi di va don vj noi den de thong nhat phuong an thuc hien.

d) Buoc 4. Phong To chuc Can bo trao doi voi vien chuc, nguoi lao dong dugc 
dieu dong ve yeu cau, nhiem vu cong tac moi.

d) Buoc 5. Phong To chuc Can bo tham muu, trinh Hieu truong ban hanh quyet 
djnh dieu dong.

Chuong III
TO CHirCTHl/C HIEN

Dieu 10. Phong To chuc Can bo
1. Tham muu xay dung va trien khai thuc hien k£ hoach chuy4n d6i vi tri cong 

tac doi voi vien chuc va nguoi lao dong. Hang nam, can cu qua trinh cong tac, trinh 
do, nang luc ciia vien chuc va nguoi lao dong, cung nhu de xuat ciia cac don vi tai 
khoan 2 a), b) Dieu 8 Quy djnh nay de lam co so xay dung ke hoach chuyen d6i vj tri 
cong tac (Mdu so 03, Phu luc kem theo).

2. To chuc pho bien, quan triet cac quy djnh ciia Dang, Nha nuoc va ciia Truong 
Dai hoc Vinh ve cong tac chuyen doi vi tri cong tac; phoi hgp chat che voi cac don vi 
trong viec xay dung va to chuc thuc hien; lam tot cong tac tu tuong cho vien chuc va 
nguoi lao dong, tao dieu kien de vien chuc va nguoi lao dong hoan thanh nhiem vu 
dugc giao.

3. Huong dan, kiem tra viec chap hanh cac quy djnh ve chuyen doi vj tri cong tac 
trong toan Truong.

4. Theo doi viec chuyen doi vj tri cong tac trong toan Truong de tong hgp, bao 
cao cap co tham quyen theo djnh ky va khi co yeu cau; bao dam mot vien chuc, nguoi 
lao dong thuoc doi tugng quy djnh tai Dieu 2 cua Quy djnh kem theo Nghj quyet so 
08/NQ-HDT khong cong tac tai mot vj tri qua 05 nam (60 thang).

Dieu 11. Cac don vi noi co vien chuc, nguoi lao dong chuyen doi vj tri cong tac
1. Thuc hien theo dung Quy djnh nay, tao mgi dieu kien thuan Igi cho vien chuc, 

nguoi lao dong cua don vj minh khi dugc chuyen doi vj tri cong tac.
2. Huong dan vien chuc, nguoi lao dong ban giao day dii cac ho so, tai lieu, tai 

chinh, tai san, ... truoc khi chuyen doi vj tri cong tac.
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3. Doi vai cac vj tri cong tac cung chuyen mon, nghiep vu thuoc danh muc phai 
chuyen doi tir bo phan nay sang bo phan khac trong cung don vi thi hang nam trirong 
don vi chiu trach nhiem ra soat dk phan cong lai nhiem vu cho vien chiic va nguai lao 
dong thuoc doi tuyng quy djnh tai Di^u 2 cua Quy djnh kem theo Nghi quylt s6 
08/NQ-HDT da moi vien chuc va nguai lao dong khong cong tac tai mot vi tri cong 
tac qua 05 nam (60 thang).

Dieu 12. Cac don vj noi co vien chirc, nguoi lao dong chuyen den
1. Quan ly vien chiic, nguai lao dong dugc chuyen den cong tac tai dan vj theo diing

quy djnh.

2. Tcio dieu kien thuan lai cho vien chuc, nguai lao dong trong thai gian thuc 
hien chuyen den cong tac.

3. Phan cong nhiem vu cho vien chiic, nguai lao dong chuyln d4n.
Dieu 13. Vien chiic, nguoi lao dong duoc chuyin doi vj tri cong tac
1. Nghiem chinh chap hanh quy4t djnh chuyin d6i vj tri cong tac.
2. Ban giao cong viec cho don vj cu va tiep nhan cong viec tai don vj moi theo 

dung thai gian quy djnh.

3.1 hue hien tot cac nhiem vu dugc phan cong va chap hanh noi quy, quy che ciia 
Nha truang, dan vj nai vien chuc. nguai lao dong chuyen den lam viec.

4. Hgc tap, ren luyen chuyen mon, nghiep vu, tac phong, phuang phap, ky nang 
dieu hanh, giai quyet cong viec.

Dieu 14. Hieu lire thi hanh
Quy djnh nay co hieu luc thi hanh kl tu ngay 01 thang 07 nam 2024.
Cac dan vj, vien chuc va nguai lao dong ciia Truong Dai hgc Vinh chju trach 

nhiem thuc hien Quy djnh nay. Trong qua trinh trien khai thuc hien, neu co van de 
phat sinh hoac vuong mac, de nghj cac dan vj trong toan Truong kjp thai phan anh ve 
Nha truang (qua Phong To chuc Can bo), de tong hgp bao cao Hieu truang xem xet, 
quyet djnh./.

]$/
UONGw

TRi/dNa
3! OAi iWC^r
o/'si

NH II
* :

. Nguyen Huy Banggs;



PHU LUC
DANH SACH, BIEU MAU QUAn LY CHUYEN BOI VI TRI CONG TAC 

(Kem theo Quy rfinh qny trlnh, thu tuc chuyen doi vi tri cong tdc cua Truong Dai hoc Vinh tai Quyit dinh so /iff/QD-DHV ngdy^f thangg
ndm 2024 cua Hieu tru&ng Truong Dai hoc Vinh)

Man so 01: Danh sach vien chuc va nguoi lao dong chuyen doi vj tri cong tac

TRUING DAI HOC VINH
Don vi:................................

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phiic

Nghe An, ngdy thdng ndm 202....

DANH SACH
Vien chuc va nguoi lao dong chuyen doi v| tri cong tac nam

A X AI. Danh sach chuyen doi v| tri cong tac trong noi bo don vj

Chuyen doi dinh 
ky/dot xuat

Dir kien vi tri 
cong tac mdi

Ngay 
thang 

nam sinh

Chuc vu/Chuc 
danh/hang vien 

chuc hien tai

Vi tri cong tac 
hien tai

Thai gian cong 
tac tai vi tri 

hien tai

Ghi chu
Ho va tenTT

Dinh ky
Dot xuat
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/VA AA«« A FII. Danh sach de xuat chuyen doi vj tri cong tac sang don vi khac

Chuyen doi dinh 
ky/dot xuat

Chuc vu/Chuc 
danh/hang vien 

chuc hien tai

Ngay 
thang 

nam sinh

Vi tri cong tac 
hien tai

Thai gian cong 
tac tai vi tri 

hien tai

Nguyen vong 
ca nhan ve vi 
tri cong tac 

mdi

Ghi chu
Ho va tenFT

Dinh ky
Dot xuat

TRlTONG DON VI
(ky, ghi rd ho ten)



Man so 02a: To’ trinh va Danh sach de xuat bo sung nhan sir cho don vj
B0 giAo dug vA dAo tag
TRU'O’NG DAI HOC VINH 

Don vi...........................

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phiic

Nghe An, ngay thdng

TO TRiNH
De nghj bo sung nhan sy cho don vj

nam ....

Kinh trinh:
- Hieu truong Truong Dai hoc Vinh; 

Phong To chiic can bo.
Y KIEN PHE DUYET 

CUA HIEU TRUONG
NOIDUNG

1. Can cii de xuat:

2. Thirc trang nhan su ciia dan vj

3. Nhu cau bo sung nhan sir cho don vi

- So lirong:....................

- Vi tri vice lam:.....

- Thai gian bo sung: tu ngay ... /... /.... DSn ngay .... /.../

••AX X 7Chi tiet ve nhu cau bo sung nhan sir co tai Danh sach kem 
theo.

^ X • 7Kinh de nghi Nha Truong xem xet, bo sung nhan sir 
nham dap ung nhu cau noi tren ciia don vi.
_____ Tran trong./. ______________________

Y KIEN CUA PHONG TCCB TRUONG DON VJ



Mau so 02b:

TRirdNG DAI HOC VINH
Don vi:...................................

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phiic

Nghe An, ngay thdng ndm 202....

DANH SACK DE XUAt BO SUNG NHAN SlT
ngay thdng ndm ciia dan vi..............(Kem theo Td trinh so )

So lirgng can dieu 
chuyen den trong 

nam ... (giang 
vien/giao vien/CB 

hanh chinh)

So luong can dieu 
chuyen di trong 
nam .... (giang 

vien/giao vien/CB 
hanh chinh)

So
luong 
can bo 
sung

Ghi chu
(co the de xuat nguoi cu the)

Tieu chuan, dieu kienDon vi
(Don vi cap 3, neu co)

TT

(Danh sack gom co nguai)

TRU ONG DON VI
(ky, ghi ro ho ten)



Mail so 03:

B0 giAo dug va dAo tao
TRlTCJNG DAI HOC VINH

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

S6 /KH-DHV Nghe An, ngay thdng ndm 202

KE HOACH
Chuyen doi vj tri cong tsk doi voi vien chirc, nguoi lao dong nam

Can cu Luat Vien chuc ngay 15/11/2010; Luat sira doi bo sung mot so 
dieu cua Luat Can bo, cong chuc va Luat Vien chirc ngay 25/11/2019; Luat 
Phong, ch6ng tham nhung ngay 20/11/2018;

Can cu Nghj dinh s6 59/2019/ND-CP ngay 01/7/2019 cua Chlnh phu Quy 

dinh chi tiet mot so dieu va bien phap thi hanh Luat Phong, chong tham nhung; 
Nghj djnh so 134/2021/ND-CP ngay 30/12/2019 cua Chinh phu sira d6i, b6 sung 

mot so dieu cua Nghj djnh so 59/2019/NB-CP ngay 01/7/2019 cua Chinh phu 

Quy djnh chi tiet mot so dieu va bien phap thi hanh Luat Phong, ch6ng tham 
nhung;

Can cu

1 ruong Dai hoc Vinh xay dung ke hoach chuyen doi vj tri cong tac doi
nhu sau:voi vien chuc, nguoi lao dong nam

I. MUCDICH, YEU CAU

1. Muc di'ch

Chuyen doi vi tri cong tac doi voi vien chuc, ngudi lao dong nhSm chu 
dong phong ngua tham nhung trong cac co quan, to chuc, don vi thuoc Truong 

Dai hoc Vinh; tao dieu kien cho vien chuc, ngudi lao dong tiep xiic nhieu loai 
cong viec, dja ban khac nhau nham phat huy tinh tich cue, nang dong, sang tao d 
vi tri cong tac mdi.

2. Yen can

Viec djnh ky chuyen doi vj tri cong tac doi vdi vien chuc, ngudi lao dong 
phai dugc thuc hien theo dung quy djnh tai Luat Vien chuc ngay 15/11/2010; 
Luat Phong, chong tham nhung ngay 20 thang 11 nam 2018 va cac Nghj dinh, 
Thong tu quy dinh co lien quan.
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II. NOI DUNG

!• Nguyen tac chuyen doi vj tri cong tac

2. Pham vi, hinh thiic, doi tuong chuyen doi 
a. Pham vi, hinh thiic

A •b. Doi tuong

c. l\hting truvng hop chwa thuv hien vice chuyen doi vi tri cong tdc

3. Thoi han chuyen doi vj tri cong tac

4. Cac vj tri cong tac chuyen doi trong nam

Truong Dai hoc Vinh thuc hien djnh ky chuyen doi vi tri cong tac doi voi
nhu sau:vien chuc, ngudi lao dong nam

(Co danh sack kem theo)

Doi vdi chuyen doi vj tri cong tac dot xuat, can cu vao ke hoach cong tac 
ciia nam ... , cac nhiem vu dot xuat, phat sinh va nhu cau thuc tien ciia Nha 

trudng, Phong To chuc Can bo true tiep tham muu Hieu truong Nha trudng thuc 
hien theo cac quy djnh hien hanh.

• A5. Du kien thoi gian thuc hien

III. TO CHUC THUC HIEN

1.
2

I ren day la Ke hoach chuyen doi vj tri cong tac doi voi vien chuc, ngudi
lao dong nam........... ciia Trudng Dai hoc Vinh. Trong qua trinh trien khai thuc
hien, neu cd kho khan, vudng mac, de nghj cac don vj bao cao ve Trudng (qua 
Phong To chuc Can bo) de xem xet giai quyet./.
No'i nhan:
- Bo GD&BT (d4 b/c);
- Dang uy, Hoi dong Trirong (de b/c);
- Cac Pho Hieu truong;
- Liru: HCTH, TCCB^

HIEU TRUONG

GS.TS. Nguyen Huy Bang



TRLTdNG DAI HOC VINH
Do'll vj:......................................

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu’ do - Hanh phiic

Nghe An, ngay thdng nam202....

DANH SACH
Vien chirc va nguoi lao dong dinh ky chuygn doi vj tri cong tac nam

(Kem theo Ke hoach so....... /KH-DHV ngay thdng nam 20 .... cua Hieu truang Truong Dai hoc Vinh)

Thoi gian
cong tac 6‘ 
don vj hien

Hang
vien 
chirc 

hien tai

Don vj 
cong tac 
hien tai

Phuong an 
chuyen doi vj 
tri cong tac

Vj tri viec 
lam se bo

Ngay thang 
nam sinh

Trinh GhiThoi gian 
thyc hien

TT Ho va ten
do chutritai

1.

2.

3.

4.

5.

6.

(Danh sdch gom co nguoi)


