
CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tyr do - Hanh phuc

BQ GIAO DUG VA DAO TAO
TRlTONG DAI HOC VINH

Nghe An, ngay 0 (j thdng 12 ndm 2024S6: 10 /CTr-DHV

CHUONG TRINH 
Cong tac thang 12 nam 2024

Nhiem vu thuong xuycn
1. Tiiyc hien Chi thi s6 05-CT/TW ngay 15/5/2016 cua Bo Chinh tri va K^t luan so 01 -KL/TW cua Bo Chinh tri klioa XIII vS tidp tuc thuc hien Chi 

thi so 05-CT/TW va hoc tap chuyen de toan khoa XIII: "Hoc tap va lam theo tu tu&ng, dao due, phong each Ho Chi Minh veychl tu luc, tu cuang 
va khdt vongphdt trien ddt nude phon vinh, hanh phuc" va chuyen de cua nam 2024 cua Tinh Nghe An: "Hoc tap va lam theo tu tu&ng, dao 
due, phong each Ho Chi Minh ve thuc hanh dan chu va tang cuangphdp che, dam bdo ky cuang xa hoi".

2. Day manh trien khai thuc hien Nghi quyet Dai hoi dai bieu toan quoc lan thu XIII cua Dang, cac ket luan, Nghi quyet cac Hoi nghi cua Ban Chap 
hanh Trung irong Dang khoa XIII.

3. Trien khai thuc hien Quyet dinh so 2236/QD-BGDDT ngay 23/8/2024 cua Bo trudng Bo Giao due va Dao tao ban hanh Ke hoach nhiem vu, giai 
phap trong tarn nam hoc 2024 - 2025 cua nganh Giao due.

4. Trien khai thuc hien De an chuyen Truong Dai hoc Vinh thanh Dai hoc Vinh; De an dau tu, phat trien Truong Dai hoc Vinh thanh trung tarn dao 
tao uy tin trong khu vuc va the giai; De an xay dung phan hieu Truong Dai hoc Vinh tai tinh Tay Ninh; De an tu chu.

5. Trien khai thuc hien Quyet dinh so 749/QD-TTg ngay 3/6/2021 cua Thu tuong Chinh phu phe duyet Chuong trinh chuyen doi so quoc gia den 
nam 2025, dinh huong den nam 2030.

6. Phoi hop trien khai Du an dau tu xay dung ca so ha tAng cho Co so II tu nguon ke hoach dau tu cong trung han von ngan sach Trung uong giai 
doan 2021 - 2025.

Trong tam cong tac trong thang:
1. Hoan thien De an chuyen Truong Dai hoc Vinh thanh Dai hoc Vinh; De an dau tu, phat trien Truong Dai hoc Vinh thanh trung tam dao tao uy tin 

trong khu vuc va the giai; De an xay dung phan hieu Truong Dai hoc Vinh tai tinh Tay Ninh; De an tu chu de trinh cac cap co tham quyen xem 
xet, phe duyet, trien khai.

2. Phoi hop trien khai Du an dau tu xay dung ca sa ha tAng cho Co sa II tu nguon ke hoach dau tu cong trung han von ngan sach Trung uong giai 
doan 2021 - 2025.

3. Tiep tuc xay dung cac quy trinh quan ly theo Tieu chuan Quoc gia TCVN 9001:2015.
4. To chuc Dai hoi cac chi bo nhiem ky 2025 - 2027 va Dai hoi cac dang bo bo phan nhiem ky 2025 - 2030.
5. To chuc Hoi nghi vien chuc, nguoi lao dong cac don vi va Hoi nghi dai bieu vien chuc, nguoi lao dong nam 2024.
6. To chuc Hoi nghi tong ket cong tac tuyen sinh Dai hoc chinh quy nam 2024.
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7. Hoan thanh cong tac danh gia, xep loai chat lirong don vi, vien chuc, ngudi lao dong Truong Dai hoc Vinh; cong tac Xet sang kien nam 2024;
8. Tong ket cong tac thi dua, khen thuong nam 2024, tridn khai cong tac thi dua, khen thuong nam 2025.

I CONG TAC CHINH TRI TtT TUOTVG, XAY DUTVG DANG, CHUYEN DOI SO, TRUYEN THONG VA CAI CACH HANH CfflNH

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vi 
chi dao va chuyen vien 

thirc hien
Du kien ket qua cong viceDon vj phoi hopTT Noi dung cong vice

To chuc cac boat dong ky niem: 35 nam ngay 
thanh lap Hoi Cuu chien binh Viet Nam 
(6/12/1989 - 6/12/2024); 78 nam Ngay toan quoc 
khang chi4n (19/12/1946 - 19/12/2024). 80 nam 
ngay thanh lap Quan doi Nhan dan Viet Nam 
(22/12/1944 - 22/12/2024) va 35 nam ngay hoi 
Quoc phong toan dan (22/12/1989 - 22/12/2024)

-Van ban chi dao, to chuc 
thi dua
- Khau hieu, ap phich tuyen 
truyen
- To chuc cac boat dong van 
hoa, van nghe, the due, the 
thao...

Cac to chuc dang, don vi, 
doan theBTV Dang uy Thang 12/2024

Cac dang bo bo phan, chi bo hoan thanh tong ket 
cong tac xay dung Dang nam 2024, xay dung 
phuong huong, nhiem vu nam 2025; kiem diem 
tap the, ca nhan va danh gia, xep loai, khen thuong 
doi voi to chuc dang, dang vien, tap the, ca nhan 
can bo lanh dao, quan ly cac cap nam 2024

Van ban huong dan cua 
Ban Thuong vu Dang uy; 
ho so tong ket cua cac dang 
bo bo phan, chi bo

- Cac to chuc dang, don 
vi, doan the
- Cac ban Dang uy

2. Dang uy Thang 12/2024

Tham dinh de nghi xep loai, khen thuong cac to 
chuc dang, dang vien, tap the, ca nhan can bo 
lanh dao, quan ly cac cap nam 2024

QD thanh lap Doan tham 
dinh, ho so tham dinh

- Cac DBBP, CB
- Cac ban Dang uy

3. Dang uy Thang 12/2024

Ho so kiem diem tap the va 
ca nhan can bo lanh dao, 
quan ly cap Truong

To chuc hoi nghi kiem diem tap the va ca nhan 
can bo lanh dao, quan ly cap Truong nam 2024

- Cac ban Dang uy
- VP Dang - HDT - DT

4. Dang uy Thang 12/2024

To chuc hoi nghi Ban Thuong vu Dang uy 
truong

To chuc hoi nghi Ban Chap hanh Dang bo truong

- Cac ban Dang uy
- VP Dang - HDT - DT

5. BTV Dang uy Thong bao ket luanThang 12/2024

- Cac ban Dang uy
- VP Dang - HDT - DT Thong bao ket luan6. Dang uy Thang 12/2024

Ra soat, sira doi, bo sung, xay dung va hoan thien 
mot so quy che, quy dinh, de an... cua Dang uy va 
Nha truong____________________________

- Dang uy
- Hoi dong truong
- Ban Giam hieu

- Cac ban Dang uy
- VP Dang - HDT - DT
- Cac don vi________

Mot so quy che, quy dinh, 
de an... cua Nha truong

7. Thang 12/2024



Trien khai thuc hien Chi thi so 35-CT/TW, ngay 
14/6/2024 cua Bo Chinh tri ve dai hoi dang bo 
cac cap tien toi Dai hoi dai bieu loan quoc lan thu 
XIV cua Dang__________________________
Hop cac Tieu ban Dai hoi dai bieu Dang bo 
Truong lan thu XXXIIh nhicm ky 2025 - 2030

Cac van ban to chuc dai hoi 
cac cap va Dai hoi dai bieu 
Dang bo Truong nhiem ky 
2025 - 2030

- Cac ban Dang uy
- Cac to chuc dang Thang 12/20248. BTV Dang uy

- Cac ban Dang uy
- VP Dang - HPT - DT

- Dang uy
- Cac tieu ban

Ho so hopThang 12/20249.

- BTC Dang uy
- VP Dang - HDT - DT
- Phong TCCB
- Cac to chuc dang, don 
vi, doan the

Ho so phe duyet quy hoach 
can bo lanh dao, quan ly cacTrien khai ra soat, bo sung quy hoach can bo lanh 

dao, quan ly cac cap
BTV Dang uy, 
TTLD Truong Thang 12/202410.

cap

To chuc Hoi nghi vien chuc, nguoi lao dong cac 
don vi va Hoi nghi dai bieu vien chuc, nguoi lao 
dong nam 2024

- Lich to chuc HN cac DV
- Thong tri trieu tap
- Cac bao cao

- Ban Giam hieu
- Cong doan Truong Thang 12/2024Phong HCTH11.

Thong bao ket quaHoi dong Sang kienHoan thanh xet sang kien nam 2024 Thang 12/2024Phong HCTH12.
Hoan thanh cong tac thi dua, khen thudng nam 
2024, trien khai cong tac thi dua, khen thuong 
nam 2025

Hoi dong thi dua - 
khen thuong

Quyet dinh khen thuongThang 12/2024Phong HCTH13.

II. HO AT DONG CUA CAC DOAN THE QUAN CHUNG VA CONG TAC HOC SINH, SINH VIEN, HOC VIEN 
1. Hoat dong cua cac doan the quan chung

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don v| 
chi dao va chuyen vien Du kien ket qua cong viecDon vi phoi hopTT Noi dung cong viec

thuc hien
Phoi hop chi dao to chuc Hoi nghi vien chuc va 
nguoi lao dong nam 2024 cua cac don vi

Ban Chap hanh Cong
doan Truong_______
Ban Chap hanh Cong 
doan Truong

Bao cao ket quaThang 12/2024Cong doan bo phan14.

Tiep tuc thuc hien Cong van so 51/CV-CD ngay 
25/10/2024 (hoat dong du gio tham lop)

- Ban Chuyen mon CD
- Cong doan bo phan Bao cao ket quaThang 12/202415.

Ban Chap hanh CongTrien khai hoat dong chain lo cho vien chuc, nguoi 
lao dong nhan dip Tet nguyen dan nam 2025

- Cac ban Cong doan
- Cong doan bo phan Bao cao ket quaThang 12/202416. doan Tru ong
- Cac Doan truong thuoc
- Cac HSV truong thuoc
- Cac LCD, LCHSV

- Ban hanh Ke hoach
- Tong ket, bao cao

Tuyen duong sinh vien dan toe, ton giao tieu bieu 
nam 2024

- BTV Doan truong
- BTK Hoi SV truong Thang 12/202417.
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- Cac Doan trirong thuoc
- Cac HSV trirong thuoc
- Cac LCD, LCHSV

Chung ket Cuoc thi Tim kiem tai nang "VinliUni 
Got Talent" nam 2024

- Ban hanh Ke hoach
- Tong ket, bao cao

- BTV Doan trirong
- BTK Hoi SV trirong18. Thang 12/2024

Hoi nghi so ket cong tac Doan va phong trao 
thanh nien Truong Dai hoc Vinh giua nhiem ky 
2022 - 2027

- Cac Doan truong thuoc
- Cac LCD Tong ket, bao cao19. BTV Doan trirong Thang 12/2024

To chuc cac boat dong Chao mimg ky niem 75 
nam ngay truyen thong HSSV va Hoi Sinh vien 
Viet Nam

- Ban hjmh Ke hoach
- Tong ket, bao cao

- Cac HSV truong thuoc
- Cac LCHSV

Thang 12/2024 
-01/202520. BTK Hoi SV truong

Chuoi cac boat dong Tuan le Sinh vien 5 tot:
- Phat dong va Workshop hanh trinh Sinh vien 5 tot
- Cuoc thi Rung chuong Vang
- Cuoc thi noi Tieng Anh Online
- Workshop SV voi Nghien cuu khoa hoc
- Ngay Hoi Sinh vien khoe

- Ban hanh Ke hoach
- Tong ket, bao cao

- Cac HSV truong thuoc
- Cac LCHSV

21. BTK Hoi SV truong Thang 12/2024

- Ban hanh Ke hoach
- Tong ket, bao cao

Thang 12/2024 
- 01/2025

- Cac HSV truong thuoc
- Cac LCHSVMua dong am 2024 - Xuan Tinh nguyen 202522. BTK Hoi SV truong

2. Cong tac hoc sinh, sinh vien, hoc vien:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vi 
chi dao va chuyen vien Du* kien ket qua cong viecDon v| phoi hopTT Noi dung cong viec

thuc hien
To chuc boat dong Ky niem 80 nam ngay thanh 
lap Quan doi nhan dan Viet Nam (22/12/1944 - 
22/12/2024), 35 nam ngay hoi Quoc phong toan 
dan (22/12/1989 - 22/12/2024)"

- Nguyen Hong Soa
- Ng. Thi Ha Giang
- Le Tran Nam

- BTG Dang uy
- Trung tarn GDQP&AN
- Doan TN, Hoi SV
- Cac DV lien quan

- Ke hoach, chuong trinh
- Bao cao chuyen de
- Chuong trinh chinh luan

23. Thang 12/2024

-Le DinhTri
- Nguyen Hong Soa
- Ng. Thi Ha Giang
- Le Tran Nam

- BTG Dang uy
- Doan TN, Hoi SV
- Cac DV lien quan

Ke hoach, chuong trinh, bai 
viet dang websiteTo chuc cac boat dong Chao nam mod 202524. Thang 12/2024

- Phan Thi Thuy
- Nguyen Hong Soa
- Ng. Thi Ha Giang
- Le Tran Nam

- Phong Dao tao
- Phong DT SDH
- Cac DV lien quan

Le trao bang tien si, thac si, cu nhan, ky su nam 
2024 (dot 4 va dot 5)

Ke hoach, chuong trinh, bai 
viet dang website25. Thang 12/2024
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- Nguyen Hong Soa
- Mai Xuan Nguyen
- Le Tran Nam

- Phong DT SDH
- Vien NC&DTTT
- Cac DV lien quan

To chuc hoc quy che cho hoc vien cao hoc khoa 
32 (hinh thuc true tuyen)

Cong van, lich hoc, bai giangThang 12/202426.

- Nguyen Thj Thu Cue
- Nguyen Hong Soa
- Mai Xuan Nguyen

- Cac truong, khoa, vien
- Doan TN, Hoi SV
- Cac DV lien quan

Chuong trinh, bao caoThang 12/202427. Giao ban cong tac ngiroi hoc quy IV nam 2023

Tong hop tinh hinh quan ly HSSV, HV ngoai tru 
hoc ky I va trien khai cong tac noi tru, ngoai tru
hoc ky II, nam hoc 2024 - 2025____________
Don tiep luu hoc sinh dien hoc b6ng cua UBND 
Tinh Nghe An nhap hoc nam 2024 - 2025; Trien 
khai hoc quy che cho LHS

- Cac truong, khoa, vien
- Cac DV lien quan

- Mai Xuan Nguyen
- Nguyen Thanh Son

Bao caoThang 12/202428.

- Nguyen Hong Soa
- Ng. Thi Ha Giang
- Vo Tlii Hai Huyen

- Cac truong, khoa, vien 
-DoanTN, Hoi SV
- Cac DV lien quan

Cong van; Quyet dinh trung 
tuyen; To chuc nhap hocThang 12/202429.

- Nguyen Hong Soa
- Ng. Thi Ha Giang
- Vo Thi Hai Iluycn

Danh sach; Ho so thuc hien 
che do chinh sach

Thuc hien chi tra sinh boat phi quy IV cho LHS 
dien hoc bong cua UBND Tinh Nghe An

Thang 12/2024Cac DV lien quan30.

- Cac truong, khoa, vien
- Doan TN, Hoi SV
- Cac DV lien quan

- Ng. Thj Ha Giang
- Le Dinh Tri
-Vo Thi Hai Huyen

Thong tri; Chuong trinh; 
Tai lieu sinh boat

Hoi nghi can bo lop, can bo Doan - Hoi toan 
truong phien thang 12 nam 2024

Thang 12/202431.

3. Cong tac djeh vu, ho tny sinh vien va quan he doanh nghiep

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

thuc hien
Dir kien ket qua cong viecDon vi phoi hopTT Noi dung cong viec

- Le Cong Due
- Pham Thi Quynh Nhu 
-Tran Lan Phuong
- Tran Van Phuc

Ket thuc dot khao sat 2.212 sinh vien tot nghiep 
nam 2023, bao cao Bo GD&DT theo quy dinh

- Cac truong, khoa, vien
- Cac DV lien quan - Bao cao ket quaTang 9-12/202432.

Phoi hop to chuc dot tu van, tuyen dung 250 
nhan su chat luong cao va 100 thuc tap vien thu
hut cho Tap doan Foxconn________________
To chuc chuong trinh trai nghiem, tu van tuyen 
sinh cho 600 hoc sinh THPT Hai Phong, Quang 
Ninh tai Truong Dai hoc Vinh_____________

- Le Cong Dire
- Doan Van Minh
- Ho Viet Dung

- Cac truong, khoa, vien
- Cac DV lien quan Thong bao, bao cao ket quaThang 12/202433.

- Le Cong Due
- Doan Van Minh
- Ho Viet Dung

- Cac truong, khoa, vien
- Cac DV lien quan Bao cao ket quaNgay 6/12/202434.
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- Hoi Doanh nghiep TP 
Vinh
- Truong Kmh te
- Cac DV lien quan

- Le Cong Due
- Nguyen Due Dien
- Ho Viet Dung

To chuc talkshow "Thanh cong tu vice lira chon 
moi truong" va chuong trinh Marketing Viral

Chuong trinh, bao cao ket35. Thang 12/2024 qua

X r r f TsTo chuc cac boat dong tu van, ho tro vice lam 
cho nguoi hoc; to chuc cac chuong trinh dao tao 
ngoai ngu; trap hoc bong tai tro cho HSSV

- Doan Van Minh
- Ho Thi Dung
- Nguyen Vinh Quang

- Cac truong, khoa, vien
- Cac DV lien quan Ke hoach, chuong trinh36. Thang 12/2024

- Cong doan
- Doan TN, Hoi SV
- Cac DV lien quan

/\ f t A A • 'Xay dung ke hoach ket noi va phuc vu cong dong 
nam 2025

- Doan Van Minh
- Nguyen Phuong Thao Ke hoach, chuong trinh37. Thang 12/2024

To chuc cac dich vu an uong, giai tri phuc vu sinh 
vien tai Co sd II (cho 565 sinh vien dot 4; don 
tilp SV DH Y khoa Vinh dot 5) 

- Le Cong Due
- Ho Viet Dung
- Ho Th| Dung

- Trung tarn GDQP&AN 
-BQL Co sd II
- Cac DV lien quan

Bao cao ket qua38. Thang 12/2024

a • r r • • 'Phdi hop quan ly cac dich vu tai Co sd I; va trien 
khai cac boat dong dam bao ANTT trong khudn 
vien Nha truong__________________________

- Phong QT&DT
- Phong CTCT-HSSV
- Cac DV lien quan

- Nguyen Due Dien
- Tran Van Phuc Bao cao ket qua39. Thang 12/2024

III. CONG TAC TO CHUt CAN BO VA XAY DI/NG D0I NGU

Thoi gian bat dau/ 
Thdi gian hoan 

thanh

Truong, Pho don vj 
ehi dao va chuyen vien 

thuc hien
Dir kien ket qua cong viecDon vj phoi hopTT Noi dung cong vice

- Thieu Dinh Phong
- Nguyen Thi Xuan Lpc 
-Ha Van Ba
- Pham Dinh Manh

Td trinh va De an chuyen 
Truong Dai hoc Vinh thanh 
Dai hoc Vinh

Trinh cap cd tham quyen phe duyet De an chuyen 
Truong Dai hoc Vinh thanh Dai hoc Vinh40. Cac DV lien quan Thang 12/2024

- Thieu Dinh Phong
- Nguyen Thi Xuan Ldc
- Pham Dinh Manh

Tiep tuc trien khai ke hoach tuyen dung vien 
chuc va ngudi lao dong nam 2024

Td chuc xet tuyen va cong 
bo ket qua

41. Cac DV lien quan Thang 12/2024

Td chuc thuc hien De an thanh lap, td chuc lai 
don vi thude, true thude sau khi dugc cap cd 
tham quyen phe duyet; bd nhiem, bd nhiem lai 
vien chuc quan ly tai mot sd don vi_________

- Thieu Dinh Phong
- Nguyen Thi Xuan Ldc 
-Ha Van Ba
- Pham Dinh Manh

Cac quyet dinh ve td chuc 
bd may va nhan sir cua mot 
sd don vi thude, true thude

42. Cac DV lien quan Thang 12/2024
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To chuc ra scat, thanh lap 
cac Ban, Hoi dong de thirc 
hien

- Thieu Dinh Phong
- Nguyen Thi Xuan Loc
- Pham Dinh Manh

Tiep tuc trien khai thirc hien ke hoach ra soat 
nhiem vu cua GS, PGS truang Dai hoc Vinh Thang 12/202443. Cac DV lien quan

Cac quyet dinh cong nhan 
ket qua DGXL 2024 va Bao 
cao gui Bo GD&DT

Ban hanh cac quyet dinh va bao cao cap co tham 
quyen ve cong tac danh gia, xep loai VCNLD 
nam 2024

- Thieu Dinh Phong
- Nguyen Thi Xuan Loc
- Nguyen Thi Thuong

Thang 12/2024Cac DV lien quan44.

- Thieu Dinh Phong
- Nguyen Thi Xuan Loc 
-Ha Van Ba

Ke hoach, huong dan, thong 
bao cac dan vi trien khai 
thirc hien

Tiep tuc trien khai ke hoach ke khai, thanh toan 
khoi luong lao dong nam 2024 Thang 12/2024Cac DV lien quan45.

- Pham Dinh Manh
Bao cao cap co tham quyen ve ket qua cong tac to 
chuc can bo nam 2024____________________

- Thieu Dinh Phong
- Nguyen Thi Xuan Loc

Van ban bao cao gui cac 
cap theo quy dinh_____Thang 12/202446. Cac DV lien quan

IV. CONG TAC DAO TAO, DAM BAO CHAT Ll/ONG VA THANH TRA GIAO DUG 
1. Dao tao dai hoc chinh quy:

Thoi gian bat dau/ 
Thdi gian hoan 

thanh

Truong, Pho don vi 
chi dao va chuyen vien 

thirc hien
Du* kien ket qua cong viecDon vi phoi hopTT Noi dung cong vice

- Hoang Vinh Phu
- Nguyen Le Ai Vinh
- Ho Xuan Thuy
- Dao Quang Thang

- Trung tarn GDTX
- Vien NC&DT TT
- Cac DV lien quan

Quyet dinh ban hanhBan hanh Quy che dao tao Thang 12/202447.

- Hoang Vinh Phu
- Nguyen Le Ai Vinh
- Ho Xuan Thuy
- Dao Quang Thang
- Phan Anh Hung

Ban hanh Quy trinh xet tot nghiep dai hoc chinh Quyet dinh ban hanhThang 12/2024Cac DV lien quan48. quy

- Hoang Vinh Phu
- Nguyen Thanh Vinh
- Le Khac Phong
- Bui Tuan An
- Phan Anh Himg
- Thai Thanh Tinh

- Ke hoach; Chuong trinh
- Bao cao tong ket

To chuc Hoi nghj tong ket cong tac tuyen sinh 
nam 2024

- Cac truang, khoa, vien
- Cac DV lien quan Thang 12/202449.
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- Nguyen Thanh Vinh
- Phan Anh Hung
- Nguyen Thanh Lain

Trien khai cong tac lien he dia ban thirc tap sir 
pham nam hoc 2024 - 2025

- Cac truong, khoa, vien
- Cac DV lien quan

Danh sach dia ban thirc tap 
su pham

50. Thang 12/2024

- Hoang Vinh Phu
- Dao Quang Thang
- Bui Tuan An

- Cac truong, khoa, vien 
-Vien NC&BTTT
- Cac DV lien quan

So luong gio day cua giang 
vien

Xay dung ke hoach, phoi hop thanh toan thua gid51. Thang 12/2024

- Thai Thanh Tinh
- Nguyen Le Ai Vinh
- Thai Thanh Tinh
- Bui Tuan An

- Cac truong, khoa, vien
- Vien NC&BTTT
- Cac BV lien quan

To chuc dang ky hoc hoc ky 2 nam hoc 2023 - 
202452. Thang 12/2024 Cac lop hoc

- Ho Xuan Thuy

2. Dao tao Sau dai hoc:

Thoi gian bat dau/ 
Then gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

thyc hien
Dtr kien ket qua cong viecDon vj phoi hopTT Noi dung cong vice

Trien khai giang day cac hoc phan cao hoc khoa Thai khoa bieu cac hoc 
phan khoa 32

- Cac truong, khoa, vien
- Cac BV lien quanNguyen Thi Huong53. Thang 12/202432

Phoi hop nghiem thu ket thuc de tai KHCN 
trong diem cap Truong 'That trien CTBT trinh 
do tliac si theo tiep can CDIO” nam 2023

- Nguyen Van Phu
- Nguyen Thi Huong

- Cac truong, khoa, vien
- Cac BV lien quan Ket qua nghiem thu54. Thang 12/2024

- Thu ho so tuyen sinh trinh do thac sT, tien si dot 2 
-To chuc hoc b6 sung kien thuc cho cac thi sinli

- Nguyen Van Phu
- Nguyen Thi Huong

116 so thi sinh dang ky du- Cac truong, khoa, vien
- Cac BV lien quan

55. Thang 12/2024 thi
- Nguyen Van Phu
- Nguyen Thi Huong

- Cac truong, khoa, vien
- Cac BV lien quan

Xet tuy&i NCS dot 2 Ket qua xet tuyen56. Thang 12/2024

- Nguyen Van Phii
- Nguyen Thi Huong

- Cac truong, khoa, vien
- Cac BV lien quan

Xet tuyen thac si dot 2 r

Ket qua xet tuyen57. Thang 12/2024

To chuc bao ve luan van thac sT khoa 30; luan an 
tien si cac cap cho cac NCS________________

- Nguyen Van Phii
- Nguyen Thi Huong

- Cac truong, khoa, vien
- Cac BV lien quan Ho so sau bao ve58. Thang 12/2024
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3. Dao tao dai hoc he vira lam vira hoc:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don \i 
chi dao va chuyen vien 

thu c hicn
Dy kien ket qua cong viceDon vj phoi hopFT Noi dung cong vice

Quyet dinh cong nhan Tot 
nghiep; Thanh ly hop dong

•> r \

To chuc xet Tot nghiep; Thanh ly hop dong cac 
lop da tot nghiep

- Phong KH-TC
- Cac DV lien ket

- BCD TT GDTX
- CV phu trach dia ban Thang 12/202459.

- Bai thi, diem thi- Trung tarn DBCL
- Cac DV lien ket
- Cac truong, khoa, vien

* \ f r

To chuc dao tao, thi hoc phan cuoi khoa va be 
giang Tot nghiep

- BGD TT GDTX
- CV phu trach dia ban - Chuong trinh dao tao

- Ke hoach/Van bang
Thang 12/202460.

- Phong KH-TC
- Cac truong, khoa, vien
- Cac DV lien kh

- BGD TT GDTX
- CV phu trach dia ban Hoc phi nop ve TruongDon doc cac dia ban thu hoc phi Thang 12/202461.

- Phong KH-TC
- Cac truong, khoa, vien
- Cac DV lien kh

Thang 01/2024 - 
12/2024

- BGD TT GDTX
- CV phu trach dia ban

Ke hoach/Thong bao/H6 soTuyen sinh khoa 6562.

Thang 12/2024 - 
01/2025

- Phong KH-TC
- Cac truong, khoa, vien

- BGD TT GDTX
- CV phu trach dia banThong bao tuyen sinh khoa 66 nam 2025 Thong bao63.

4. Dao tao tir xa, true tuyen va phuc vu dao tao, quan ly true tuyen

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

thuc hien
Du kien ket qua cong viecDon vj phoi hopTT Noi dung cong viec

Dao (go tir xa, trite tuyen
- Nguyen Anh Dung
- Nguyen Thi Bich Hien
- Nguyen Ba Hoanh
- Nguyen Hoang Dung

To chuc boat dong dao tao 
true tuyen theo ke hoach 
cua Nha truong

Tiep tuc phoi hop trien khai cac boat dong ho tro 
dao tao true tuyen nam hoc 2024 - 2025 Thang 12/202464. Cac DV lien quan

Thu nhan, xu ly ho so dang ki xet tuyen dai hoc 
tir xa cac nganh; Trien khai tuyen sinh nganh 
Nong hoc he DTTX

- Nguyen Anh Dung
- Tang Thi Thanh Sang To chuc thuc hienThang 12/202465. Cac DV lien quan

Ho tro quan ly viec giang day, hoc tap cua lop 
DTTX theo ke hoach

- Nguyen Anh Dung
- Nguyen Thi Bich Hien Theo ke hoach dao taoThang 12/202466. Cac DV lien quan
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To dure 02 dot thi DGNL 
NN chuan dau ra cho sinh 
vien chinh quy (01/12 va 
14, 15/12/2024) va to chuc 
thiVSTEP (lich dirkidi 
n^ay 08/12/2024)

To chuc bdi duong, thi, cap chung chi, chung 
nhan Danh gia nang lye ngoai ngu 6 bac;

- Nguyen Anh Dung
- Nguyen Thanh Son

Khoa SPNN; 
TTDBCL vaCacDV 
lien quan

67. Thang 12/2024

Phuc vu dao tao, quan ly true tuyenbl
- Sua chua, thay the he 
thong may chu chu, SAN 
du lieu thu vien
- Khao sat, thi cong sua 
chua, thay the, lap moi he 
thong CAM xuong thuc 
hanh 6 to Vien KT&CN tai 
Co so 2
- Bo sung CAM cau thang 
KTX 4, 5

Bam bao van hanh tot He thong tong the CNTT 
cua Nha truong

- Nguyen Anh Dung
- Le Van Tan68. Cac DV lien quan Thangl 2/2024

- Ap dung he thong ke khai 
thanh toan gia vuot chuan
- Hoan thanh tham dinh 
danh gia xep loai nam 2024
- Trien khai soan thao du 
thao Quy che quan ly va su 
dung mang may tinh dam 
bao an ninh mang
- Trien khai xay dung ho so 
xin phe duyet cap do an 
toan he thong thong tin

Ho tro cong tac quan ly hanh chinh cua Nha 
Truong

- Nguyen Anh Dung
- Le Van Tan69. Cac DV lien quan Thang 12/2024

- Bai giang E-leaming cap 
do 2 cho cac HP: Du kien 
35 scorm
- Xay dung kich ban ghi hinh 
voi nhung hoc phan moi
- Tridn khai Boi duong giao 
vien Nghe An day lop 5

- Nguyen Anh Dung
- Tang Thi Thanh Sang
- Pham Thi Huong
- Nguyen Lam Dire

Cong tac san xuat hoc lieu70. Cac DV lien quan Thang 12/2024
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- Trien khai thirc hien goi 
thau tinli San La ve Boi
dirang CBQL va GVPT
- Trien khai van hanh kenh
VinhUniTv theo phe duyet 
- Tiep tuc thiet ke cac noi 
dung va update tren cac nen 
tang mang xa hoi chuong 
trinh tuyen sinh he DTTX, 
thi BGNLNN 6 bac dung

- Nguyen Anh Dung
- Pham Thi HuongCong tac truyen thong Thang 12/2024Cac DV lien quan71.

cho Viet Nam; cac chuong 
trinh BD ngan han
Tiep tuc nghien cuu, thiet 
ke cac chuc nang va hoan 
thien giao dien website

- Nguyen Anh Dung
- Nguyen Cong Thanh
- Cao Thanh Son

Thiet ke website cua trubng Kinh te bang tieng 
Anh

Thang 12/2024Cac BY lien quan72.

Tiep tuc phoi hop phan tich, 
thiet ke cac chuc nang co

- Nguyen Anh Dung
- Nguyen Cong Thanh
- Cao Thanh Son

Thiet ke sub web cho phong TCCB Thang 12/2024Cac BY lien quan73.
ban cho subweb

- Nguyen Anh Dung
- Nguyen Cong Thanh
- Cao Thanh Son

Phan mem danh gia theo 
chuan dau ra

Tiep tuc nghien cuu xay dung phan mem danh 
gia chuan dAu ra chuong trinh dao tao Thang 12/2024Cac BY lien quan74.

- Nguyen Anh Dung
- Nguyen Cong Thanh 
-TranXuan Sang

Hoan thien he thong LMS 
cho bac pho thong

Tiep tuc hoan thien he thong LMS cua bac pho 
thong Thang 12/2024Cac BY lien quan75.

5. Truong THPT Chuyen va Truong TH Sir pham:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Trirong, Pho don vj 
chi dao va chuyen vien 

thuc hien
Du* kien ket qua cong viceDon vj phoi hopTT Noi dung cong vice

Tnvfrng THPT Chuyen
Hoan thanh khoi luong kien 
thuc, chuong trinh theo ke 
hoach________________

- Pham Xuan Chung
- Cac to trubng
- Giao vien day doi tuyen

Boi dubng cac doi tuyen du thi HSG Qubc gia Thang 12/2024Phong Bao tao76.
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- Xay dung ma tran kiem tra cuoi hoc ky 1
- Xay dung de cirong on thi cuoi hoc ky 1

- Ma tran de thi
- De cuong chi tiet

- Nguyen Anh Duong
- Cac to trirong

Truac ngay 
10/12/202477.

- Pham Xuan Chung
- Nguyen Anh Duong
- Cac to trirong

To chuc thi kiem tra hoc ky 1 Bao cao ket qua78. Thang 12/2024

T6 chuc Ky thi HSG Qu6c gia 2024 - 2025 tai 
diem thi Truong THPT Chuyen

- Pham Xuan Chung
- Cac bo phan chuc nang Bao cao ket qua79. Cac DV lien quan Thang 12/2024

Truong TH, THCS & THPT THSP
To chuc Hoat dong trai nghiem cho hoc sinh 
khoi 10 tai cac di tich lich su

- Ban Giam hieu
- Giao vien toan truong

Ban DDCMHS Bao cao ket qua80. 05/12- 10/12/2024

To chuc thi ket thuc hoc ky 1 cho hoc sinh cac QD Hoi dong thi; lich thi; 
bao cao ket qua

- Ban Giam hieu
- Giao vien toan truong

Phong GD&DT thanh 
pho Vinh

81. 20/12-25/12/2024cap
Truong Mam non Thirc hanhTl
Thuc hien chuong trinh cham soc, nuoi duong va 
giao due tre theo ke hoach

- Ban Giam hieu
- Can bo, giao vien Bao cao ket qua82. Don vi lien quan Thang 12/2024

Huong dan ren luyen NVSP cho sinh vien khoa 
Giao due Mam non va Tong ket ren luyen NVSP - Ban Giam hieu

- Can bo, giao vien Bao cao ket qua83. Khoa GDMN Thang 12/2024
thuong xuyen hoc ky 1 cho sinh vien

- Ban Giam hieu
- Can bo, giao vien

To chuc hoat dong "Le hoi van hoa 2024" Bao cao ket qua84. Don vi lien quan Thang 12/2024

6. Cong tac kiem dinh chat luong giao due, thanh tra - phap che, dam bao chat luong va khao thi:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Tru dug, Pho don vj 
chi dao va chuyen vien 

thuc hien
Du- kien ket qua cong viceDon vj phoi hopXT Noi dung cong vice

Cong tdc kiem dinh chat lirong giao due(A
- Pham Le Cuong
- Nguyen Dinh Huy
- Phong HC-DV

Dau thau Danh gia ngoai 11 CTDT cua Hoc vien 
Bao chi va Tuyen truyen

Hoc vien Bao chi va 
Tuyen truyen

Hop dong danh gia ngoai85. Thang 12/2024

- Nguyen Dinh Huy
- Phong DG-CN

Xay dung Bao cao danh gia ngoai 2 CTDT cua 
Truong DH Van Hien Truong DH Van Hien 2 Bao cao Danh gia ngoai86. Thang 12/2024

- Nguyen Dinh Huy
- Phong DG-CN

KSSB Truong DH Quan ly va Cong nghe Hai 
Phong________________________________

Truong DH Quan ly va 
Cong nghe Hai Phong

87. Bien ban KSSBThang 12/2024
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- Nguyen Dinh Huy
- Phong DG-CN

Danh gia ngoai 1 CTDT ThS cua Truong DH 
Ngoai ngit DHQG Ha Noi

Truong DH Ngoai ngu, 
DHQG Ha Noi Bien ban KSCTThang 12/202488.

- Bao cao dinh ky
- Bao cao nam

Bao cao boat dong dinh ky va bao cao nam vai 
Cue Quan ly chat lugng 

- Pham Le Cuong
- Phdng HC-DV Thang 12/202489. Cue QLCL

Thanh quyet toan kinh phi doi vai cac CSGD da 
nghiem thu thanh ly

- Pham Le Cuong
- Ph6ng HC-DV Ho so tai chinhThang 12/202490. Phong KHTC

Conx tdc thanh tra - phdp diebl
- Le Danh Binh
- Thanh vien doan kiem 
tra theo QD

Bao cao ket qua kiem tra 
trong thang 12

Tnen kliai cong tac kiem tra nen nep day va hoc, 
lam viec trong toan truong91. Thang 12/2024Cac DV lien quan

- Dang Thj Thu
- Le Danh Binh
- Thanh vien doan kiem 
tra theo QD

Thanh tra, kiem tra cac ky thi danh gia nang lire 
ngoai ngu; cong tac tuyen sinh cac bac hoc, loai 
hinh dao tao

- Quyet dinh
- Bao cao ket qua kiem traThang 12/202492. Cac DV lien quan

- Le Danh Binh
- Ng. Thi Quynh Nga 
-Tran Dinh Bac
- Ng. Thi Thuy Hang

Ke hoach dugc ban hanhXay dung ke hoach thanh tra, kiem tra nam 2025 Thang 12/202493. Cac DV lien quan

- Dang Th| Thu
- Nguyen Tai Toan
- Dau Thi Kim Chung

Ke hoach dugc ban hanhXay dung ke hoach cong tac phap che nam 2025 Thang 12/202494. Cac DV lien quan

- Dang Thj Thu
- Thanh vien doan kiem 
tra theo QD

Bien ban kiem tra, Bao cao 
ket qua kiem tra

Kiem tra cong tac coi thi Ky thi chpn hgc sinh 
gioi quoc gia THPT nam hgc 2024 - 2025 Thang 12/202495. Cac DV lien quan

Cap nhat, tong hgp cac van ban quy pham phap 
luat cua Nha nuoc, cua nganh, van ban quan ly 
noi bo cua Truong co hieu luc trong thang 12

- Dang Thi Thu
- Dau Thi Kim Chung Bao cao tong hgpNgay 2 -7/12//202496. Cac DV lien quan

- Dang Thi Thu
- Nguyen Tai Toan
- Dau Kim Chung
- Ng. Thi Thu Trang

Tham dinh, gop y cac van ban cua Truong, cua 
Nganh

Bao cao gop y van ban, bao 
cao tham dinh

- Phong HCTH
- Cac DV lien quan Thang 12/202497.

Kiem tra, ra soat van bang, chung chi truoc khi 
trinh Hieu truong ky; ra soat ho so, dieu kien xet 
tot nghiep cho nguoi hgc nam 2024__________

- Le Danh Binh
- Dau Thi Kim Chung Bao cao ket qua KTThang 12/202498. Phong HCTH
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Cong tdc dam bdo chat lumig va khdo thicl
Lira chon nha than thani dinh danh gia ngoai 7 
CTDT dot 3

- Nguyen Thanh Dieu
- T6 DBCL Ket qua dau thau99. Thang 12/2024Cac DV lien quan

Chuan bi don doan DGN tham dinh danh gia 
ngoai 7 CTDT dot 3

- Nguyen Thanh Dieu
- To DBCL Ho so, ke hoach100. Thang 12/2024Cac DV lien quan

Ban hanh ke hoach cai tien sau DGN cho 6 - Nguyen Thanh Dieu
- T6 DBCL Ke hoach101. Thang 12/2024Cac DV lien quanCTDT

Trien khai giam sat cac CTDT tir danh gia theo 
bo tieu chuan trong nirac va quoc te

- Nguyen Thanh Dieu
- T6 DBCL

Bao cao, Danh muc minh 
chumg

102. Thang 12/2024Cac DV lien quan

Bao cao Bo Giao due va Dao tao ve vice thirc 
hien Quyet dinli 78 cua Thu tuong Chinh phu

- Nguyen Thanh Dieu
- T6 DBCL

103. Cong van, bao caoThang 12/2024Cac DV lien quan

To chuc thi giua hoc ky I nam hoc 2024 - 2025 
cho sinh vien he chinh quy

- Ng. Thj Huong Tra
- T6 Khao thi Lich thi, bai thi, ket qua thi104. Thang 12/2024Cac DV lien quan

Lich thi, De thi, bai thi, ketChuan bi ke hoach va to chuc thi cuoi hoc ky I 
nam hoc 2024 - 2025 cho sinh vien he chinh quy

- Ng. Thj Huong Tra
- T6 Khao thi

105. Thang 12/2024Cac DV lien quan qua thi
Lich thi, De thi, bai thi, ket 
qua thi 

To chuc thi ket thuc hoc phan cho cao hoc khoa 
31 tap trung tai Truong

- Ng. Thj Huong Tra
- T6 Khao thi

106. Thang 12/2024Cac DV lien quan

To chuc lam de, cham thi, cong bo ket qua danh 
gia nang lire ngoai ngu theo chuan dau ra cho 
ngudi hoc

- Ng. Thj Huong Tra
- T6 Khao thi

De thi, bai thi, ket qua thi107. Thang 12/2024Cac DV lien quan

Phoi hop voi HD A to chuc nhan dang ky thi 
IELTS qu6c tl

- Ng. Thj Huong Tra
- T6 Khao thi

Danh sach thi sinh du thi108. Cac DV lien quan Thang 12/2024

To chuc lam de, giao nhan bai thi, phan quyen 
nhap diem hoc phan he VLVH, TX

- Ng. Thj Huong Tra
- T6 Khao thi

De thi, bai thi, ket qua thi109. Thang 12/2024Cac DV lien quan

To chuc thi cap chimg chi GDQP-AN dot 4 hoc 
ky I nam hoc 2024 - 2025 cho sinh vien

- Ng. Thj Huong Tra
- T6 Khao thi

De thi, bai thi, ket qua thi110. Cac DV lien quan Thang 12/2024
■> y f r r

To chuc lam de, cham thi, cong bo ket qua danh 
gia nang lire ngoai ngu dau vao cho thi sinh du 
thi cao hoc khoa 32

- Ng. Thj Huong Tra
-To Khao thi

De thi, bai thi, ket qua thi111. Cac DV lien quan Thang 12/2024

Phoi hop to chuc tuyen dung vien chuc cho Don 
vi doi tac________________________________

- Ng. Thj Huong Tra
- T6 Khao thi

Hoan thanh theo ke hoach112. Thang 12/2024Cac DV lien quan

V. CONG TAC NGHIEN CUU KHOA HOC, HOP TAC QUOC TE, XUAT BAN VA THU" VIEN 
1. Cong tac nghien cun khoa hoc va hop tac quoc te:
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Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

thuc hien
Du kien ket qua cong viceDon vj phoi hopTT Noi dung cong vice

Khoa hoc cong ng/te
- Phong KH-TC
- Cac chu nhiem de tai
- Cac DV lien quan

Ho so thanh quyet toan 
hoan thanh dung quy djnh

Phoi hop, ho tro thu tuc thanh quyet toan kinh phi 
cac de tai KHCN cac cap

- Mai Van Chung
- Tran Thi Thai Thang 12/2024113.

X- -X • * A ' 'Phoi hop trien khai thuc hien hop dong sun tam, 
bien soan xuat ban an pham voi Thi uy Ky Anh, 
HaTTnh

Ho so lien quan theo quy 
dinh

Cac don vi, ca nhan lien 
quan

- Mai Van Chung
- Tran Thi Thai Thang 12/2024114.

- Mai Van Chung
- Tran Thi Thai
- Le Tuan Dung
- Pham Thi Quynh Nga

Ket qua tham dinh tren 
phan mem ke khai cua cac 
ca nhan

Tiep tuc tham dinh, xac nhan, tong hop gia khoa 
hoc nam 2024 cho giang vien

Cac don vi, ca nhan lien 
quan Thang 12/2024115.

Tiep tuc to chue nghiem thu:
- Be tai KHCN cap Truong trong diem nam 2022
- De tai KHCN cap Truong nam 2023 ve phat 
trien CTDT trinli do ThS (nhom II: ede DT tfuoc 
gia han)
- Nghiem thu ca so, kiem tra tien do, ket qua thuc 
hien de tai KHCN cac cap

- Mai Van Chung
-Tran Thi Thai
- Pham Thi Quynh Nga
- Do Mai Trang
- Phan The Hoa
- Le Tuan Dung

Chu nhiem de tai va Cac 
DV lien quan Ho so nghiem thuThang 12/2024116.

Hop tdc qude tebl
- Lam thu tuc gia han visa va tam tru cho LHS
- Bao cao tinh hinh xuat, nhap canh cua LHS
- Ho tro cac chuyen gia va LHS dang lam viec, 
hoc tap tai Truong
- Ho tro can bo, giang vien va cac don vi thu tuc 
ket noi, mod, don doan den tham, lam viec vod cac 
ca nhan, to chuc nuac ngoai
- Tham gia ho tro cac chuong trinh, du an co yeu 
to nuac ngoai tai Truong

- Mai Van Chung
- Phan Van Tien
- Phan The Hoa
- Pham Thi Quynh Nga

Hoan thanh cac ho so, thu 
tuc lien quan

Cac don vi va ca nhan 
lien quan Thang 12/2024117.

Hoan thien cac ho sa, thu 
tuc lien quan_________

- Phan Van Tien
- Phan The Hoa

Doan vao:
- Doan chuyen gia DHQG JeonBuk (Han Quoc)

- BQL du an Thu y
- Vien NN&TN Thang 12/2024118.
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- Doan chuyen gia Truong Dai hoc 
Soonchunhyang (Han Quoc)
- Khach cua Vien King Sejong Vinh

- Pham Thi Quynh Nga - Vien KT&CN
- Vien King Sejong Vinh
- Cac DV lien quan

- Phan Van Tien
- Phan The Hoa
- Pham Thi Quynh Nga

Cac LHS nhap hoc day du. 
kip thoi, dung quy dinhTrien khai thu tuc nhap hoc cho cac LHS Lao119. Cac DV lien quan Thang 12/2024

- Mai Van Chung
- Phan Van Tien
- Phan The Hoa

Thong nhat noi dung, ke 
hoach hop tac gifra 2 truong

Lam viec (onine) voi Truong DH Nong nghiep 
Krakow (Ba Lan) ve viec hop tac giua hai truong120. Cac DV lien quan Thang 12/2024

Bao cao:
- Bao cao ket qua cac doan nuoc ngoai den lam 
viec tai Truong
- Bao cao tinh hinh nguoi nuoc ngoai vao VN 
hoc tap (theo Thong tu 30/201S/TF-BGDDT)
- Bao cao tinh hinh su dung nguoi lao dong nuoc 
ngoai nam 2024

- Phan Van Tien
- Phan The Hoa
- Pham Thi Quy nil Nga

Hoan thien cac ho so, thu 
tuc lien quan

121. Cac DV lien quan Thang 12/2024

Lam thu tuc xin nhu cau su dung nguoi nuoc 
ngoai va Giay phep lao dong cho chuyen gia lam 
viec tai Vien King Sejong Vinh

- Phan Van Tien
- Phan The Hoa
- Pham Thi Quy nil Nga

Giay phep lao dong duoc 
cap cho chuyen gia

Thang 12/2024- 
thang 2/2025

122. Vien King Sejong Vinh

- Mai Van Chung
- Phan Van Tien
- Phan The Hoa
- Pham Thi Quynh Nga

Phoi hop ho tro to chuc 2 Hoi thao quoc te (cua 
Truong Kinh to va Khoa Xay dung) Hoi thao to chuc thanh cong123. Thang 12/2024Cac DV lien quan

cl Tap chi khoa hoc
- Phan Van Tien
- Do Mai 1 rang
- Le Tuan Dung

Cac series so 4 xuat ban 
dung quy dinh

- Ban bien tap
- Cac tac gia

Bien tap, xuat ban so 4/2024124. Thang 12/2024

2. Cong tac xuat ban

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vi 
chi dao va chuyen vien Dtr kien ket qua cong viecDon vj phoi hopTT Noi dung cong viec

thuc hien
Tiep tuc trien khai xuat ban giao trinh theo cac 
danh muc da duoc phe duvet______________

Cac ban thao duoc tiep 
nhan, xu ly, lap ho so

- Nguyen Hong Quang
- Cac chuyen vien NXB

- Cac khoa, vien 
-Tac gia(chubien)

125. Thuong xuyen
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nghiem thu va lam thu tuc 
xuat ban theo quy dinh
Sach dugc xuat ban, nop 
liru chieu va phat hanh

Tiep tuc phoi hop voi cac doi tac xuat ban sach 
lien ket, XB SGK theo Chuong trinh GDPT 2018

- Nguyen Hong Quang
- Cac chuyen vien NXB Cac doi tac lien ket Thuong xuyen126.

Chinh sua, hoan thien Quy dinh ve XB va quan 
ly tai chinh trong boat dong XB cua Truong BH 
Vinh (sau khi co y ki6n cac don vi gui ve)____

- Nguyen Hong Quang
- Cac chuyen vien NXB

Quy dinh dugc ban hanhThang 12/2024127. Phong KH-TC

3. Thu’ vien:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vi 
chi dao va chuyen vien Du kien ket qua cong viecDon vj phoi hopTT Noi dung cong viec

thuc hien
- Nguyen Due Binh - Cac truong, khoa, vien

- Cac BV lien quan Bao cao ket quaTiep tuc to chuc phuc vu Ban dgc theo ke hoach Thang 12/2024128. - Hoang Ngoc Diep
- Cac to cong tac

Tiep tuc dua hgc lieu so len thu vien so phuc vu 
cong tac giang day, hgc tap va nghien cuu

- Nguyen Due Binh
- Cac to cong tac

- Cac truong, khoa, vien
- Cac BV lien quan Bao cao ket quaThang 12/2024129.

- Nguyen Due Binh
- Hoang Ngoc Diep
- Cac to cong tac

Tiep tuc thuc hien ke hoach so hoa tai lieu theo 
danh muc da dugc phe duyet

- Cac truong, khoa, vien
- Cac BV lien quan

Bao cao ket quaThang 12/2024130.

Xu ly nghiep vu kip thoi tai lieu moi bo sung de 
dua vao he thong thu vien/thu vien so phuc vu 
ban dgc 

- Nguyen Dire Binh
- Hoang Ngoc Diep
- Cac to cong tac

- Cac truong, khoa, vien
- Cac BV lien quan

Bao cao ket quaThang 12/2024131.

- Nguyen Due Binh
- Hoang Ngoc Diep
- Cac to cong tac

Cap moi va cap lai tai khoan thu vien so cho ban 
dgc su dung thu vien

- Cac truong, khoa, vien
- Cac BV lien quan Bao cao ket quaThang 12/2024132.

- Nguyen Due Binh
- Hoang Ngoc Diep
- Cac to cong tac

Phoi hgp ra soat va b6 sung hgc lieu theo ke 
hoach nam 2024

- Cac truong, khoa, vien
- Cac BV lien quan Bao cao ket quaThang 12/2024133.

VI. CONG TAC XAY DUNG CO BAN, CO SO VAT CHAT, THIET BI, THUC HANH - THI NGHIEM, KE HOACH - TAI CHINH 
1. Xay dung co* ban:
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Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

thuc hicn
Du’ kien ket qua cong viceDon vj phoi hopNoi dung cong viceTT

Trinh phe duvet do an kien true quy hoach chi tiet 
ty le 1/500 cac khu chuc nang thuoc quy hoach 
chi tiet 1/2000 dir an xay dimg Ca sa 2

- Le Van Quy
-TrdnThi Thanh Nhan
- Nguyen Thi Huyen

- BQLDA, Bo GD&DT
- Phong KH-TC
- Cac DV lien quan

UBND tinh Nghe An phe 
duyet do an134. Thang 12/2024

- Vu CSVC, B6 GD&DT
- Bo Tai chinhTrinh phe duyet bo tieu chuan dinh muc dien tich 

su dung cong trinh sir nghiep cua Truong Dai hoc 
vinh.

Bo Tai chinh ra van ban 
tham dinh

- Le Van Quy
- Nguyen Viet Thanh135. Thang 12/2024- Phong KH-TC

- Cac DV lien quan

2. Co* so’ vat chat, thict bj va thuc hanh - thi nghiem:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

thuc hien
Du’ kien ket qua cong viecDon vj phoi hopTT Noi dung cong viec

Or so' vat chat(0
- Cai tao, sira chua, lat lai san khuon vien xung 
quanh nha hoc A, Ca so II
- Cai tao, xay dung Gara de xe cho can bo, sinh 
vien, Co so II

-Tran Dinh Luan
- Dinh Hong Tien
- Nguyen canh Thai

- Don vi tu van thiet ke, 
thi cong
- Cac DV lien quan

Trien khai thi cong theo hop 
dong136. Thang 12/2024

- Tran Dinh Luan
- Dinh Hong Tien
- Tran Anh Tuan
- Cac to cong tac

Kiem tra, danh gia trinh trang trang thiet bi tai cac 
co so, de xuat bo sung CSVC, thay the trang thiet 
bi, bo tri cac boat dong

Thuc hien theo ke hoach137. Cac DV lien quan Thang 12/2024

Thuc hanh - Thi nghiem
- Bui Dinh Thuan
- Nguyen The Tan
- Le Thi Thu Hiep
- Doan Thi Minh Khai
- Cac t6 THIN

Moi chuyen gia thuc hien viec sua chua trang 
thiet bi phuc vu THTN dot 2 nam hoc 2024 - 
2025 ’

Ho so, thiet bi dugc sua 
chua

- Phong KH-TC
- Phong QT&DT

Thang 12/2024 - 
01/2025138.

Dam bao co so vat chat, trang thiet bi phuc vu 
cong tac dao tao, nghien cun khoa hoc, thi thuc 
hanh, thi trac nghiem khach quan hoc ky I nam 
hoc 2024-2025 ____________

- Bui Dinh Thuan
- Le Thi Thu Hiep
- Nguyen The Tan
- Cac t6 THTN

- Phong Dao tao
- Trung tarn DBCL
- Phong QT&DT

Bao cao ket qua139. Thang 12/2024
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- Bui Dinh Thuan
- Le Thi Thu Hidp
- Nguyen The Tan
- Cac t6 THTN

Bo tri trang thiet hi, ca so vat chat phuc vu ky thi 
chon Hoc sinh gioi Quoc gia THPT nam hoc 
2024 - 2025

Bao cao ket quaThang 12/2024Cac DV lien quan140.

3. Ke hoach - Tai chinh:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

there hicn
Du* kien ket qua cong viecDon vi phoi hopTT Noi dung cong viec

- Hoang Viet Dung 
-Dinh The Phu
-Tran Thi Thu Lien
- Cac can bo lien quan

Hoan thanh xay dung ke 
hoach, trinli Hoi dong 
truong phe duyet

- Cac don vi lap ke hoach
- Cac don vi tham dinh

Hoan thanh xay dung ke hoach nam 2025 toan 
truong

Thang 12/2024141.

Thuc hien giai ngan Nguon sach nha nuoc nam 
2024 dang ton. nliu: De an Ngoai ngu, che do cho 
hoc siiili sinh vien, che do theo Nghi dinh 116, 
Luu hoc sinh, Nghien cuu khoa hoc...

- Hoang Viet Dung
- Tran Thi Thu Lien
- Tran Thi Viet Anh

- Kho bac Nha nuoc
- Cac DV lien quan Hoan thanhThang 12/2024142.

- Hoang Viet Dung
-TranThi Luong
- Nguyen Thi Tra Giang
- Nguyen Thi Thu Hien

Thanh toan cac khoan thanh toan cuoi nam 2024 
cho can bo bang tien mat va chuyen khoan Hoan thanhThang 12/2024Cac DV lien quan143.

Don doc va to chuc thu hoc phi online tdt ca cac 
he CQ, THPT, THPT CLC, Cao hoc, Nghien cuu 
sinh, cac bac hoc cua Truong TH THCS va 
THPT THSP, Truong MNTH

- Hoang Viet Dung
- Dinh The Phu
- Cac phan hanh theo 
doi hoc phi cac he

- Cac Ngan hang
- Cac DV lien quan Hoan thanhThang 12/2024144.

Don doc thu cac khoan cong no: tien KTX sinh 
vien, tien phong KTX Hung Binh, tien dien, tien 
nuoc va cac khoan cong no dich vu khac______
Thanh toan cac ho so de tai, du an NCKH phat 
sinh trong thang

- Hoang Viet Dung
- Cac phan hanh lien 
quan

- Tmng tarn Noi tru
- Phong QT&DT

Hoan thanhThang 12/2024145.

- Hoang Viet Dung
- Tran Thi Viet Anh

Hoan thanhThang 12/2024Phong KH&HTQT146.

- Hoang Viet Dung
- Dinh Ngoc Ha
- Nguyen Thi Tra Giang

147. Thanh toan tien luong thang 12/2024 Hoan thanhThang 12/2024Phong TCCB
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Theo doi tien do va lap ho so thanh toan cac cong 
no vai nha thau phat sinh trong thang doi vai cac 
noi dung mua sam thuong xuyen va sira chua cac 
cong trinh

- Hoang Viet Dung
- Binh Th4 Phu
- Ke toan tai san

- Phong QT&BT
- Cac BV lien quan148. Hoan thanhThang 12/2024

- Phong HCTH
- Trung tain TH-TN
- Phong QT&BT
- Tram Y te

Quan ly xuat, nhap cac loai van phong pham, 
trang thiet hi, hoa chat, vat tu, phuc vii THTN, 
van bang chung chi, vat tu thuoc y te

- Hoang Viet Dung
- Nguyen Cong Hoang
- Cac ke toan kho

149. Hoan thanhThang 12/2024

Thanh toan cac khoan thu-chi va quyet toan theo 
thang tai Truong TH, THCS&THPT THSP va 
Truong Mam non thuc hanh

- Truong TH, 
THCS&THPT THSP
- Truong MNTH

- Hoang Viet Dung
- Binh Ngoc Ha

150. Hoan thanhThang 12/2024

- Ra soat, doi chieu, thu hoi cong no cac don vi 
lien ket ngan han
- Hoan thanh cac ho so thanh, quyet toan cua cac 
lop dao tao ngan han da hoan thanh va thanh ly 
hop dong

- Hoang Viet Dung
- Nguyen Cong Hoang
- Trinh Thi Bung

- Vien NC&BTTT
- Trung tarn BB NVSP

151. Hoan thanhThang 12/2024

Ra soat va nhap dinli muc thu hoc phi cac he theo 
djnh muc da duoc duvet vao phan mem hoc phi

- Hoang Viet Dung
- Nguyen Bac Giang
- Hoang Viet Dung
- Binh The Phu
- Nguyen Bac Giang
- Tran Binh Bieu
- Trinh Thi Bung

152. Hoan thanhThang 12/2024- Vien NC&BTTT

Ra soat, lam cac thu tuc lien quan va thanh toan 
cho cac truong hop hoc sinh, sinh vien, hoc vien 
chuyen truong den, thoi hoc, chuyen nganh...

- Phong CTCT-HSSV
- Phong Bao tao

153. Hoan thanhThang 12/2024

- Hoang Viet Dung
- Binh The Phu
- Nguyen Thi Tra Giang
- Tran Thi Viet Anh

Ra soat, cap nhat cong no, don doc va thu cong 
no doi vdi cac hop dong lien ket dao tao he 
VHVL, BTTX

- Trung tarn GBTX 
-Vien NC&BTTT

154. Hoan thanhThang 12/2024

4. Be an Ngoai ngu Quoc gia

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don v| 
chi dao va chuyen vien Du kien ket qua cong viecDon vj phoi hopTT Noi dung cong viec

thuc hien
Tnen khai boat dong thuc te tai co so ve boi 
duong NVSP tai cac dia phuong__________

fTp X r • A.- Tran Ba Tien
- BQL m an NNQG

Bao cao thuc te co so155. Thang 12/2024Cac BV lien quan
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Bao cao thirc hien Be an Ngoai ngu giai doan 
2017-2024

nr' ^ r ^- Tran Ba Tien
- BQL Dg an NNQG

Bao caoThang 12/2024156. Cac BV lien quan

Thirc Men cac nliiem vu xay dung he thong 
scorm bai giMig eleaming cac cap do theo kinh 
pM chuyen doi

rri X r A- Tran Ba I icn
-BQL B£ an NNQG

He thong hoc lieuThang 12/2024157. Cac BV lien quan

Hoan tMen ho so thanh quyet toan cua Be an -1 ran Ba I len
-BQL Dg an NNQG

Ho so thanh quyet toanThang 12/2024Cac BV lien quan158. ngoai ngu

VII. HOAT DONG CO SO II

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don vj 
chi dao va chuyen vien 

thu'c hien
Du’ kien ket qua cong viecDon vj phoi hopTT Noi dung cong viec

- Vu Duy Hiep
- Tran Anh Tuan
- Nguyen Binh Lirong

Bao cao ket quaTo chuc ngay Chu nhat xanh Thang 12/2024159.

Phoi hop giam sat sua chua; ra soat tinh trang co 
so vat chat trang thiet bi de xuat bo sung thay the

•> ft

de dap img tot ke hoach dao too va cac boat dong

- Vu Duy Hiep
- Nguyen Le Quang
- Tran Hun Tri

- Phong KH-TC
- Phong QT-BT

Bao cao ket quaThang 12/2024160.

- Vu Duy Hiep
- Tran Anh Tuan
- Tran Hun Tri

Phuc vu sinh vien hoc hoc phan Giao due Quoc 
phong - An ninh dot 4

- Phong KH-TC
- Cac B V lien quan

Bao cao ket quaThang 12/2024161.

- True 24/24 dam bao cong tac an mnh trat tu va 
an toan tai san cho nguoi a Ky tuc xa
- Tu van, bo tri a va nhan tra phong tai Ky tuc xa 
Lang sinh vien

- Vu Duy Hiep
- Tran Anh Tuan
- Nguyen Binh Luong

- Phong KH-TC
- Phong QT-BT

Bao cao ket quaThang 12/2024162.

- Bam bao cong tac tM TNKQ
- Bam bao co so vat chat, trang tliiet bi phuc vu 
cac boat dong cua nguoi hoc
- Phuc vu ngoai gio thu vien - khong gian hoc

- Vu Duy Hiep
- Nguyen Le Quang
- Tran Huu Tri
- Binh Bat Bung
- Le Thi Xuan

Bao cao ket quaThang 12/2024163. Cac BV lien quan

tap, phong tu hoc cho sinh vien
- Phoi hop dam bao an ninh trat tu. - Vu Duy Hiep

- Tran Anh Tuan
Bao cao ket quaThang 12/2024164. Cac BV lien quan- Giam sat cong tac ve sinh moi truong.
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- Phoi hop giam sat ve sinh an toan thirc pham. - Nguyen Le Quang
- TrSn Hun Tri
- Dinh Bat Dung

VIII. CAC BOAT DONG KHAC 
1. Y te:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Truong, Pho don v|
Du* kien ket qua cong viecDon vi phoi hopTT Noi dung cong vice chi dao va chuyen vien 

thirc hicn
- Nguyen Thi Hien - Benh vien tuyen tren

- Cac DV lien quan
Thirc hien cong tac kham chua benh cho CB, 
HSSV va HV; True cap cuu 24/24h a 2 ca sa Bao cao ket qua, so lieu 

thirc hien
165. - Bui Trong Duong Thuong xuyen

- Ng. Tlii Thuy Linh
- Nguyen Thi Hien
- Nguyen Hoang Ha
- Duong Hai Hong
- Bui Trong Duong
- Ng. Thi Thuy Linh

Kiem tra VSPD, VSATTP a 2 ca sa Tiep tuc 
trien khai cac bien phap phong, chong dich va cac 
dich benh theo mua trong khuon vien Truong

-Ban ki&n tra VSATTP 
- Cac DV lien quan

Bao cao ket qua kiem tra166. Thuong xuyen

- Nguyen Thj Hien
- Nguyen Hoang Ha
- VC Tram Y t£

Bao cao ket qua so lieu thirc 
hien

- Benh vien tuyen tren
- Cac DV lien quan

Kham sue khoe dinh ky cho vien chuc, nguai lao 
dong167. Thang 12/2024

- Nguyen Thj Hien
- Cao Thi Thanh Yen
- VC Tram Y t6

Bao cao ket qua, so lieu 
thirc hien

168. Mua gia han BHYT cho HSSV nam 2025 Thang 12/2024BHXH tinh NgheAn

- Nguyen Thi Hien
- Ng. Thi Mai Phuong
- Ng. Thi Thuy Linh

Bao cao ket qua, so lieu 
thirc hien

- Truong MNTH
- Tram Y te Ben Thuy

Cho tre Truong MNTH uong Vitamin A169. Thang 12/2024

- Nguyen Thi Hien
Kiem ke kho thuoc thang 12/2024 Hoan thanh Ho so kiem ke170. Thang 12/2024- Ng. Thi Mai Phuong

- Ng. Thi Due Hanh
Phong KH-TC
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2. Noi tru:

Thoi gian bat dau/ 
Thoi gian hoan 

thanh

Trirdng, Pho don vi 
chi dao va chuyen vien 

thuc hicn
Du1 kicn ket qua cong viceDon vi phoi hopTT Noi dung cong vice

- Ph. Thj Hoai Thanh
- Dang Ngoc Dung
- Tran Chau Thanh
- Bui Tlii Lien
- Truong cac KTX

- Phong QT&DT
- Phong KH-TC
- Phong KH&HTQT
- Cac tnrong, khoa, vien

Bo tri cho USSY, LHS, ho gia dinh, khach, ban 
lain de va chuyen gia den a cong tac va hoc tap 
trong KTX tai 2 co so

Bao cao ket qua, so lieu 
thuc hien171. Thuong xuyen

- Ph. Thj Hoai Thanh
- Dang Ngoc Dung
- Pham Ngoc Luan
- Bui Thi Lien
- Can bo true

- Phong QT&DT
- Phong KH-TC
- Phong KH&HTQT
- Cac truong, khoa, vien

B6 tri HSSV, LHS d trong KTX Theo yeu cau da de ra172. Thang 12/2024

- Dang Ngoc Dung
- Tran Chau Thanh
- Pham Ngoc Luan
- Can bo true

Sua chua, thay mdi co so vat chat phuc vu ngudi 
d tai 2 co sd

- Phong QT&DT
- Phong KH-TC

Theo yeu cau173. Thang 12/2024

- Dang Ngoc Dung
- Tran Chau Thanh
- Pham Ngoc Luan
- Can bo true 
-DoiTNXK

- Phong CTCT-HSSV
- Doan TN-Hoi SV
- Ban can sir LHS 
-DoiTNXK
- Cong ty Ve si_____

True 24/24 dam bao cong tac an ninh trat tu va an 
toan tai san cho HSSV, LHS, ho gia dinh, chuyen 
gia va khach

Theo yeu cau da de ra174. Thang 12/2024

ITOTVGNai nhan:
- Bo GD&DT (b/c);
- Dang uy, HDT (b/c);
- Ban Giam hieu (c/d);
- CD, BTN, HSV, HCCB (t/h);
- Cac don vj (t/h);
- Liru HCTH.


