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QUYET DJNH
X A, \ /N >Ban hanh Quy die lam vice ciia Truong Dai hoe Vinh

HIEU TRUONG TRUONG DAI HOC VINH

Can cu Ludt Gido due dai hoc ngdy 18/6/2012 va Liidt sira doi, bo sung mot so 
dieu cua Ludt Gido due dai hoe ngdy 19/11/2018;

Can cu Nghi dinh so 99/2019/ND-C P ngdy 30/12/2019 cua Chinh phu Quy dinh 
chi tiet vd hicang dan thi hanh mot so dieu cua Ludt sira doi, bo sung mot so dieu cua 
Ludt Gido due dai hoc;

Can cu Quyet dinh so 62/2001/QD-TTg ngdy 25/4/2001 cua Thu tuang Chinh 
phu ve doi ten Truong Dai hoc Sir pham Vinh thdnh Truong Dai hoc Vinh;

Can cu Nghi quyet so 06/NQ-HDT ngdy 12/5/2021 cua Hoi dong tru&ng Truong 
Dai hoc Vinh ban hanh Quy die to chuc vd boat dong cua Truong Dai hoc Vinh;

Can cuNghi quyet 15/NQ-HDT ngdy 21/7/2021 cua Hoi dong trudng Truong Dai 
hoc Vinh ban hanh Quy die dan chit Trudng Dai hoc Vinh;

Theo de nghi ciia Trudng Phong To civic Can bo vd Trudng Phong Hanh chinh
Tong hop.

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che lam viec cua Truong Dai
hoc Vinh.

Dieu 2. QuySt dinh nay co hieu lire ke tir ngay ky va thay the cho cac quy dinh 
tnroc day co lien quan.

DiSu 3. Truong cac don vi: To chuc Can bo, Hanh chinh Tong hop, Ke hoach - 
Tai chinh; Trudng cac don vi va ca nhan trong toan Trudng chin trach nhiem thi hanh 
Quyet dinh nay./.^/
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No’i nhan:
- Theo dieu 3;
-BoGD&DT (deb/c);
- Dang uy, Hoi dong trudng (de b/c);
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bO giAo duc vA dAo tao
TRUONG DAI HOC VINH

QUY CHE LAM VIEC 
CUA TRl/OfNG DAI HOC VINH

(Ban hanh kem iheo Quyet dinh so:]45% /QD-DHVngay 'll / 6 /2024 
cua Hieu truang Truong Dai hoc Vinh)

Chuong 1
NHtfNG QUY DINH CHUNG

Di£u 1. Pham vi dilu chinh va doi tuong ap dung
1. Quy ch<§ nay quy djnh nguyen tSc lam vice, trach nhiem, loi lam vice, quan 

he cong tac va trinh tu, thu tuc giai quyet cong vice trong quan ly, dieu hanh cua Frudng 
Dai hoc Vinh (sau day goi tat la Truong).

2. Quy chd nay ap dung d6i vdi moi vien chuc, ngudi lao dong (VCNLD), cac 
don vi thuoc, true thuoc Truong (sau day goi tat Id cd nhdn, don vi) va cac to chuc, ca 
nhan co quan he lam vice vdi Truong.

Dieu 2. Nguyen tac lam viec
1. Truong lam viec theo chi do Thu trudng. Moi boat dong cua Truong phai tuan 

thu cac quy djnh cua phap luat, Quy che to chuc va boat dong, Quy che lam viec cua 1 rudng.
2. Trong phan cong cong viec, moi viec chi giao cho mot don vi chu tri giai quyet 

hoac mot ngudi phu trach va chiu trach nhiem chinh. Cong viec dupe giao cho don vj 
thi Trudng don vj phai chju trach nhiem v8 cong viec dupe giao. Neu Trudng don vi 
giao cong viec do cho mot ngudi trong don vj thi ngudi dupe giao cong viec phai chiu 
trach nhiem vdi Trudng don vi.

Trong pham vi cong tac dupe giao phu trach, Trudng don vj cdp dudi phai phuc 
tung va chap hanh su chi dao cua Trudng don vj cdp tren. Trudng hop Trudng don vj 
cap tren cd y kidn chi dao khac vdi tham muu cua Trudng don vj cap dudi thi Trudng 
don vj cdp dudi phai phuc tung chi d^o cua Trudng don vj cdp tren va Trudng don vj 
cap tren phai chju trach nhiem ve y kien chi dao.

Trong qua trinh thuc hien cong viec, cdp dudi phai thudng xuyen bao cao tien dp 
vdi cdp tren true tidp phu trach; khdng dupe phep thuc hien cac cong viec khdng thuoc 
chuc trach nhiem vu dupe giao hoac khdng cd trong chuc nang, nhiem vu ciia don vj.

Moi dd xudt, thde mdc lien quan ddn chuc nang, nhiem vu cua don vj dupe phan 
anh vdi Trudng don vj dd xem xet giai quydt hoac bao cao Ban Giam hieu giai quyet 
theo tham quyen.

3. VCNLD thuoc Truong phai xu ly va giai quyet cong viec dung trinh tu, thu 
tuc, pham vi trach nhiem, tham quyen; tuan thu theo dung quy dinh ciia phap luat, 
chuong trinh, ke hoach, lich lam viec va Quy che lam viec ciia Truong, tru trudng hop 
dot xudt co yeu can cua cap tren hoac yeu cau giai quyet d muc do "khan”, "hoa toe ...

4. Ban Giam hieu va Trudng don vi phai phat huy vai trd cua tap the, nang lire va
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so trirang ciia VCNLD; d'e cao trach nhiem ca nhan trong phoi hap cong tac, trao dpi 
thong tin giai quy4t cong vice va trong mpi boat dong theo chiic nang, nhiem vu. quyen 
han dugc quy dinh.

5. Bao dam dan chu, ro rang, minh bach va hieu qua trong moi boat dong cua don 
vi va Nha truong; thuong xuyen day manh cai each hanh chinh, xay dung moi trudng 
lam viec van hoa.

Chirong 2
TRACH NHIEM, PHAM VI VA QUYTRINH GIAI QUYET CONG VIEC

Dieu 3. Trach nhiem, pham vi giai quyet cong viec cua Hieu truong
1. Trach nhiem cua Hieu truong
Trach nhiem cua Hieu truong dupe quy djnh tai Khoan 1, Dieu 15, Quy che to 

chiic va boat dong ciia Truong Dai hoc Vinh: Hieu trudng la ngudi dung dau Nha trudng, 
ddng thdi la ngudi dai dien trude phap luat va la chii tai khoan cua Trudng, chiu trach 
nhiem quan ly va di^u hanh cac boat dong ciia Trudng theo cac quy dinh ciia phap luat, 
Quy ch6 td chiic va boat dong, Quy did lam viec cua Trudng; chiu trach nhiem giai trinh 
trude Hoi ddng trudng, Bo trudng Bd Giao due va Dao tao, trude xa hoi va phap luat ve 
boat ddng ciia Trudng.

2. Pham vi giai quyet cong viec ciia Hieu trudng
a) Chi dao, didu hanh Nha trudng thuc hidn nhung cong vide thude chuc nang, 

nhiem vu va quydn han theo diing tham quyen dupe quy dinh trong Luat Giao due, Luat 
Giao due dai hoc, Quy did td chuc va boat ddng cua Trudng, cac van ban phap luat khac 
cd lien quan va cac Quy che khac cua Trudng;

b) Phan cong cho cac Phd Hieu trudng, liy quydn cho cac Trudng don vi thuc 
hidn mot so cong vide cu the theo chuc nang, nhiem vu ciia don vj;

c) Cong vide da giao cho Phd Hieu trudng phu trach nhung trong trudng hop thay 
din thidt phai true tidp giai quyet do van dd cap bach, quan trong hoac do Phd Hieu 
trudng di cong tac; nhung van dd lien quan den nhidu Phd Hieu trudng va cac Phd Hieu 
trudng cd y kidn khac nhau;

d) Chi dao vide hudng dan, thanh tra, kidm tra boat ddng cua cac don vi, cac td 
chuc thude Trudng trong vide thuc hidn ph&p luat, nhiem vu da phan cong, phan cap 
thude llnh vuc quan ly ciia Trudng;

d) Ky cac van ban thude tham quydn cua Hieu trudng.
3. Nhung cong vide can thao luan tap the Ban Giam hieu trude khi Hieu trudng

quyet dinh.
a) Chidn lupc, quy hoach, kd hoach phat tridn dai han Trudng;
b) Chuong trinh cong t&c, kd hoach hoc ky, nam hoc, nam tai chinh;
c) Tridn khai thuc hidn cac chu truong, chinh sach ciia Dang, Nha nude va cac 

van ban quy pham phap luat cd lien quan den cac ITnh vuc quan ly ciia Trudng;
d) Bao cao hang nam va cac dd an quan trong ciia Trudng trinh Bd Giao due va 

Dao tao, Dang liy, Hdi ddng trudng; tong kdt tinh hinh thuc hidn kd hoach ciia Trudng 
va Idem diem sir chi dao dieu hanh ciia Ban Giam hieu;
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d) Cac chuong trinh, dir an ciia Truong duoc cap tren giao thuc hien;
e) KS hoach, phan b6 va digu chinh thu, chi tai chinh ciia Truong;
g) Cong tac to chiic bo may va nhan su ciia Truong theo quy dinh;
h) Nhung vkn dl khac Hieu truong tMy can thiet phai dua ra thao luan.
4. D6i vai nhung van de quy dinh phai thao luan tap the Ban Giam hieu nhung can 

quy£t djnh gdp ma khong co di6u kien thao luan tap th6 thi Hieu truong chi dao don vi 
chii tri gui ho so true tiep (hoac qua Phong Hanh chinh Tong hap) lay y kien tung Pho 
Hieu truong va t6ng hop, trinh Hieu truong. Sau khi cac Pho Hieu truong co y kien, Hieu 
truong la ngudi dua ra quyet dinh cuoi cung va chiu trach nhiem ve quyet djnh.

5. Cac cuoc hop Ban Giam hieu phai duoc ghi thanh bien ban vao so hop. Ngudi 
ghi bien ban co thi la Pho Hieu truong hoac ngudi tham du cuoc hop duoc Hieu truong 
cu ghi.

Diiu 4. Trach nhiem, pham vi giai quyet cong viec ciia Pho Hieu truong
1. Trach nhiem cua Pho Hieu truong

A A

Trach nhiem ciia Pho Hieu truong duoc quy djnh tai Khoan 1, Dieu 16, Quy che 
t6 chuc va boat dong ciia Truong Dai hoc Vinh:

a) Pho Hieu truong la ngudi giiip Hieu truong trong viec quan ly va dieu hanh 
cac boat dong ciia Truong; dupe Hieu truong phan cong chi dpo, dieu hanh mot so linh 
vuc cong tac, true ti6p phu trach mot sd don vj va giai quyet cac cong viec do Hieu 
truong giao;

b) Khi giai quy6t cong viec dupe Hieu truong giao, Pho Hieu truong thay mat 
Hieu truong va chju trach nhiem trude Hieu truong, Hpi ddng truong va truoc phap lupt 
v6 kit qua cong viec dupe giao; phdi hop ydi cac Pho Hieu truong khac di giai quyet 
cac cong viec co lien quan theo cac quy che/quy dinh lam viec cua Truong;

c) Dinh ky hoac dpt xuit bao cao vdi Hieu truong vi tinh hinh cong viec dupe giao.
2. Pham vi giai quyet cong viec ciia Pho Hieu truong
a) Pho Hieu truong thay Hieu truong ky cac van ban thupc ITnh vuc, cong tac 

dupe phan cong chi dao va cac van ban do Hieu truong uy quyen;
b) Chi dao, kiim tra, don ddc viec thuc hien cac chii truong, chinh sach, phap luat 

ciia Nha nude, cac quyit dinh ciia Hieu truong trong pham vi dupe phan cong, phat hien 
va de xuat nhung van de can sua doi, bo sung;

Niu co vdn dk lien quan din ITnh vuc ciia Pho Hieu truong khac thi true tiep phdi 
hop vdi Pho Hieu truong do di giai quyit. Truong hop can co y kien ciia Hieu truong 
hoac giua cac Pho Hieu truong con co y kiin khac nhau thi Pho Hieu truong dang phu 
trach giai quyet cong viec do phai bao cao Hieu truong quyet djnh;

c) Ddi vdi nhung vin dd vupt qua tham quyin hoac nhung vin d6 lien quan den 
tinh hinh chinh tri, kinh td - xa hpi ciia d4t nude, tinh hinh cua nganh Giao due va Dao 
tao hoac cac vdn dd khac cua Truong thi Pho Hieu truong phai kip thdi bao cao xin y 
kidn ciia Hieu truong truoc khi quyet djnh;

d) Chi dao cac don vj dupe phan cong phu trach thuc hien nhiem vu;
d) Dupe su dung cac phuong tidn, co sd vat chat phuc vu cho nhiem vu cong tac

dirge giao;
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e) Dirge dh nghi Hieu triremg xem xet bo nhiem va mien nhiem vien chuc quan 
ly ciia cac don vi dugc giao phu trach;

g) Pho Hieu truang khong giai quyet cac viec ma Hieu truang khong phan cong.
Dieu 5. Trach nhiem, pham vi giai quyet cong viec ciia Pho Hieu truong dugc 

Hieu truong uy quyen khi Hieu truong vang mat tai Truong
Ngoai trach nhiem, pham vi giai quyet cong viec dugc quy dinh tai Dieu 4 ciia 

Quy chd nay, Pho Hieu truong dugc Hieu truong uy quyen khi Hieu truong vang mat 
tai Truong con co nhiem vu va quyen han sau:

1. Dugc Hieu truong liy quyen thay mat Hieu truong chi dao giai quyet cong viec 
va ky van ban theo noi dung dugc Hieu truong uy quyen.

2. Dugc Hieu truong uy quyen chu tri viec phoi hgp boat dong giua cac don vi 
va cac Pho Hieu truong thuoc pham vi, linh vuc ciia Hieu truang.

Dieu 6. Cach thiic giai quyet cong viec ciia Ban Giam hieu
1. Hieu truong true tiep phan cong nhiem vu cho cac Pho Hieu truong bang van 

ban. Cac Pho Hieu truong bao cao vdi Hieu truong chuong trinh, ke hoach boat dong. 
Sau khi dugc Hieu truong dong y, cac Pho Hieu truong chu dong chi dao trien khai thuc 
hien cac cong viec, bao cao va chju trach nhiem trude phap luat va Hieu truong ve ket 
qua cong tac va quydt dinh ve cac van de thuoc linh vuc cong tac dugc phan cong. Cac 
Pho Hieu truong chi dao, didu hanh cac don vi dugc phan cong phu trach hoac chi dao 
t6 chuc thuc hien nhiem vu theo pham vi cong viec dugc phan cong bang van ban hoac 
pho bien true tiep cho ca nhan, don vj.

Cdc Pho Hieu truemg ph6i hgp vdi nhau de giai quyet nhung cong viec cd lien 
quan den nhieu linh vuc.

Ban Giam hieu xem xet, xu ly cong viec qua to trinh kern theo ho so, tai lieu ciia 
ca nhan, don vi va co y kien xu ly chinh thuc vao to trinh ciia ca nhan, don vi.

Truong hop Ban Giam hieu chua ky, yeu cau sua lai noi dung van ban thi chi dao 
ro vb noi dung can sua va tra lai don vi soan thao chinh sua va trinh lai de ky.

Ban Giam hieu hop thuong ky hoac dot xuat de trao doi tinh hinh, danh gia va de 
ra chuong trinh cong tac. Trong truong hop can thiet se moi them mot so Truong don vi 
hoac ca nhan co lien quan du hop.

*> >
2. Hieu truong hoac Pho Hieu truong cd the hop vdi cac chuyen gia, chu de an 

va dai dien cac don vi cd lien quan de nghe y kien tham muu, tu vdn trude khi quyet 
djnh giai quyet nhung van de quan trong, can thiet.

3. Hieu truong thanh lap to cong tac phoi hop de chi dao, thuc hien doi voi mot 
so van de quan trong lien quan den boat dong ciia Truong.

4. Hieu truong hoac Pho Hieu truong uy quyen cho Truong don vi chii tri hop 
lam viec vdi cac co quan, td chuc, c& nhan co lien quan db xii* ly cac v^n de thuoc tham 
quyen ciia don vi theo quy dinh.

5. Pho Hieu truong dugc Hieu truong phan cong du c&c cuoc hop thay Hieu 
truong, neu khong du dugc phai bao cao de Hieu truong quyet dinh.

6. Ngoai cac quy dinh neu tai Dieu 3, Dieu 4, Dieu 5 va cac khoan 1. 2, 3, 4, 5 
ciia Dieu nay, cac quy djnh cu the ve quan he lam viec giua Hieu truong va cac Pho Hieu 
truong con dugc quy djnh trong Thong bao phan cong nhiem vu ciia Ban Giam hieu, 
Quyet djnh liy quyen ciia Hieu truong.
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Di^u 7. Trach nhiem, pham vi va each thuc giai quy4t cong vice ciia Truong
don vj cap 2

1. Chiu trach nhiem ca nhan truac phap luat va Hieu truang ve loan bo boat dong 
ciia don vi theo chuc nang, nhiem vu dupe Hieu trudng quy dinh;

Tuan thu sir chi dao trong quan ly, didu hanh giai quyet cong viec cua Hieu trudng 
hoac cac Pho Hieu trudng; thuc hien day du che dp thong tin, bao cao theo quy dinh cua 
phap luat va cua Trudng;

Xay dung, tridn khai ke hoach cong tac nam, quy va thang ciia don vj; chu dong 
td chuc thuc hien cong viec thupc chuc nang, nhiem vu, quyen han.

2. Tham muu cho Hieu trudng, Pho Hieu trudng phu trach ITnh vuc xay dung ya 
hoan thien chuong trinh, k6 hoach cong tac, ban hanh van ban thuc hien, quan ly, dieu 
hanh cong viec cd lien quan d4n chuc nang, nhiem vu cua don vj, nhiem vu ciia Trudng.

3. Tiep nhan y kiln, van ban chi dao ciia Ban Giam hieu; xii ly van ban, ho so tir 
Phong Hanh chinh Tdng hop va cac don vi khac chuyin ddn, hoac phan cong cho 
VCNTD trong don vi giai quyet.

4. Chu dong phoi hop vdi Trudng don vj khac thupc Trudng ya cac td chuc doan 
thd ciia don vi, ciia Trudng dd xii ly nhung van de cd lien quan den nhung cong viec 
thupc chiic nang, nhiem vu ciia don vj va thuc hien nhiem vu chung cua Nha trudng.

5. Khi nhan dupe cong viec khdng thupc thdm quydn, chiic nang, nhiem vu ciia 
don vi hoac nhung viec phat sinh vupt qua thdm quyen, Trudng don vi phai bao cao 
ngay Hieu trudng hoac Pho Hieu trudng phu trach ITnh yuc cho y kidn chi dao; khdng 
chuydn cong vide thupc nhiem vu, tham quyen giai quyet ciia don vj minh sang don vi 
khac; khdng giai quydt cong vide thupc nhiem vu, thim quydn ciia don vj khac.

6. Bd xudt dd an vj tri vide lam ciia don vj dd trinh Hieu trudng xem xet quyet 
djnh tren co so tdng thd Dd an vj tri vide lam ciia Nha trudng da dupe co quan Mm 
quyen phe duyet.

7. Quan ly VCNTD, tai chinh va tai san ciia don vi theo quy dinh va theo phan 
cdp ciia Hieu trudng; didu hanh don vi chap hanh chii truong, chinh sach ciia Dang va 
phap luat ciia Nha nude, cac quy djnh ciia dja phuong noi Trudng dong tru so. Thuc 
hien Quy did dan chii trong boat dong ciia don vj, ton trong va phat huy y kien dong 
gdp xay dung ciia VCNLD trong don vi.

Xay dung va kidm tra vide thuc hien npi quy, quy did lam vide trong don vi theo 
quy dinh; quy dinh trach nhiem, pham vi va each thuc giai quydt cong vide, hudng din, 
don ddc, chi dao, kidm tra VCNLD thuc hien nhiem vu, cong vide theo dung tidn dp va 

co chat lupng.
T6 chiic thuc hien nghiem ky luat lao dong, quan ly va su dung co hieu qua thbi 

gian lam vide ciia VCNLD.
Trong thbi gian lam vide, phai bo tri ngubi true tai don yi de giai quyet cong vide; 

khi VCNLD vlng mat, Truong don vi phai bb tri ngubi thay thd bao dam cong vide dupe 
tidn hanh co chit lupng, diing tidn dp.

Tren co so chiic nang, nhiem vu, chuong trinh, ke hoach thuc hien nhiem vu ciia 
don vj, co bang phan cong cong vide cho tung VCNLD de phat huy tinh chii dong, trach 
nhiem trong thuc hien nhiem vu dupe giao va de xem xet danh gia phan loai VCNLD 

hang nam.
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Cham lo dai s6ng cua VCNLD, dd xudt dao tao, b6i duang, khen thucmg. ky luat 
va viec thirc hien chd do chinh sach d6i vdi VCNLD; xem xet giai quyet hoac kien nghi 
Trudng giai quyet nhtrng thac mac, khieu nai chinh dang cua VCNLD thuoc don vi.

8. Tham dir ddy du cac cuqc hop do Ban Giam hieu trieu tap (vang mat phai bdo 
cdo nguoi chu tri cuoc hop va uy nhiem cho nguai hop thay neu dime chu tri cudc hop 
ddngy). T6 chuc va phan cong VCNLD thuc hien y kidn chi dao, kdt luan cua Ban Giam 
hieu lien quan den chuc nang, nhiem vu cua don vi.

9. Khi duoc Hieu trudng hoac Phd Hieu trudng uy nhiem dai dien cho Trudng 
tham du cac cuoc hop, hoi nghi, phat ngon, tra Idi phdng van bao chi thi phat bieu noi 
dung da duoc Hieu trudng hoac Phd Hieu trudng thong qua; ndu noi dung chua duoc 
thong qua thi chi phat bidu vdi tu each ca nhan va chiu trach nhiem trude Ban Giam 
hieu cung nhu trude phap luat ve noi dung phat ngdn.

10. Trudng don vi trinh ky. dd dat y kidn true tidp vdi Ban Giam hieu nhung noi 
dung lien quan ddn nhiem vu ciia don vj theo quy trinh giai quyet edng vide va theo 
phan dip quan ly ciia Hieu trudng. Khi dd nghi giai quyet cac edng vide thuoc nhiem 
vu cua cac don vj chuc ndng phai gui van ban qua don vi chuc nang dd lam thu tuc

" * > ' A A

trinh Ban Giam hieu giai quyet. Trudng dan vj phai chiu trach nhiem ve cac de xuat 
hoac quyet dinh.

11. Trudng don vi vang mat d Trudng
- Dudi 2 ngay lam viec phai bao cao va duoc su dong y ciia Hieu trudng hoac 

Phd Hieu trudng phu trach ITnh vuc (neu Hieu trudng dong y phai bdo cdo Phd Hieu 
trudng phu trach ITnh vuc duoc biet);

- Tu 2 ngay lam viec trd len phai cd Giay xin phep duoc Hieu trudng phe duyet 
ddng y. Trong thdi gian vang mat phai cd uy quyen bang van ban cho mot Phd Trudng 
don vi hoac VCNLD thuoc quyen giai quyet cong viec quan ly, dieu hanh don vi. Giay 
xin phep da duoc Hieu trudng phe duyet cung giay uy quyen phai duoc gui cho Ban Giam 
hieu va Phdng Td chuc Can bo trude khi vang mat d Truong it nhat 1 ngay lam viec;

- Ngudi duoc uy quyen chiu trach nhiem trude Trudng don vi va trude phap luat 
ve moi boat dong ciia don vi trong thdi gian duoc uy quyen.

12. Khi Ban Giam hieu cd chuong trinh lam viec vdi don vi (theo lich cong tdc 
hoac thong bdo) thi Trudng don vi phai chuan bj noi dung va td chuc thuc hien. Trudng 
don vj phai bao cao Hieu trudng ket qua thuc hien nhiem vu do cac Phd Hieu trudng chi

r \

dao true tiep khi Hieu trudng yeu cau.
13. Td chuc va chu tri cac cuoc hop giao ban, so ket, tong ket, kiem diem edng 

tac cua don vi. Hang thang td chuc hop don vi it nhat 1 lan de danh gia, dieu chinh viec 
thuc hien nhiem vu cua don vi. Hang nam, chu tri td chuc danh gia VCNLD thuoc don 
vi theo hudng d§n cua Trudng.

14. Thuc hien cac nhiem vu kliac do Hieu trudng hoac Phd Hieu trudng phii trach 
ITnh vuc giao; duoc Hieu trudng uy quyen ky thira lenh mot so van ban thuoc tham 
quyen ciia Hieu trudng trong pham vi chuc nang, nhiem vu va quyen han ciia don vi va 
phai chju trach nhiem ve noi dung da ky thua lenh.

15. Pham vi giai quyet edng viec theo chuc nang, nhiem vu quy djnh tai Quy che 
td chuc va boat dong ciia Trudng va do Hieu trudng phan cong.
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Dieu 8. Trach nhiem, pham vi va each thiic giai quyet cong viec cua Truong
don v| cap 3

1. Doi vai dan vi dao tao
a) Chiu trach nhiem vb loan bo boat dong cua don vi theo chuc nang, nhiem vu; 

giup Truong don vi cap 2 quan ly, to chuc thyc hien, kiem tra, giam sat cac boat dong 
dao tao, nghien cuu khoa hoc tai don vi cap 3; giai quyet hoac kien nghi voi Truong don 
vi cap 2 giai quyet nhung van de lien quan ve ket qua hoc tap, ren luyen va che do chinh 
sach cua ngudi hoc tai don vi cap 3;

b) Phan cong cong tac, theo doi, don d6c, kiSm tra va danh gia ket qua thuc hi$n 
nhiem vu cua VCNLD thuoc tham quyen quan ly theo quy dinh hoac theo sir phan cap 

cua Truong don vi cap 2;
c) Chii tri to chuc thuc hien chuong trinh mon hoc, bien soan giao trinh, bai giang 

va cap nhat tai lieu phuc vu giang day, hoc tap; thong nhat noi dung, phuong phap giang 
day, kiam tra danh gia phu hop voi yeu chu hoc thuat cua don vi ckp 3;

d) Chju trach nhiem t6 chuc cac boat dong chuyen mon va sinh boat khoa hoc 
cua don vi ckp 3; thubng xuyen t6 chuc hop giao ban lanh dao don vj cap 3 va giao ban 
vai VCNLD cua dan vi cap 3 khi can;

d) Chiu trach nhiem d£ xudt, dang ky, phan cong giang vien hudng din chuyen 
d6, d! tai khoa luan, luan van...; dl xuit moi giang vien thinh giang va theo doi viec 
thuc hien (nau co); bao cao Truong don vj clp 2 dl ph6i hop voi cac don vj chuc nang 
thanh ly hop d6ng thinh giang khi k6t thuc hoc phln. Theo doi va chiu trach nhiem 
chit luong chuyen mon ciia giang vien giang day cac hoc phan thuoc nhiem vu cua 

don vj cap 3;
e) Chu dong lam viec voi cac don vi trong va ngoai Truong de tim kiem, tiep 

nhan, kilm tra, don d6c VCNLD trong don vi thuc hien nghien cuu, ling dung cac de tai 
khoa hoc, nang cao chit lupng dao tao va nghien cuu khoa hoc cua don vi cap 3;

g) Tong hop. bao cao kit qua boat dong ciia don vi clp 3 cho Truong don vi clp 

2 va Nha trudng theo dinh ky hoac khi co yeu can;
h) Khi di cong tac hoac nghi viec vi ly do ca nhan phai bao cao Trudng don vj 

cap 2 true tiep phu trach;
i) Thuc hien quan ly co so vat chit, trang thilt bj dupe giao ciia don vj; 
k) Thuc hien cac nhiem vu khac theo phan cong ciia Trudng don vi cap 2.
2. Ddi vdi don vj hanh chinh, hd trp, phuc vu
a) Chiu trach nhiem ve toan bp boat dong ciia don vi theo chuc nang, nhiem vu: 

giup Trudng don vi clp 2 quan ly, dilu hanh boat dong ciia don vi clp 3; duy tri che 

dp sinh boat chuyen mon cua don vi;
b) Phan cong cong tac, theo doi, don ddc, kiem tra va danh gia kit qua thuc hi?n 

nhiem vu cua VCNLD thuoc thlm quyln quan ly theo quy djnh hoac theo sir phan clp
lanh dao true tilp; thudng xuyen to chuc hop giao ban lanh dao don vi cap 3 va giao 

ban vdi VCNLD ciia don vi cap 3 khi can;
c) Tdng hop, bao cao kit qua boat dong ciia don vi clp 3 cho Trudng don vj clp 

2 va Nha trudng theo djnh ky hoac khi cd yeu cau;

cua
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d) Khi di cong tac hoac nghi viec vi ly do ca nhan phai bao cao Trudng dan vi 
cip 2 true tiep phu trach;

d) Thuc hien quan ly ca sd vat chat, trang thiet bi dugc giao cua dan vi;
e) Thuc hien cac nhiem vu khac theo phan cong cua Trudng dan vi cap 2.
DiSu 9. Trach nhiem, pham vi va each thuc giai quyet cong viec ciia Pho 

Trudng don vi cap 2, cap 3
1. Phd Trudng dan vi thuc hien nhiem vu chuyen mdn do Trudng dan vj giao va 

la ngudi giup Trudng dan vj, dugc Trudng dan vj phan cong phu trach thuc hien mot 
hoac mot so ITnh vuc cong tac, chju trach nhiem trude phap luat va Trudng dan vj ve 
thuc hien nhiem vu dugc phan cong.

2. Khi Truang dan vi vang mat, Pho Trudng don vi dugc uy quyen quan ly dieu 
hanh boat dong cua don vi theo quy dinh.

3. Khi xu ly cong vice dugc Trudng don vi phan cong phu trach, Pho Trudng don 
vi bao cao vdi Trudng don vi ve tinh hinh trien khai cong viec theo yeu cau.

Dieu 10. Trach nhiem, pham vi va each thuc giai quyet cong viec ciia vien 
chiic, ngudi lao dong

VCNLD thude Trudng cd trach nhiem thuc hien quyen va trach nhiem quy djnh 
tai Quy chi td chuc va boat dong cua Trudng, cac quy djnh ciia phap luat hien hanh va 
mot sd quy djnh cu the sau:

1. ChSp hanh su chi dao, phan cong nhiem vu ciia lanh dao don vj; thuc hien day 
dii cac quy chd, quy dinh vd vien chuc, cong vu. lao dong ciia Nha nude, ciia nganh Giao 
due va Dao tao, cac quy che, quy dinh ciia lanh dao va ciia dan vj trong khi giai quyet 
cong viec.

(3 tung vi tri cong tac, VCNLD phai chiu trach nhiem trude Trudng dan vi va 
trude phap luat khi thi hanh nhiem vu dugc giao; chii dong nghien cuu. tham muu ve 
ITnh vuc chuyen mdn dugc phan cong va chju trach nhiem ve y kien de xuat; hd trg, hop 
tac vdi VCNLD, ngudi hoc trong Trudng de giai quyet nhung nhiem vu cd lien quan.

Tuan thii dung trinh tir, quy trinh giai quyet cong viec, dam bao tien do, chat 
lugng, hieu qua; dam bao v£ noi dung, hinh thuc, the thuc, thu tuc ban hanh van ban. 
Trudng hgp khong the hoan thanh nhiem vu phai bao cao ngay cho Trudng dan vi de 
giai quyet.

Co trach nhiem bao cao Trudng dan vj ket qua viec thuc hien nhiem vu va cac 
bao cao khac theo quy djnh.

Khong dugc tu y trao doi, lam viec, cung cap so lieu, thong tin do dan vj quan ly 
vdi danh nghTa ciia dan vi khi chua cd y kien ciia Trudng dan vi.

2. Trudng hgp Ban Giam hieu hoac Ban chi dao, Hoi dong, To cong tac do Hieu 
trudng thanh lap yeu can lam viec vdi VCNLD ciia dan vi (he cd Pho Trudng dan vi) 
thi VCNLD cd trach nhiem thuc hien, chuan bi day du ho sa, tai lieu de lam viec va bao 
cao Trudng dan vj.

3. Khi dugc Trudng dan vi hoac Ban Giam hieu cu tham du hgp (do Ban Gidm 
hieu trieu tap hoac dan vi khac mdi) hoac tham gia doan cong tac ciia Trudng, ciia cap 
tren thi VCNLD de xuat vdi Trudng dan vi cung cap tai lieu can thiet lien quan den cong 
viec dugc giao.
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4. VCNLD la dang vien? doan vien, hoi vien cac doan thd phai guong man hoan 
thanh t6t cong vice dugc doan the giao; nghiem chinh thuc hien cac quy dinh ve nhiem 
vu va trach nhiem cua ngudi dang vien, doan vien, hoi vien.

5. VCNLD (ki cd Pho Truang don vi) trong khi thuc hien nhiem vu do Truong 
don vi phan cong ndu khong dong y voi viec phan cong thi vin phai chap hanh nhung 
co quyen bao luu y kien bang van ban va bao cao Hieu truong hoac Pho Hieu trudng 
phu trach ITnh vuc (true tiep hoac gin qua don vi chirc ndng) de Ban Giam hieu xem xet 
quyet djnh theo tham quyen.

Trong trudng hop nhiem vu dugc giao khong dung chirc nang, quyen han hoac 
khong co kha nang thuc hien thi VCNLD phai co y kiln ngay vdi ngudi giao nhiem vu 
de phan cong ngudi khac.

6. Ngoai cac quy dinh tren, giang vien phai thuc hien nhiem vu giang day va 
nghien cuu khoa hoc theo quy djnh cua Nha nude, quy che ciia Bo Giao due va Dao tao, 
va cac quy dinh cua Trudng; co quyen tir choi nhan them cong viec giang day neu so 
gid giang thua da vugt qua quy dinh.

Bieu 11. Quy trinh giai quyet cac cong viec
1. Quy trinh giai quyet cac cong viec thuc hien theo Quy trinh quan ly chat lugng 

theo tieu chuan ISO cua Trudng Dai hgc Vinh.
2. Trong trudng hgp cac don vi khong co hd so trinh nhung Hieu trudng, Pho 

Plieu trudng cd y kiln chi dao true tilp thi Phong Hanh chinh Tong hgp co trach nhiem 
tham muu, de xuat phuong an xu ly.

3. D6i vdi cac vln dl phat sinh vugt qua kha nang giai quyet ciia cac don vi thi 
don vj bao cao true tiep xin y kien Hieu trudng, Pho Hieu trudng.

4. Ddi vdi vln dl thude tham quyen giai quylt cua Hieu trudng, Pho Hieu trudng:
a) Phong Hanh chinh Tdng hgp bao cao Hieu trudng, Pho Hieu trudng biet, dong 

thdi chu dong trao ddi true tilp hoac gui van ban lly y kien ciia cac don vj lien quan de 
tdng hgp, dl xult, trinh Hieu trudng, Pho Hieu trudng xem xet, quyet dinh;

b) Trudng hgp ndi dung quan trong, phuc tap, lien quan din co chi, chinh sach, 
Phong Hanh chinh Tdng hgp dl xult Hieu trudng, Pho Hieu trudng giao cac don vj chirc 
nang bao cao hoac xay dung to trinh.

Chuong3
QUAN HE CONG TAC

Bilu 12. Quan he giai quyet cong viec gifra cac don vj trong Truong
1. Mdi quan he giua cac don vj la mdi quan he binh dang, ton trpng lan nhau, phdi 

hgp, tao dilu kien dl ciing nhau hoan thanh tdt nhiem vu dugc giao, thuc hien su mang, 
tlm'nhin, muc tieu, gia trj cdt loi, kl hoach chiln luge va cac nhiem vu khac ciia Nha 
trudng. Ban Giam hieu Nha trudng phan cong mot don vj chii tri hoac lam dau mdi de 
thuc hien nhiem vu cln cd su phdi hgp lam viec, giai quylt ciia nhieu don vj trong Trudng.

* r

2. Dan vi chu tri phai chiu trach nhiem thuc hien cong viec dugc giao co chat 
lugng va dung thoi han quy djnh. Khi co cac van de phat sinh trong qua trinh thuc hien 
cong viec dugc giao hoac het thoi han quy dinh ma van chua hoan thanh cong viec thi 
don vi chu tri phai bao cao Lanh dao Truong phu trach de chi dao giai quyet.
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3. Dan vj chu tri chin trach nhiem chinh vS loan bo qua trinh xu ly cong viec. co 
trach nhiem chuyen ho so, tai lieu lien quan cho cac don vi phoi hop; don vi phoi hqp 
co trach nhiem tham gia y kiSn, thuc hien nhung noi dung cong vice co lien quan den 
ITnh virc don vj minh phu trach. Khi cong viec yeu cau khan cap thi phai tra Idi ngay 
trong ngay; khi Ban Giam hieu Nha truong ghi thdi han cu the thi thuc hien theo thdi 
han do. Cham nhat sau 2 ngay lam viec, don vj phoi hop co trach nhiem cho y kicn, tra 
Idi bang email hoac van ban giii don vi chu tri; ddi vdi cac cong viec phurc tap, edn co 
thdi gian nghien cuu, tra Idi thi don vi phoi hop phai thong bao cho don vi chu tri biet 
thdi gian tra Idi nhung khong qua 5 ngay lam viec.

Ndu co yeu chu lam ro them noi dung hoac cung cap thong tin them ve cong viec 
din xu ly thi don vi phdi hop thong bao vdi don vi chu tri de don vi chu tri lam ro cac

> r m

yeu cau ciia dan vi phoi hop.
4. B6i vdi nhung v5n dk khong thuoc chuc nang, nhiem vu ciia don vj hoac vuot 

qua kha nang giai quy4t thi Truong don vi chu tri phai chu dong bao cao xin y kien Lanh 
dao Truong phu trach xem xet, quyet dinh.

5. Cac don vi khi co de xuat vdi Lanh dao Truong ve cong viec lien quan den 
chuc nang nhiem vu cua don vi khac thi phai gui qua don vi co chuc nang nhiem vu giai 
quy4t cong viec do de trinh Lanh dao Truong xem xet, quyet dinh.

Dieu 13. Quan he cong tac giua cac Truong do,n vj trong Truong
1. Quan he cong tac giua cac Truong don vj trong Truong la quan he dong cap, 

binh dang, ton trong ISn nhau, phdi hop tao didu kien d! ciing nhau giai quyet cong viec 
co lien quan theo chuc nang, nhiem vu va theo chi dao, dieu hanh cua Ban Giam hieu 
Nha truong.

2. Truong don vi khi giai quydt cac van de thuoc chuc nang, nhiem vu cua don 
vi cd lien quan den chuc nang, nhiem vu cua don vi khac nhat thiet phai trao ddi y kien 
vdi truong don vi lien quan. Truong don vi duoc hoi y kien cd trach nhiem tra Idi va 
chiu trach nhiem ve noi dung tra Idi. Thdi gian tra Idi khong qua 2 ngay lam viec ke tir 
khi nhan duoc thong tin trao ddi. Khi giai quyet cong viec khan, hoa toe thi phai tra Idi 
ngay trong ngay. Neu qua thdi han ma don vi duoc hdi y kien tren khong tra Idi thi duoc 
xem la da dong y vdi de xuat cua don vi hdi y kien.

3. Khi thuc hien nhiem vu, Truong don vi cd trach nhiem phdi hop vdi ca nhan, 
don vj cd lien quan de giai quyet. Ddi vdi nhung van de lien quan den nhieu don vj hoac 
vuot tham quyen giai quyet hoac khong du dieu kien thuc hien thi Truong don vj phai 
bao cao va de xuat vdi Ban Giam hieu Nha truong xem xet, quyet dinh.

Dieu 14. Quan he cong tac giua Ban Giam hieu Nha truong vdi Trudng don
vj cap 2

r

1. Quan he cong tac giua Ban Giam hieu Nha trudng vdi Trudng don vj cap 2 la 
quan he cap tren va cap dudi.

2. Hieu trudng, Phd Hieu trudng phu trach ITnh vuc va don vi dinh ky hoac dot 
xuat hop vdi cac trudng don vi phu trach hoac lam viec vdi lanh dao tung don vi phu 
trach, true tiep nghe bao cao tinh hinh va chi dao viec thuc hien chuong trinh, ke hoach 
cong tac cua don vi phu trach va cua Nha trudng.

3. Trudng don vi cd trach nhiem bao cao kjp thdi vdi Ban Giam hieu ve ket qua 
thuc hien cong tac, kien nghi cac van de can giai quyet khi thuc hien cac chuc nang, 
nhiem vu duoc phan cong.
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4. Trirang dan vi trong Truang co trach nhiem to chuc, thuc hien nghiem tuc cac 
quy dinh, noi quy, quy ch4 ciia Nha truang do Hieu truang ban hanh va cac quy djnh 
lien quan khac.

Dieu 15. Quan he cong tac trong Ban Giam hieu Nha trirang
1. Hieu truang diSu hanh va quan ly Nha truang theo ch4 do thu truang, phu hap 

vdi each thuc dieu hanh va quan ly cua cac ca sd giao due.
2. Viec phan cong trong Ban Giam hieu la su phan quy4n cua Hieu truang cho cac 

Pho Hieu truang, nham chuyen mon hoa, dong thdi doi hoi su chu dong, sang tao, trach 
nhiem, linh boat trong cong viec cua mdi Pho Hieu trubng. Tuy theo tinh hinh cong tac, 
viec phan cong trong Ban Giam hieu co the thay doi do Hieu truang quyet dinh.

3. Cac Pho Hieu truang khi giai quy4t cong viec co lien quan mot phin linh vuc 
quan ly ciia Pho Hieu truang khac can chii dong trao doi, phoi hap vdi nhau theo nguyen 
tk d4 mpi chuc nang quan ly d4u thong sudt va bao cao ket qua vdi Hieu trudng.

Di4u 16. Cac quan he cong tac khac trong Trudng
1. Quan he giua Ban Giam hieu Nha trudng vdi to chuc Dang, Hoi dong trudng, 

Cong doan, Doan Thanh nien, Hoi Sinh vien, Hoi Cuu Chi6n hinh trong trudng.
a) Quan he cong tac giua Ban Giam hieu vdi Dang uy, Hoi dong trudng:
Quan he giua Ban Giam hieu vdi Dang uy, Hoi ddng trudng dugc thuc hien theo 

quy dinh ciia Dang; quy dinh ciia Luat Giao due ngay 14/6/2019, Luat Giao due dai hoc 
ngay 18/6/2012 va Luat sua ddi, bd sung mot sd didu ciia Luat Giao due dai hoc ngay 
19/11/2018; cac quy dinh ciia Nha nude va ciia Bp Giao due va Dao tao; Quy che lam 
viec ciia Dang uy; Quy ch4 to chuc va boat dong ciia Nha trudng; dupe cu thd hoa tai 
Quy chd phdi hop giua Dang uy, Hoi ddng trudng va Hieu trudng Trudng Dai hoc Vinh.

b) Quan he cong tac giua Ban Giam hieu Nha trudng va Cong doan, Doan Thanh 
nien, Hdi Sinh vien, Hdi Cuu Chidn binh (goi chung la ede to chuc doan the):

- Hang quy, Hieu trudng hoac Pho Hieu trudng dupe Hieu trudng iiy quydn lam 
viec vdi Ban Thudng vu/Ban Thu ky cac to chuc doan thd trong Trudng de thong bao 
nhung chii truang cong tac ciia Nha trudng, bien phap giai quyet nhung kien nghi cua 
doan vien, hdi vien va Idng nghe y kien ddng gdp ciia cac to chuc doan the ve boat ddng 
ciia Nha trudng.

- Trudng cac to chuc doan thd trong Trudng dupe mdi tham du cac cudc hop, hdi 
nghi do Ban Giam hieu chii tri co ndi dung lien quan den boat ddng, quyen, nghia vu, 
Ipi fch hop phap ciia td chuc va cac doan vien, hdi vien cua td chuc doan the.

- Hieu trudng tao dieu kien thuan Ipi de cac td chuc doan the boat ddng co hieu 
qua, gdp plain thuc hien nhiem vu chinh tri ciia Nha trudng; tham khao y kien ciia 
td chuc doan thd trude khi quyet dinh cac van de co lien quan den quyen, nghia vu, Ipi 
ich hop phap ciia to chuc va cac doan vien, hdi vien ciia to chuc doan the.

2. Quan he giua Trudng don vj vdi td chuc Dang, doan the trong don vj thupc,

cac

true thupc Trudng:
a) Trudng don vj co trach nhiem phdi hop vdi td chuc Dang, cac td chuc doan 

thd trong don vj dd to chuc thuc hien tdt nhiem vu chinh tri ciia Nha trudng va ciia don 
vj, ddng thdi tao didu kien lam vide, hoc tap nang cao trinh dd chinh trj, chuyen mbn, 
nghidp vu cho VCNLD; bao dam thuc hien Quy chd dan chii co sd, xay dung khdi doan 
kdt, ndp sdng van hoa, ky luat, ky cuong trong boat ddng ciia don vj;
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b) Truang dan vi co trach nhiem bao cao tinh hinh thuc hien nhiem vu, phuang 
hirang cong tac ciia dan vj truac cap uy dong cap dinh ky hoac dpt xuat khi co yen can 
va thuc hien sir chi dao ciia cap uy theo quy dinh cua Dieu le Dang; tham khao y kien 
ciia c4p uy, t6 chtrc Cong doan trudc khi quyet djnh cac van de co lien quan den quyen, 
nghTa vu va lai ich hop phap ciia VCNLD trong dan vi;

c) Truang dan vj co trach nhiem xin y kien chi dao ciia Dang bp bp phan/Chi bp 
d! dam bao vai tro lanh dao cua Dang trong viec thuc hien cac nhiem vu dupe giao;

Khi y kiln ciia Truang dan vi khac vai y kien chi dao ciia Cap liy trong thuc hien 
nhiem vu thi Truang dan vi quySt djnh theo tham quyen va chiu trach nhiem. d6ng thdi 
bao cao cap tren quan ly true tiep;

d) Truong don vj co trach nhiem ph6i hop voi cac to chuc doan the trong don vi 
van dong, tuyen truySn giao due VCNLD, doan vien, hoi vien nang cao nhan thuc chinh 
tri, trinh do chuyen mon, xac dinh ro trach nhiem, nghTa vu va quyen loi; ket hop voi 
cac to chuc doan ihk dong vien VCNLD, doan vien, hoi vien doan ket, chap hanh nghiem 
chinh duong loi, chu truong ciia Dang, chinh sach, phap luat ciia Nha nuoc, hoan thanh 
tot nhiem vu duoc giao.

3. Quan he giua Truong don vi, Pho Truong don vi, VCNLD trong don vj:
a) Quan he giua Truong don vi, Pho Truong don vi, VCNLD trong don vi la quan 

he c^p tren va cap duoi. Trong pham vi cong tac, cap duoi phai phuc tiing va chap hanh 
sir chi dao ciia ckp tren. Trong truong hop cap duoi khong nhat tri voi chi dao ciia cap 
tren vh cac cong viec thuoc pham vi phii trach thi van phai chap hanh nhung co quyen 
bao luu y kien bang van ban va giii true tiep cho Hieu truong hoac gui qua cac don vj 
chuc nang de trinh Hieu truong xem xet quyet djnh;

b) Trong truong hop nhiem vu duoc giao khong diing chuc nang quyen han cua 
ca nhan va khong co kha nang thuc hien thi nguoi duoc giao nhiem vu phai co y kien 
phan hoi bang van ban voi nguoi giao nhiem vu;

c) Trinh tu giai quyet cong viec phai tuan thii diing cac quy djnh. Cap tren khong 
bao bien, lam thay chuc nang nhiem vu ciia cap duoi, cap duoi khong dun day trach 
nhiem len cap tren, cap tren phai ton trong va chap nhan cac quyet djnh. de xuat phu 
hop, diing quy djnh ciia cap duoi. Trong truong hop cap tren thay doi cac quyet djnh 
hoac bac bo cac de xuat ciia cap duoi thi cap tren phai chi ro ly do bac bo hoac thay doi;

d) Truong don vj va VCNLD trong don vj giai quyet cac moi quan he trong cong 
tac theo quy djnh ciia Quy che nay. Can cii vao nhiem vu duoc giao, VCNLD phat huy 
nang lire ca nhan, de cao sir phoi hop cong tac, chii dong xay dung chuong trinh, ke hoach 
lam viec, neu kho khan vuong mac phai bao cao ngay Truong don vj de giai quyet.

4. Quan he cong tac giua Truong don vj cap 2 va Truong don vj cap 3
r r f

a) Truong don vj cap 2 djnh ky hoac dot xuat hop voi cac Truong don vi cap 3 
de true tiep nghe bao cao tinh hinh va chi dao viec thuc hien chuong trinh, ke hoach 
cong tac ciia don vj;

b) Cac Truong don vj cap 3 co trach nhiem bao cao kjp thdi voi Lanh dao don vj 
cap 2 ve ket qua thuc hien cong tac, kien nghj cac van de can giai quyet khi thuc hien 
cac chtrc nang, nhiem vu duoc phan cong;

c) Truong don vj cap 2 co trach nhiem ton trong va phat huy vai tro ciia Truong 
don vj cap 3. Nhung van de Truong don vj cap 2 phai thao luan voi Truong don vj cap 
3 co lien quan trudc khi quyet djnh:
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- ChiSn luge, quy hoach, ke hoach phat trien ciia don vi;
- Chuang trinh dao tao ciia nganh, chuyen nganh do dan v| quan ly;
- Chuang trinh cong tac, du thao cac van ban quy dinh do dan vi cap 2 chu tri 

scan thao trinh Hieu trudng;
- K6 hoach cong tac hang nam, k4 hoach tri4n khai thuc hien cac chu truang, 

chinh sach ciia Dang, Nha nuac va cac van ban quy pham phap luat co lien quan den 
cac linh vuc quan ly cua don vi;

- Bao cao hang nam ciia dan vi cap 2 va cac de an quan trong ciia don vi trinh 
Ban Giam hieu Trudng Dai hoc Vinh;

- Viec phan cong giang vien hudng dan cao hoc, nghien cuu sinh; viec thanh lap 
cac Hoi dong chain luan van, luan an;

- Cac chuang trinh, du an trong diem ciia don vi dugc giao thuc hien;
- Cong tac t6 chiic bo may va nhan su cua dan vi theo quy djnh phan cdp quan ly.
Di^u 17. Cac quan he cong tac ngoai trudng
1. Quan he ciia Trudng vdi Bo Giao due va Dao tao, giua Trudng vdi tinh Nghe 

An va cac dia phuang dugc thuc hien theo quy dinh ciia Luat Giao due ngay 14/6/2019, 
Luat Giao due dai hoc ngay 18/6/2012 va Luat siia doi, bd sung mot s6 dieu ciia Luat 
Giao due dai hgc ngay 19/11/2018, cac quy djnh ciia Nha nude, Bo Giao due va Dao tao 
va dugc quy dinh tai Dik 83, Quy did td chiic va boat dong ciia Trudng Dai hgc Vinh:

a) Quan he ciia Trudng vdi Bd Giao due va Dao tao
- Trudng Dai hgc Vinh chiu su quan ly Nha nude true tiep va toan dien ciia Bd 

Giao due va Dao tao;
- Hieu trudng bao cao, phan anh kip thdi vdi lanh dao Bd Giao dqc va Dao tao 

vd tinh hinh thuc hien nhiem vu ciia Trudng va nhung vdn de thude tham quyen giai 
quydt ciia Bd Giao due va Dao tao; dd xudt quan didm, bien phap giai quydt; td chiic 
thuc hien khi dugc giao;

- Hieu trudng chii dong phdi hgp vdi cac dan vi thude Bd Giao due va Dao tao 
thuc hien tdt nhiem vu dugc giao.

b) Quan he giua Trudng vdi tinh Nghe An
- Trudng Dai hgc Vinh chju su lanh dao ciia Tinh liy, Hdi dong Nhan dan, Uy 

ban Nhan dan tinh Nghe An;
- Hieu trudng cd trach nhiem bao cao, phan anh vdi Tinh uy, Hdi dong Nhan dan, 

Uy ban Nhan dan tinh Nghe An vd tinh hinh thuc hien nhiem vu cua Trudng va nhung 
van dd thude Mm quyen giai quydt ciia Tinh, dd xudt quan didm va bien phap giai quydt.

c) Quan he giua Trudng vdi cac dia phuang khac
Hieu trudng chu dong phdi hgp vdi cac dan vi thude Uy ban Nhan dan cac tinh 

va chinh quydn dia phuang nai Nha trudng cd trien khai cac boat dong de thuc hien tdt 
nhiem vu dugc giao, bao dam bao trat tu, an ninh, dam bao mdi trudng hgc tap, canh 
quan su pham, ngan chan cac td nan xa hdi xam nhap vao Irudng, tham gia thuc hien 
va gdp pMn thuc ddy phat tridn cac nhiem vu giao due, dao tao, chuydn giao KH&CN 
va kinh td, xa hdi, van hda cua cac dia phuang.

d) Quan he giua Trudng vdi cac ca quan, dan vi, td chuc va ca nhan trong nude
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Nha truang chu dong phoi hap vai cac ca quan, dan vi, to chuc va ca nhan trong 
nude trong cac boat dong thuoc pham vi chuc nang. nhiem vu ciia Truong.

d) Quan he giua Truong vdi cac don vi. td chuc va ca nhan d nude ngoai
- Hieu trudng chi dao vice thuc hien boat dong hop tac qude te ciia Truong theo 

cac quy djnh hien hanh; bao cao vice thuc hien hop tac qude te ciia Trudng vdi cac cap 
cd tham quyen;

- Hieu trudng dupe quyen ky cac van ban hop tac vdi cac don vj, to chuc va ca 
nhan d nude ngoai theo quy djnh ciia phap luat.

2. Quan he gitra Trudng va cac co so phdi hop dao tao ngoai trudng
a) Trudng cd trach nhiem phdi hop vdi cac co so dao tao ngoai trudng thuc hien 

cac ndi dung hop tac theo dung chinh sach, phap luat ciia Nha nude; cac quy djnh dupe 
cac cap cd thdm quydn phe duyet, cac thoa thuan, hop dong dupe ky ket.

b) Cac van ban lam vice giua Truang vai cac ca sa phoi hap dao tao ngoai truang 
phai do Lanh dao Nha truang ky; cac van ban do Trudng dan vi ky thira lenh Hieu 
trudng d! gui cho cac ca sd phdi hap dao tao ngoai trudng phai dugc bao cao Lanh dao 
Nha trudng; cac Hap ddng phdi hap dao tao, cac thong bao tuyen sinh tai cac ca sd phdi 
hap dao tao ngoai trudng phai do Hieu trudng hoac Phd Hieu trudng dugc Hieu trudng 
uy quyen ky.

Chiro'ng 4
QUY DINH VE VAN HOA NHA TRUONG 

VA THOI GIAN, CHE D0 LAM VIEC

Didu 18. Quan ly, sir dung thuang hieu cua Nha trudng
1. Nha trudng ban hanh mot sd bd nhan dien thuang hieu de su dung chung trong 

toan trudng (logo, hinh dnh dai dien, phu hieu, mdu slide bdi gidng, van phong pham, 
an pham, qua tang, ca sa vat chat phuc vu le nghi khdnh tiet, dongphuc...).

2. Bd nhan dien thuang hieu chi dugc su dung tren cac an pham, vat pham, san 
pham ciia Nha trudng va cac dan vi dugc Nha trudng cho phep su dung trong cac boat 
ddng. Thuang hieu Nha trudng phai dugc ton trgng, gin giu va phat trien; cac dan vi va 
cac to chuc, ca nhan dugc Nha trudng cho phep su dung thuang hieu cd trach nhiem ton 
trgng va giu gin thuang hieu ciia Nha trudng.

3. Nha trudng khuyen khich cac dan vi va ca nhan trong toan trudng su dung bd 
nhan dien thuang hieu trong cac boat ddng lien quan den Nha trudng; bat bude su dung 
tai mot sd boat ddng cu the theo thong bao/ke hoach chi tiet.

4. Cac dan vi khi sir dung bd nhan dien thuang hieu phai tuan theo quy djnh ciia 
phap luat, dam bao tien do, chat lugng edng vide va uy tin cho dan vi cung nhu uy tin 
chung ciia Nha trudng; cac an pham, vat pham, san pham khi giao dich cd su dung 
thuang hieu Nha trudng phai tuan thii day dii cac yen can do Nha trudng quy djnh.

Dien 19. Quy djnh ve le tan, khanh tiet
1. Cong tac to chuc ngay ky niem; nghi thuc trao tang, don nhan hinh thuc khen 

thudng, danh hieu thi dua; nghi le ddi ngoai va don, tiep khach nude ngoai thuc hien 
theo quy djnh hien hanh cua Dang va Nha nude.

2. Phong Hanh chinh Tong hgp phdi hgp vdi cac don vj lien quan to chuc thuc
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hien cong tac l! tan, khanh tilt cua Nha truang; tilp don khach den lam viec theo quy 
djnh; xay dung quy trinh don khach, liuong din khach din dam bao trang trong, dung 

nghi le.
3. Trung tarn Dich vu, H6 trq sinh vien va Quan he doanh nghiep phli hop voi 

Phong Quan tri va Dau tu b6 tri, hudng din VCNLD, ngudi hoc, khach din lam vice 
sip xlp, do xe trong khuon vien Truong dung vi tri: Xe dap, xe may gui trong cac gara; 
xe 6 to d6 vao cac vi tri co ke vach quy djnh, dung va do xe theo dung Luat Giao thong 
dudng bo. Cac xe ra vao cong Truong phai su dung the do Nha trudng cap.

Dilu 20. Quy djnh v! giao tiep, ling xu- ciia vien chirc, ngudi lao dong
1. Trang phuc gqn gang, Ijch su, phu hop voi van hoa Nha trudng; deo the khi

lam viec.
2. Co tac phong lam viec chuln muc, chuyen nghiep, chip hanh ky luat trong lao 

dong. Tham du hoi hop dung gid, lam viec dung quy djnh, cd hieu qua. Giu gin pham
chit, danh du, uy tin cua nha giao, ton trong dong nghiep.

^ /
3. Tu thl, tac phong, cu chi nghiem tuc; thai do niem no, hda nha, khiem ton, ton 

trong ngudi giao tilp; su dung ngdn ngu chuln muc, rd rang, mach lac.
4. Cd thai do dung muc, hoa nha, giai quyet cong viec nhanh chdng; cd quan he 

ung xu an cln, van minh, Ijch su, khong nhung nhieu, gay phien ha ddi voi khach den 
lam viec va ngudi hoc.

5. Vien chuc quan ly phai guong mlu thuc hien cac quy djnh vl giao tilp ung xu 

voi cac ben lien quan.
Dieu 21. Thdi gian va che do lam viec doi voi vien chuc, ngudi lao dong lam 

viec hanh chinh
1. Chl do lam viec hanh chinh cua VCNLD dupe thuc hien theo quy djnh tai 

Dilu 105 Bo luat Lao dong ngay 20/11/2019. Thdi gian lam viec cu thl cua tirng vj tri 
dupe quy djnh theo chuc nang nhiem vu cua don vj quan ly true tiep va chuc trach, 
nhiem vu dupe giao. Trudng hop VCNLD dupe bd tri lam viec nhilu hon thdi gian quy 
djnh thi dupe Nha trudng thanh toan tiln lam them gid theo cac quy djnh hien hanh va 
Quy chl chi tieu npi bp cua Nha trudng.

VCNLD lam viec hanh chinh phai hoan thanh du djnh muc thdi gian lam viec theo 
quy djnh cua Trudng mdi dupe tinh dl xet tra luong co ban va xet thu nhap tang them.

2. Thdi gian va chl dp lam viec cua giang vien lam nhiem vu hanh chinh va cac 
vj tri khac cd tinh chit dac thii dupe thuc hien theo quy djnh rieng cua Nha trudng.

3. Cac don vj theo chuc nang, nhiem vu cd trach nhiem xay dung Ijch tuan lam 
viec cu thl cho VCNLD lam viec hanh chinh trong don vj va thong bao cong khai tren 
subweb cua don vj. VCNLD lam viec hanh chinh vlng mat dl thuc hien cong viec khong 

cd trong Ijch tuan phai bao cao Trudng don vj.
Dieu 22. Thdi gian va chl do lam viec dli vdi giang vien, giao vien
1. Chl dp va djnh mire thdi gian lam viec cua giang vien
a) Thdi gian lam viec cua giang vien trong nam hoc la 44 tuan (twang duang 

1.760 gia hanh chinh) dl thuc hien nhiem vu giang day, nghien cuu khoa hoc, phuc vu 
cong ddng va thuc hien cac nhiem vu chyen mdn khac, dupe xac djnh theo nam hoc sau 
khi tru so ngay nghi theo quy djnh. Nam hoc dupe tinh 12 thang;
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b) Ch4 do lam viec cu thd doi vai giang vien dime quy dinh tai Quy dinh che do 
lam viec doi vai giang vien do Hieu trudng Trudng Dai hoc Vinh ban hanh;

c) Giang vien phai hoan thanh du dinh mure lao dong cua Hieu tru'dng Nha trudng 
mbi duac tinh dl xet tra luang ca ban, xet tra thu nhap tang them va dugc hudng cac 
che do uu dai danh cho giang vien.

2. VS chdp hanh ky luat trong giang day, nghien cuu khoa hoc ciia giang vien va 
cac nhiem vu khac theo phan cong

a) Giang vien co trach nhiem chap hanh ky luat trong giang day, nghien cuu khoa 
hoc va cac nhiem vu khac theo phan cong tai Quy djnh che dp lam viec doi vdi giang 
vien va cac quy dinh khac co lien quan;

b) Giang vien co trach nhiem chap hanh su phan cong cua Trudng cac dan vi dao 
tao trong thuc hien cac nhiem vu giang day, nghien cuu khoa hoc va cac nhiem vu khac 
theo phan cong;

c) Hieu trudng Nha trudng tien hanh thanh tra, kiem tra viec tuan thu ky luat 
giang day va nghien cuu khoa hoc cua giang vien lam can cu de xep loai lao dong xet 
tra thu nhap tang them ngoai luang va danh gia, xet khen thudng va ky luat.

3. Che do va dinh muc thai gian lam viec ciia giao vien mam non
a) Thai gian lam viec trong nam la 42 tuan, trong do co 35 tuan nuoi dirang, chain 

soc va giao due tre (day tre), 4 tuan tham gia lop boi duang chuyen mon, nghiep vu, 2 
tuan chuan bj nam hoc mai va 1 tuan tong ket nam hoc;

b) Trong thai gian nghi he 8 tuan va cac ngay nghi le trong nam, giao vien mam 
non huang nguyen luang va cac loai phu cap, tra cap khac;

c) Doi vai gia day hoc, giao vien day du 6 gia/ngay tren lap doi vai lap 2 
buoi/ngay va 4 gia/ngay tren lap doi vai lap 1 buoi/ngay va nhung cong vice khac, dam 
bao 40 gia/tuan.

4. Che do va dinh muc thai gian lam vice ciia giao vien tieu hoc
a) Thai gian lam vice trong nam la 42 tuan, trong do co 35 tuan giang day va cac 

boat dong khac theo ke hoach, 5 tuan tham gia lap boi duang nang cao trinh do, 1 tuan 
chuan bi nam hoc mai va 1 tuan tong ket nam hoc;

b) So tiet ly thuyet/thuc hanh trong tuan du 23 tiet;
c) Trong thai gian nghi he 8 tuan va cac ngay nghi le trong nam, giao vien tieu 

hoc huang nguyen luang va cac loai phu cap, tra cap khac.
5. Che do va dinh muc thai gian lam vice ciia giao vien Trung hoc ca sd, Trung 

hoc pho thong
a) Thai gian lam vice trong nam la 42 tuan. trong do co 37 tuan giang day va boat 

dong giao due trong ke hoach thdi gian nam hoc, 3 tuan hoc tap, boi dudng nang cao 
trinh do, 1 tuan chuan bi nam hoc mai va 1 tuan tong ket nam hoc;

b) Dinh muc tiet day ly thuyet/thuc hanh ciia giao vien Trung hoc ca sd la 19 
tiet/tuan va ciia giao vien Trung hoc pho thong la 17 tiet/tuan;

c) Trong thdi gian nghi he 8 tuan va cac ngay nghi le trong nam, giao vien trung 
hoc ca sd, trung hoc pho thong hudng nguyen luang va cac loai phu cap, tra cap khac.
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Dieu 23. Nhung viec vien chiic, nguoi lao dong khong duoc lam
1. Vut rac bua bai gay mat ve sinh chung trong khuon vien Nha truang; vi pham 

quy dinh phong chong chay no; gay lang phi dien, nuoc; khong ngat dien, nude khi 
khong su dung hoac het gid lam viec.

2. Bao quan khong dung muc dich cac phuong tien, dung cu lam viec duoc Nha 
trudng trang bj; tir y chuydn tai san, phuong tien, dung cu lam viec duoc Nha trudng va 
don vi trang bj phuc vu edng vice ra khdi noi lam viec khi chua cd sir dong y cua don vi 
quan ly tai san.

3. Trdn tranh trach nhiem, thoai thac cong viec hoac nhiem vu duoc giao; gay be 
phai, m4t doan kdt; tu y bo viec; tham gia dinh cong.

4. Phan biet ddi xu dan toe, nam ntr, thanh phSn xa hoi, tin nguong, ton giao dudi 
moi hinh thuc.

5. Loi dung boat dong ngh<§ nghiep dd tuyen truydn chdng lai chu truong dudng 
16i, chinh sach cua Dang, phap luat cua Nha nude hoac gay phuong hai doi vdi thuan 
phong, my tuc, ddi sdng van hda, tinh than cua nhan dan va xa hoi.

6. Xuc pham danh du, nhan ph^m, uy tin cua ngudi khac trong khi thuc hien boat 
dong nghe nghiep.

7. Phuc hien nhung viec dupe quy dinh khong dupe lam theo quy dinh cua Luat 
Phong, chdng tham nhung ngay 20/11/2018, Luat Thuc hanh tidt kiem, chdng lang phi 
ngay 26/11/2013 va cac quy dinh khac cua phap luat cd lien quan.

8. Mang vu khi, ch/it nd, chht dd chay, hoa chfit ddc hai (trie ede truang hop dung 
cho muc dich thuc hetnh, thi nghiem vd phdi cd van ban xdc nhan cua Nha trudng); hut 
thude la va su dung cac chdt kich thich trong khu vuc lam vide cua Nha trudng.

9. Thuc hien hanh vi cd bac dudi mpi hinh thuc.
10. Ddn nhung noi khong cd phan sir dd lam vide rieng cho ban than, ngudi khac.
11. Khong giu bi mat cac hd so, tai lieu thong tin quan trong cua Nha trudng; tu 

y cung c4p tai lieu, thong tin ma chua dupe ddng y cua lanh dao.

Chuong 5
KIEM TRA VIEC THUC HIEN VAN BAN VA NHIEM VU DlPOC GIAO

Dien 24. ThSm quydn kiem tra
L Hidu trudng la ngudi cd tham quyen chi dao kiem tra vide thuc hien van ban 

va nhiem vu dupe giao khi thay can thidt.
2. Phd Hidu trudng cd quydn kidm tra vide thuc hien van ban va nhiem vu dupe 

giao ddi vdi don vi minh phu trach.
3. Trudng cac don vi thupc, true thude Trudng; vien chuc dupe Hieu trudng giao 

nhiem vu tu kidm tra vide thi hanh cac van ban va nhiem vu dupe giao tai don vi.
4. Phong Thanh tra - Phap chd. Ban Thanh tra Nhan dan thuc hien kiem tra theo 

chiic nang, nhiem vu dupe giao.
Dieu 25. Phuong thuc kiem tra
1. Ngudi dung ddu don vj thudng xuyen td chiic tu kidm tra nhiem vu dupe giao
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tai dan vi, phat hien cac vu’dng mac va de xuat Hieu truang, Pho Hieu truang phu trach 
bien phap xu ly kip thdi.

2. Lanh dao va cac vien chirc dugc Hieu truang giao nhiem vu kiem tra tien hanh 
lam viec true tiep tai dan vj c§n kiem tra de nam tinh hinh.

3. Ban Giam hieu yeu cku cac dan vj thuoc, true thuoc Truang Dai hoc Vinh bao 
cao bang van ban vd tinh hinh va kdt qua thuc hien cac van ban, nhiem vu dugc giao.

4. Hieu truang quyet dinh thanh lap cac doan kiem tra viec thi hanh cac van ban 
trong tirng ITnh vuc ciin tap trung chi dao trong tung thdi ky. Truang doan kiem ua chii 
tri, phdi hap vdi cac dan vi cd lien quan xay dung de cuang kiem tra, ke hoach tidn hanh 
kidm tra trinh Hieu truang phe duyet va trien khai thuc hien.

5. Phong Thanh tra - Phap chd, Ban Thanh tra Nhan dan thuc hien phuang thuc 
kiem tra theo quy djnh.

6. Hinh thuc kilm tra khac do Hieu truang quyet dinh.
Dieu 26. Bao cao Idem tra
1. Dinh ky. trong cac cuoc hgp Truang dan vj hang thang. Truang dan vi phai 

bao cao Hieu truang, Pho Hieu truang phu trach ve noi dung tinh hinh thuc hien cac van 
ban, cac nhiem vu dugc Lanh dao nha truang giao theo tham quyen cua dan vj minh.

2. Kit thuc kiem tra, ngudi chu tri kiem tra phai thong bao ket qua vdi ngudi 
dung dku dan vi dugc kirn tra. ddng thdi bao cao Hieu truang. Pho Hieu truang phu 
trach. Bao cao neu rd: noi dung, phuang thuc kiem tra. danh gia nhung mat dugc va 
chua dugc, nhung sai pham, bien phap khac phuc va kien nghi hinh thuc xu ly (neu cd).

3. Ngudi dung dau cac dan vi thuoc. true thuoc dugc giao chu tri kiem tra cd 
trach nhiem theo ddi viec xu ly sau khi kiem tra, yeu cau dan vi dugc kiem tra khac 
phuc nhung sai pham theo quyet dinh cua cap cd tham quyen, bao cao Ban Giam hieu 
ket qua khac phuc sau kiem tra.

4. Hang nam, Ban Thanh tra Nhan dan chiu trach nhiem tong hop bao cao truoc 
Nha truang tai Hoi nghi VCNLD.

Chiro’ng 6
CHUONG TRINH CONG TAC CUA TRUONG

Dieu 27. Xay dung ke hoach, chuong trinh cong tac
1. Can cu chu truang, quan diem chi dao va chuong trinh cong tac ciia Bo Giao 

due va Dao tao, Hieu truang chi dao xay dung ke hoach cong tac hang nam, ke hoach 
trung han va dai han bao cao Dang liy va Hoi dong truang. Sau khi dugc Dang uy va 
Hoi dong truang phe duyet, Hieu truang xay dung cac ke hoach cong tac cu the, chi dao 
to chuc thuc hien, bao cao va chiu trach nhiem truoc Bo truang Bo Giao due va Dao 
tao, Dang uy, Hoi dong truang ve ket qua thuc hien nhiem vu.

2. Can cu vao ke hoach cong tac hang nam, ke hoach trung han va dai han cua 
Nha truang, Truang dan vi to chuc xay dung ke hoach cong tac hang nam, quy, thang; 
chii dong trien khai thuc hien va bao cao vai Hieu truang, Pho Hieu truang phu trach 
dan vj ve tien do va ket qua thuc hien khi co yeu can.

3. Can cu vao ke hoach hang thang ciia Nha truang, Truang dan vi dang ky ke 
hoach hang tuan (lich tuan) qua Cong thong tin can bo; trien khai thuc hien khi dugc 
Hieu truang phe duyet.
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Khi co su thay d6i ki hoach, chuong trinh trong lich tuan, Phong Hanh chlnh 
Tong hop hoac ca nhan, don vi chju trach nhiem thuc hien cong vice phai kip thdi bao 
cao Hieu tnrdng, Pho Hieu trudng va thong bao cho ca nhan, don vi co lien quan biet.

4. Can cu vao chuong trinh, k4 hoach cong tac cua Truong, cac don vi xay dung 
chuong trinh, k4 hoach cong tac va t6 chuc thuc hien. Cac don vi phai xac dinh ro trach 
nhiem ddn tung ca nhan trong don vi, Ijch trinh thuc hien dam bao dung tien do, chuong 
trinh cong tac cua Trudng.

Trudng don vj co trach nhiem theo doi, don doc, tao dieu kien de VCNLB hoan 
thanh chuong trinh, ki hoach cong tac. Trudng hop do nhung kho khan chu quan, khach 
quan khong hoan thanh duoc cong vice theo tien do, ke hoach da djnh, Trudng don vi 
phai bao cao Ban Giam hieu xin diiu chinh chuong trinh va tim giai phap khde phuc.

Dieu 28. Theo doi va danh gia kit qua thuc hien chuong trinh cong tac
1. Hang thang, Trudng don vi phai bao cao vdi Hieu trudng, Pho Hieu trudng 

phu trach vi tinh hinh cong tac cua don vi trong thang va ke hoach cong tac thang tiep 
theo, thuc hien bao cao cong tac thang gui vi Trudng (qua Phong Hanh chinh Tong 
hap) trade ngay 28 hang thang. Hdng quy, sau thang va hang nam, Trudng don vj ra 
soat, danh gia vice thuc hien chuong trinh cong tac ciia don vi, bao cao Hieu trudng 
hoac Pho Hieu trudng vi kit qua xu ly cac cong viec duoc giao, nhung cong vice con 
tin dong, tim hieu nguyen nhan, hudng xu ly tiep theo, kien nghj viec dieu chinh, bo 
sung chuong trinh cong tac thdi gian tdi.

2. Pho Hieu trudng co trach nhiem chi dao, theo doi danh gia ca nhan, don vi 
triin khai thuc hien cong tac duoc phan cong.

3. Phong Hanh chinh Ting hop co nhiem vu giiip Ban Giam hieu theo doi, don 
die viec thuc hien chuong trinh cong tac cua Trudng; hang thang tong hop lam bao cao 
cong tac thang; hang nam ting hop lam cac bao cao hoc ky, ndm hoc, bao cao tai Hoi 
nghj VCNLD.

4. Kit qua thuc hien chuong trinh cong tac phai duoc coi la mot tieu chi quan 
trong di xem xet, danh gia viec hoan thanh nhiem vu ciia moi ca nhan, don vi va binh 
xet thi dua, khen thudng cuoi nam.

Dieu 29. Xay dung de an, dy an, quy che, quy djnh ciia Trudng
1. Can cu vao chiin luge, quy hoach, du an, di an phat triin cua Nganh, cua 

Trudng sau khi da thao luan trong tap thi lanh dao, Hieu trudng giao cho mot don vi 
chu tri xay dung de an, du an, quy che, quy dinh.

2. Trudng don vi duoc giao chu tri phai lap ke hoach chi tiet ve xay dung de an, 
du an, quy chi, quy dinh. Sau khi dupe Hieu trudng ding y, don vi duoc giao chu tri 
phai thong bao ki hoach do cho cac co quan, don vi trong hoac ngoai Trudng cd lien 
quan di thuc hien hoac phii hop thuc hien dung ki hoach da dupe phe duyet.

3. Quan he phii hop trong drain bj di an, du an, quy chi, quy dinh
a) Trudng don vi chu tri xin y kiin Ban Giam hieu thanh l|p to tu van, mbi lanh 

dao cac don vi cd lien quan (hoac de nghi cu VCNLD tham gia) de ban viec chuan bj de 
an, du an, quy che, quy djnh. Ngudi dupe cu la dai dien cua don vj tham gia chuan bj 
phai thudng xuyen bao cao va xin y kien Trudng don vi trong qua trinh tham gia xay 
dung de an, du an, quy che, quy djnh;

b) Sau khi di an, du an, quy chi, quy djnh dupe chuan bj xong, don vj chu tri 
phai lay y kiin ciia cac don vi cd lien quan bang mot trong cac cac hinh thuc sau day:
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- T6 chiic hop: Don vi chii tri <36 an gui trudc giSy moi va tai lieu hop den Truong 
cac don vi co lien quan. Ban Giam hieu phu trach ITnh vuc chu tri hoac uy quyen cho 
Truong don vi chu tri xay dung dS an chii tri cuoc hop ddgidi thieu noi dung va thu thap 
tong hop y kidn b6 sung, hoan chinh dd an. Nhung y kidn thao luan phai dupe ghi vao 
bien ban co kdt luan va chu ky ciia chu toa cuoc hop;

- Gui van ban xin y kidn: Don vi chu tri dd an gui du thao cua dd an va ho so kem 
theo den Truong don vj hoac ca nhan co lien quan de lay y kien. Ca nhan. don vi dupe 
hoi y kidn co trach nhiem tham gia y kien chinh thuc bang van ban, gui don vi chii tri 
xay dung de an trong thdi gian quy dinh. Van ban gop y kien phai ghi ro nhung diem 
dong y, khong dong y, nhung kien nghi stra doi, bo sung. Neu ho so de an chua ro ho^c 
do vdn dd phuc tap edn co them thdi gian nghien cuu thi don vj dupe hoi y kien co quyen 
yeu cdu don vi chii tri lam ro hoac cung cap them cac tai lieu can thiet va thong nhat 
thdi han tra Idi. nhung tdi da khong qua thdi han theo quy dinh trong Quy chc nay;

- Gui lay y kidn qua website va iOftice: Npi dung va thdi han thuc hien nhu viec 
gui van ban xin y kien;

Sau thdi gian quy dinh. neu don vi, ca nhan dupe xin y kien khong tra Idi thi dupe 
xem nhu dong y vdi du thao van ban xin y kien;

c) Truong don vi dugc giao chii tri tiep thu, chinh sua de an, du* an, quy che, quy 
dinh va ti4n hanh hoan thien theo dung Quy djnh ve cong tac phap che de ban hanh.

Chuong 7
TO CHlTC CAC CHOC HOP, H0I NGHI

y r •? ^ A • •Dieu 30. Nguyen tac to chiic cac cuoc hop, hoi nghj
1. Can cu yeu cau cong viec va pham vi ITnh vuc cong tac, Truong to chuc cac

r r % m

cuoc hop, hoi nghi tren nguyen tac thiet thuc, hop ly, hieu qua, tiet kiem.
2. Viec to chuc cac cuoc hop, hoi nghi phai tuan thu quy dinh ve che do hop trong 

boat dong ciia co quan hanh chinh nha nuoc cua Thu tuong Chinh phu va Quy che chi 
tieu noi bo ciia Nha trudng.

3. Dai bieu cac cuoc hop, hoi nghj phai tham du dung thanh phan, dung gid, 
khong lam viec rieng trong qua trinh tham du.

4. Nha truong khuyen khich viec ung dung cong nghe thong tin trong viec to chuc 
hop, hoi nghi dam bao chat luong, tiet kiem thdi gian; trien khai to chiic hop, hoi nghi 
thong minh (khong sir dung giay ta, diem danh dien tir, bieu quyet dien tic...).

Dieu 31. Cac loai cuoc hop, hoi nghi
*> ^ r %

1. Hieu trudng to chiic hop Trudng don vi hang thang de giai quyet cong viec
theo quy chi lam viec va thuc tiln ciia Nha trudng. Thdi gian td chiic hop la ngay thu 
Nam ciia tuan dau tien trong thang.

2. Hieu trudng chii tri, phdi hop vdi Cong doan Trudng td chuc Hdi nghj VCNLD 
ciia Trudng mdi nam mot lan. Khi co mot phan ba VCNLD ciia Trudng hoac khi Ban 
Chap hanh Cong doan Trudng yeu cau hoac Hieu trudng thay can thiet thi trieu tap hdi 
nghj VCNLD bat thudng.

3. Cac cuoc hop ciia Hdi dong Khoa hoc va Dao tao Nha trudng dugc thuc hien 
theo Khoan 4, Dieu 17, Quy che td chuc va boat dong ciia Trudng Dai hgc Vinh:
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Hoi d6ng Khoa hoc va Bao tao Nha truang hop it nhat mot lan trong mot hoc ky 
hoac dot xiHt do Chu tjch Hoi ddng Khoa hoc va Bao tao Nha trudng trieu tap. Noi dung 
cuoc hop phai dugc thong bao truoc cho tat ca cac thanh vien Hoi dong it nhat 3 ngay; 
cuoc hop dupe coi la hop le khi co it nhdt 2/3 s6 thanh vien tham dir; k4t luan ciia cupc 
hop co hieu lire khi co tren 50% t6ng s6 thanh vien theo danh sach cua Hoi dong biiu 
quyet dong y. Bien ban ciia cupc hop phai dupe trinh len Hieu trudng trong thdi han 10 
ngay lam viec ke tu ngay to chirc cupc hop.

4. Cac cupc hop ciia hoi ddng, ban tu vdn (neu co), cac hoi nghi chuyen mdn, hoi 
thao khoa hoc va cac cupc hop cdp Trudng dupe thuc hien theo quy dinh rieng hoac theo 
kS hoach dupe Hieu trudng phe duyet.

5. Cac cupc hop, hoi nghi dot xuat khac do Hieu trudng, Phd Hieu trudng dupe 
Hieu trudng uy quyen quyet dinh trieu tap.

Bieu 32. Cong tac chuan bj cuoc hop, hoi nghj
1. Buyet chii truang
a) Hieu trudng quyet djnh cac cupc hop, hoi nghi sau:
- Cac Hoi nghj do nha trudng to chuc;
- Hop Ban Giam hieu thudng ky hoac dpt xuat;
- Hop Trudng don vi.
b) Phd Hieu trudng quydt dinh cac cupc hop thupc llnh vuc dupe phan edng phu

trach, gdm:
- Hop cac dan vi giai quyet edng viec dupe giao phu trach;
- Hop, lam viec vdi dan vi dupe giao phan edng phu trach.
c) Trudng dan vi quydt dinh cac cupc hop dan vi de giai quyet cac edng viec 

chuyen mdn va cac edng viec khac theo chirc nang, nhiem vu dupe giao.
2. Xay dung ke hoach to chirc
Ban vi chu tri chudn bj ndi dung chiu trach nhiem xay dung ke hoach td chirc 

cupc hop, hdi nghi de xin y kien Ban Giam hieu quyet dinh ve: Ndi dung phan edng 
chuan bj; Thdi gian, dja dilm va thanh phdn tham dir; Bu tru kinh phi; Bu kien thanh 
lap Ban Td chuc (ndu co); Bu kien chuang trinh; Cac van dd can thidt khac.

3. Chudn bj va thong qua bao cao ddi vdi hdi nghj
a) Ban vj chii tri chudn bj ndi dung, dd cuang hdi nghj, du thao bao cao chinh, 

bao cao tom tat va cac tai lieu ck thidt khac trinh Hieu trudng va Phd Hieu trudng phu 
trach llnh vuc duyet trude khi td chuc dd Hdi nghj dupe td chirc ngan gpn, hieu qua;

b) Trudng dan vj lien quan khi dupe phan edng phdi hop, co trach nhiem chuan 
bj ndi dung theo ydu cau va phai kiem tra ky ve ndi dung, hinh thirc bao cao, tai lieu 
trude khi chuyln cho dan vj chii tri trinh Ban Giam hieu duyet.

4. Hieu trudng, Phd Hieu trudng ky gidy trieu tap, hoac gi4y mdi, hoac thong bao 
ddi vdi tdt ca cac hdi nghj, hdi thao, cupc hop ciia Trudng (Gidy mdi Lanh dao cap Bo, 
Nganh; Lanh dao cap tinh va tuong duong tra len do Hieu trudng ky).

Cac cupc hop ndi bd Trudng cd ghi ro thanh phan du hop tren Ijch tuan se khdng 
giri giay mdi rieng, dan vj hoac ngudi dupe giao nhiem vu cd trach nhiem thong bao 

mdi cac thanh phan du.
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5. In tai lieu va chuan bi cac dieu kien phuc vu
r n f r

- Dan vi chu tri ph6i hap vai Phong Hanh chinh Tong hap trong viec in an cac 
tai lieu va chuan b\ cac dieu kien phuc vu cac cuoc hop, hoi nghi;

- Phong Hanh chinh T6ng hap chiu trach nhiem b6 tri phong hop, bo tri xe dua 
don, an, nghi, qua tang (n4u co)... cho dai b\k\ theo ch4 do quy dinh;

- Phong Ke hoach - Tai chinh chju trach nhiem chuan bi kinh phi theo quy djnh 
chung ciia Nha nuac va ke hoach dugc duyet;

- Dan vi chu tri co trach nhiem don tiep, cap phat tai lieu cho dai bieu.
6. Cong tac le nghi. khanh tiet
- Phong Hanh chinh Tong hap chju trach nhiem le nghi khanh tiet, phuc vu cac 

cuoc hop, hoi nghi, thuc hien cong tac truyen thong theo quy dinh;
- Can cu tinh ch^t, quy mo ciia tung cuoc hop, hoi nghi, ban to chuc giai thieu 

dai bilu mot each phu hap, vua the hien sir trang trong, men khach vira the hien tinh 
khoa hoc, hien dai;

- Giai thieu theo nguyen tac cap tren truac, cap duai sau, khach trude, chu 
giai thieu chuc danh Dang truac, chuc danh Nha nude, chinh quyen, doan the sau:

+ Trudng hap hoi nghi, cuoc hop do cap uy Dang phoi hap vai chinh quyen to 
chuc, dai b\ku cd nhidu chuc danh thi gidi thieu chuc danh Dang trude, den chuc danh 
chinh quyen, doan the;

+ Trudng hap hoi nghi, cuoc hop chinh quyen, chuyen mon thi chi gidi thieu chuc 
danh chinh quyen, doan the;

+ Trudng hap hoi nghj, cuoc hop dugc uy quyen cho cap phd chu tri, gidi thieu 
theo thu tu dai biSu lanh dao cap tren trude (neu cd), den ngudi chu tri, nguyen cap 
trudng (neu cd);

+ Trudng hgp hoi nghi, cuoc hgp cd tinh chat dinh ky, ngi bo, gidi thieu theo thu 
tu dai bilu lanh dao cSp tren trude (neu cd), den ngudi chu tri; cac dai bieu con lai chi 
gidi thieu chung;

+ Trudng hgp hoi nghi, cuoc hgp cd doan chu tich, gidi thieu theo thu tu dai bieu 
lanh dao cap tren trude (neu cd), den tung thanh vien doan chu tich (theo thu tu chuc vu 
cao nhdt truac), den dai bieu nguyen lanh dao co quan, dan vi; cac dai bieu con lai chi 
gidi thieu chung;

+ Trudng hgp cuoc hgp cd doan kiem tra, gidi thieu theo thu tu dai bieu lanh dao 
cap tren trude (neu cd), den tung thanh vien doan kiem tra (theo thu tu truang doan, phd 
trudng doan, timg thanh vien), ngudi chu tri; cac dai bieu con lai chi gidi thieu chung.

sau;

Chirong 8
TIE? KHACH, £>I CONG TAC

Dieu 33. Quy dinh ve tiep khach
1. Tiep khach trong nude
a) Phong Hanh chinh Tong hgp tiep thu chi dao ciia Ban Giam hieu, len ke hoach 

lam viec vdi khach; lien he vdi khach du thao ke hoach bao cao Ban Giam hieu. Ke
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hoach phai chi tiet va phan cong cu the: chuan hi bao cao, thanh phan tham du, phucmg 
an don tidp, nai lam viec, noi dung chuang trinh lam viec;

b) Sau khi Ban Giam hieu phe duyet, Phong Hanh chinh T6ng hop thong bao cac 
don vi dupe phan cong chuan bi bao cao, tai lieu; mbi cac don vj lien quan du; kiem tra, 
don ddc va chju trach nhiem ve cong tac chuan bj; to chuc viec don khach; ghi danh 
sach dai bilu; phat tai lieu; ghi bien ban bu6i lam viec; chuan bi qua tang (n6u co).

2. Tiep khach nude ngoai
a) Viec tidp khach nude ngoai ddn lam viec theo chuong trinh, k4 hoach cua 

Truong dupe thuc hien theo cac quy dinh cua Nha nude va Quy dmh Quan ly boat dong 
Hop tac qude te tai Truong Dai hoc Vinh;

b) Phong Khoa hoc va Hop tac qude te tiep thu chi dao ciia Ban Giam hieu, lien 
he vdi khach du thao ke hoach, chuong trinh lam viec va bao cao Ban Giam hi?u; cd 
trach nhiem phien dich (hoac bd triphien dich), tham muu cho Ban Giam hieu, hodc 
giup cac don vj tidp khach theo dung le nghi va thu tuc ngoai giao;

f r

c) Sau khi Ban Giam hieu phe duyet, Phong Khoa hoc va Hop tac qude te cd 
nhiem vu lien he vdi khach thdng nhdt ndi dung, chuong trinh, thdi gian lam viec; mol 
thanh phdn tham du va phdi hop vdi Phong Hanh chinh Tdng hop bd tri phdng lam vipc, 
td chuc don tidp, thdng bao cho cac don vj cd lien quan chudn bj bao cao, tai lieu; phien 
dich; ghi bien ban budi lam vide; chuan bi qua tang.

3. Tiep khach tai cac don vi
a) Truong don vi chiu trach nhiem to chuc tidp va lam vide vdi Tanh dao cac don 

vj ngang cap va khach theo yeu cdu cua Ban Giam hieu, trong pham vi cong vide thupc 
chuc nang, nhiem vu, tMm quydn cua don vj. Trong qua trinh giai quydt cong vide, ndu 
ndi dung cd lien quan den don vj khac thi cd the mdi du hoac xin y kien don vi cd lien 
quan; nhung ndi dung vupt qua tham quydn giai quydt cua don vj phai bao cao va xin y 
kien Ban Giam hieu;

b) Cac don vi khdng dupe tu y tidp va lam vide vdi khach nude ngoai. Khach 
nude ngoai ddn tham hoac lam vide tai don vj phai dupe su ddng y cua Hieu trudng va 
thuc hien dung Quy dinh Quan ly boat ddng Hop tac qude td tai Truong Dai hoc Vinh. 
Trudng don vj phai bao cao Hieu trudng chuong trinh, ndi dung, kdt qua lam vide va 
thdng bao cho Phdng Khoa hoc va Hop tac qude te va cac don vi lien quan dd dam bao 

vd an ninh, chinh tri ndi bd.
Didu 34. Di cong tac trong nude
1. Theo yeu cdu cua Nha trudng, ca nhan, don vj di cong tac phai dupe su ddng 

y cua Ban Giam hieu, phai dang ky Gidy di dudng qua Cong thdng tin can bp, phai sir 
dung xe cua Trudng hoac tu mua ve tau, xe theo quy dinh. Trudng hop dang ky su dung 
xe ciia Trudng phai dang ky trdn Giay di dudng dd Hieu trudng phe duyet. trudng hop 
di may bay phai dupe su phe duyet ciia Hieu trudng va dang ky qua Phdng Hanh chinh 
Tong hop dd dupe dat mua ve theo quy dinh ciia Nha trudng.

2. Ca nhan, don vi di cong tac cd trach nhiem thuc hien dung thdi gian, dia diem 
theo Gidy di dudng; dupe thanh toan tidn an, nghi, luu tru theo Quy chd chi tidu npi bp 

ciia Nha trudng.
3. Vide td chuc doan cong tac, don vi tham muu chuydn cong tac lam td trinh,
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tham mini Hieu trirang phe duyet bang van ban. Cac thanh vien trong doan co trach 
nhiem tham gia ddy dii theo yen cdu. Truong hop khong tham gia hoac vang mat mot so 
thbi gian hoac cu nguoi khac di thay, phai bao cao va duoc Hieu trudng ddng y.

4. D6i voi cac chuydn di cong tac nham muc dich tham quan hoc tap. khi ket thuc 
chuydn cong tac, don vj tham muu chuydn cong tac hoac don vi chu tri phai co bao cao 
kit qua cho Hieu truong va Pho Hieu trudng phu trach.

Diiu 35. Di cong tac nuoc ngoai
1. Viec t6 chuc di cong tac nude ngoai cua cac ca nhan. don vi, doan cong tac 

phai dupe thuc hien theo cac quy dinh cua Dang, Nha nude va cua Nha trudng.
2. Don vi chu tri phdi hop voi Phong To chuc Can bo, Phong Khoa hoc va Hop 

tac qude ti xay dung chu truong, ki hoach, cac ho so va thu tuc lien quan de to chuc 
cho ca nhan, don vj, doan cong tac di cong tac nude ngoai theo quy dinh.

3. Ca nhan, don vi, doan cong tac di cong tac co trach nhiem thuc hien dung thbi 
gian, dia diem theo quyit dinh cua cap co tham quyen; dupe hudng cac che dp theo dung 
cac quy dinh hien hanh cua Nha truong.

4. Phong Khoa hoc va Hop tac quoc te co trach nhiem chu tri phoi hop voi cac ca 
nhan, don vi, doan cong tac lam bao cao doan ra giri cac co quan chuc nang theo quy djnh.

5. Boi voi cac chuyen di cong tac nham muc dich tham quan hoc tap, khi ket thuc 
chuySn cong tac, ca nhan, don vi tham muu chuyen cong tac hoac don vi chu tri phai co 
bao cao kit qua bang van ban cho Hieu trudng va Pho Hieu trudng phu trach.

Chuong 9
CHE DO BAO CAO, THONG TIN

Dieu 36. Truong bao cao Bo Giao due va Dao tao va cac co quan chuc nang
1. Hieu trudng bao cao vdi lanh dao Bo Giao due va Dao tao theo quy dinh tai 

Khoan 1, Dilu 83, Quy che to chuc va boat dong ciia Trudng Dai hoc Vinh:
Hieu trudng bao cao, phan anh kip thbi vdi lanh dao Bo Giao due va Dao tao ve 

tinh hinh thuc hien nhiem vu cua Trudng va nhung van de thuoc tham quyen giai quyet 
ciia Bo Giao due va Dao tao; de xuat quan diem va bien phap giai quyet; to chuc thuc 
hien khi duoc giao.

2. Hieu trudng bao cao, phan anh kip thbi cac thong tin cho Dang uy, Hoi dong 
trudng theo Quy che to chuc va boat dong ciia Trudng; Quy che phdi hop giua Dang liy, 
Hoi ddng trudng, Ban Giam hieu.

3. Theo yen cau ciia bao cao, chuc nang, nhiem vu ciia cac don vi. Ban Giam hieu 
giao cho mot don vi chii tri viec thuc hien bao cao (co the thanh lap to cong tac de thuc 
hien tong hop, dir thdo bao cao neu lien quan den ede van de quan trong, phdi xu ly so 
lieu tong hop). Trudng don vi chii tri viec bao cao (hoac To truong to cong tac) chiu 
trach nhiem don doc, phdi hop cac ca nhan va don vi co lien quan khac hoan thanh bao 
cao diing tien do hoac yeu cau theo quy dinh.

Dieu 37. Pho Hieu truong bao cao Hieu truong
1. Tinh hinh don vi va ket qua thuc hien nhung cong viec thuoc ITnh vuc duoc 

phan cong phu trach; nhung viec vuot qua tham quyen giai quyet va nhung viec can xin
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y kien Hieu twang.
2. Noi dung va ket qua cac hoi nghj, cuoc hop duac Hieu twang uy quyen tham 

du, chi dao hoac chu tri.
3. K6t qua lam viec va nhung kidn nghi d6i vdi Twang, nganh Giao due va Dao 

tao, cua cac dan vj, d6i tac khi duqc cu di cong tac d trong nude cung nhu nude ngoai.
4. Nhung van d6 mdi nay sinh, vdn d6 dpt xuSt hoac nhung vdn dS phuc tap, nhay 

cam phat sinh trong qua trinh trien khai cong vice.
Dieu 38. Cac don vj bao cao Ban Giam hieu
1. Twang dan vi phai thuc hien day du che dp thong tin, bao cao theo quy dinh 

va theo yeu cau cua Ban Giam hieu:
- Bao cao tai cac cuoc hop do Ban Giam hieu chu tri: Twang dan vj cd trach 

nhiem chuSn bi bao cao vice thuc hien nhiem vu, k6 hoach, kien nghj cua don vj;
- Thuc hien cac bao cao djnh ky hoac dpt xuat theo quy djnh cua Bp Giao due 

va Dao tao va cac bao cao khac theo yeu ciu ciia Hieu trudng hoac Pho Hieu trudng 
phu trach;

- Khi cd vdn de phat sinh vupt qua thdm quy6n quan ly ciia don vj, Trudng don 
vj phai bao cao Ban Giam hieu de xu ly kjp thdi.

2. Ngoai viec thuc hien cac quy djnh tai khoan 1 Didu nay, Trudng phdng Hanh 
chinh Tdng hop con phai thuc hien nhiem vu bao cao theo quy djnh tai chuc nang, nhiem 

vu cua don vj.
DiSu 39. Trach nhiem bao cao cua vien chuc, nguoi lao dong
1. VCNLD cd trach nhiem bao cao Trudng don vj ket qua viec thuc hien nhiem 

vu do Trudng don vj hoac Ban Giam hieu giao.
2. Thuc hien cac bao cao khac theo quy djnh: Bao cao di cong tac nude ngoai; 

bao cao kdt qua hoc tap, dao tao; ke khai du lieu ca nhan len phdn mem; bao cao thanh 
tich thi dua, khen thudng...

Dilu 40. Cung cap thong tin cho vien chuc, nguoi lao dong
Npi dung cung cdp thong tin theo theo Khoan 1, Dieu 9, Quy che dan chu 

Trudng Dai hoc Vinh:
a) Duong 16i, chu truong ciia Dang va chinh sach, phap luat ciia Nha nude, van 

ban chi dao, didu hanh ciia ca quan quan ly cdp tren lien quan den boat dong ciia Trudng;
b) Cac npi quy, quy ch6, quy djnh ciia Trudng; viec xay dung cac npi quy, quy 

che, quy djnh ciia Trudng;
c) K^ hoach, chuong trinh cong tac nam hoc, hoc ky, thang, tuan ciia Truong;
d) KS hoach, dd an, du an, chi6n lupc djnh hudng phat triln ciia Trudng va cac 

ITnh vuc boat dong co ban;
d) Kinh phi boat dong hang nam, bao gom cac ngudn kinh phi do ngan sach Nha 

nude cdp va cac ngudn kinh phi khac; quyet loan kinh phi hang nam ciia 1 wdng, tai san, 
trang thilt bj cua Trudng; ket qua ciia kiem toan, thanh tra, kiem tra ciia cap tren (neu cd),

e) Kd hoach tuydn dung, dao tao, bdi dudng nguoi lao dong;

1.
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g) QuySt dinh b6 nhiem, diSu dong, biet phai, mien nhiem vien chirc quan ly;
h) Thay d6i chiic danh nghg nghiep, thay d6i vj tri viec lam, chain dirt hap dong 

lam viec; di cong tac nuoc ngoai, giai quydt che do cho VCNLD;
i) Nang bac luong, thang hang, danh gia, xep loai VCNLD;
k) Khen thuong, ky luat, thoi viec, nghi him d6i vdi VCNLD;
l) Cac vu viec tieu cue. tham nhung trong Truong da dupe ket luan; ban ke khai 

tai san, thu nhap cua nguoi co nghla vu phai ke khai theo quy dinh cua phap luat;
m) Kit qua thanh tra, kilm tra, giai quyet khi4u nai. to cao trong noi bp Truong;
n) Kit qua tilp thu y kiln ciia VCNLD vl nhung van dl thupc thlm quyln quyet 

djnh cua Hieu truong dua ra lay y kien VCNLD.
2. Hinh thirc, thoi diem va thoi gian cung cap thong tin: Thuc hien theo Dieu 10 

Quy chi dan chii Truong Dai hoc Vinh va Thong tu so 36/2017/T1-BGDDT, ngay 
28/12/2017 cua Bp truong Bp Giao due va Dao tao.

Dilu 41. Cung cap thong tin ve boat dong ciia Truong
1. Hieu truemg quy dinh ve quan ly thong tin va chiu trach nhiem hoac uy quyen 

cho nguoi chiu trach nhiem cung cap thong tin phuc vu sir chi dao dieu hanh ciia Bo 
Giao due va Dao tao va cac co quan chiic nang cap tren; cung cap thong tin cho cac co 
quan thong tin dai chiing; cung cap thong tin cho Nhan dan.

2. Hieu truemg giao cho Phong Hanh chfnh Tong hop lam dau moi chii tri tham 
mini cho Hieu truong ve quan he cong tac v& cung cap thong tin cac co quan thong tin 
dai chiing, bao dam cung cip thong tin chinh xac, kip thoi ve boat dong ciia Truong; de 
xu^t, bao cao Ban Giam hieu nhung van de can xir ly qua phan anh ciia bao chi, du luan 
xa hoi lien quan den Truong.

3. Viec cung ckp thong tin phai dam bao yeu can bao mat doi voi cac thong tin, van 
ban thuoc danh muc bi mat theo Luat Bao ve bi mat nha nuoc ngay 15/11/2018, cac van 
ban co lien quan hoac nhung cong viec, van de dang trong qua trinh giai quyet, xu ly chua 
co ket luan hoac co yeu cau khong pho bien.

4. Cac ca nhan viet bai hoac tra loi phong van bao chi co lien quan den boat dong 
ciia Truong, ciia don vi phai theo diing nhiem vu va tham quyen dirge giao; phai chiu 
trach nhiem truoc phap luat va truoc Hieu truong ve noi dung bai viet hoac phong van.

5. Ngoai viec thuc hien cac quy dinh neu tren, Truong phong Hanh chinh Tong 
hop con phai thuc hien nhiem vu:

- Tong hop cung cap thong tin hang ngay cho Ban Giam hieu ve cac van de da 
duoc giai quyet, can giai quyet trong Truong de Ban Giam hieu dieu hanh, chi dao chung 
trong Truong.

t+t r a ..A AA- Huong dan, theo doi, don doc cac don vi, ca nhan thuc hien nghiem tuc che do 
thong tin, bao cao; to chuc khai thac thong tin phuc vu sir chi dao dieu hanh ciia Ban 
Giam hieu.

Dieu 42. Thong tin tren website, iOffice, cac nhom Zalo ciia Truong
1. Thong tin tren website cua Truong giao cho Ban Bien tap website phu trach va 

thuc hien theo Quy dinh to chiic va boat dong ciia website.
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2. Thong tin tren iOffice cua Truong giao cho Phong Hanh chinh Tong hop phu 
trach va thuc hien theo quy djnh ve phan mem quan ly va dieu hanh cong viec.

3. Thong tin tren cac Nhom Zalo cua Tnrdng thuc hien theo Quy djnh boat dong 
ciia cac Nhom Zalo trong dieu hanh. quan ly. trao doi cong viec tai Truong Dai hoc 
Vinh.

Chuong 10
TRACH NHIEM Till HANH

Dieu 43. Dieu khoan thi hanh
1. Truong cac don vi co trach nhiem pho hien Quy che nay den VCNLD trong 

don vi de thuc hien.
2. VCNLD trong Truong co trach nhiem thuc hien nghiem chinh cac quy djnh tai 

Quy che nay. Ca nhan vi pham Quy che sc hi xcm xct. xu ly ky lual.
VCNLD vi pham Quy che nay tuy theo muc do se hi xu ly ky luat theo quy djnh 

tai Bo luat Lao dong; Luat Vien chuc; Luat sua doi, ho sung mot so dieu cua Luat can 
bo, cong chuc va Luat vien chuc: cac van han quy pham phap luat khac co lien quan. 
cung nhu cac quy djnh, quy che cua Nha trudng.

3. Cac don vi can cu Quy che lam viec cua Truong de xay dung noi quy. quy che 
lam viec cua don vj.

4. Giao Trudng phong Hanh chinh Tong hop chu tri, phoi hop voi Trudng phong 
Thanh tra - Phap ch<3 tricm khai. don ddc thuc hien Quy che nay va bao cao tinh hinh 
thuc hien cho Hien trudng.

Dieu 44. Hien lire thi hanh
Quy chd nay gdm 10 Chuong. 44 Dieu. co hieu lire ke tu ngay ky ban hanh.
Trong qua trinh thuc hien. neu co cac vudng mac, bat cap, khdng hop ly, cac ca 

nhan, don vi co trach nhiem phan anh vdi Phong Hanh chinh l ong hop de bao cao Hieu 
trudng xem xet bd sung, sua doi cho phu hop.
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