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I. QUY PINH CHUNG

M6t tai liéu tham khao hoan chinh dwgc trinh bay gom nhirng phan sau:
Ho tac gia, chir cai diu tén tac gia. (Thoi gian xuit ban). Tén tai liéu. Pia diém xuit
ban: Nha xuit ban. Pwdong dan internet

1. Tac gia
v' Ho téc gia dwoc viét day du. Tén tac gia dwoc viét tat.
v/ Cac chir viét tit tén tac gid dwoc viét cach biét boi ddu chdm (). Vi du:
Mitchell, ].A
v’ Cac dong tac gia dwoc viét cach biét bai dau phay (,) va ki tw &. Vi du: Mitchell,
J.A., Thomson, M., & Coyne,R
v/ Cac dong tac giad c6 ho va chir viét tat cua tén giong nhau thi viét thém tén day
du trong ngoac vuong ([ ]). Vi du, Mendeley, J. [James]
2. Thoi gian
v Pay la thoi gian xuat ban tai liéu
v Néu khong ro thoi gian xuit ban, viét (n.d) vao phan nay. Vi du: Mendeley, J.A.
(n.d)
3. Tén tai liéu
v' Binh dang cua tén phu thudc vao nguén tai liéu.
4. Nha xuat ban
v Trong nwéc My: viét tén thanh phd va tén viét tit cAc bang va vung lanh thé
gom hai chir cai. Vi du: San Francisco, CA
v' Ngoai nwéc My: viét tén thanh pho va tén qudc gia. Vi du: Sydney, Australia
5. Pwong dan internet
v Can c6 dwong dan internet khi dan ngudn tai liéu online
v’ Viét la: Retrieved from + dwong link



IL. CACH SAP XEP DANH MUC TAI LIEU THAM KHAO
Danh muc tai liéu tham khéo 1a mét danh sach tong hop day du cac tai liéu dwoc str dung
trong bai viét, bao gdbm tén tic gia, ngay xuat ban, tiéu dé tai liéu va cac thong tin khac. Danh
muc tai liéu tham khao cin ddm bao cac yéu ciu sau:
v Trinh bay & mot trang riéng, nam & cudi van ban.
v Can gilra trang vdn ban
v’ Sap xép theo trinh tw abc cla tén tac gid dau (first author) (hoic theo tén tai liéu néu
khong ro tén tac gia, trong trwong hop nay, bé qua “a”, “an” hoac “the” trong tén tai
liéu khi s3p xép)
o V&i cac tai liéu cing mot tac gia, sdp xép ching theo ndm xuit ban.
o V&i cac tai liéu cing mdt tac gid va cing nam xuit ban, sap xép ching theo
trinh tw abc cda tén tai liéu. Pang sau ndm xuit ban, lan lwot thém vao cac chir
cai a,b,c...
v' Liét ké tat ca cac tai liéu tham khao dwoc st dung trong bai viét

III. CACH TRiCH DAN TAI LIEU TRONG VAN BAN

Trong bai viét, khi tham khao tir mot tai liéu khac, phai trich dan nguon, cho du la trich
dan truc tiép hay trich dan gian tiép. Cac trich dan tai liéu trong bai viét cAn ddm bao cac yéu
ciu sau:

v Nam trong ndi dung chinh ctia bai viét, c6 thé 1a trich dan truc tiép hoic gian tiép
v" Twong &ng véi cac tai liéu trong danh muc tai liéu tham khao
v" Bao gom: ho tac gia + nam xuit ban. Vi du: Mitchell (2017) states... hodc ... (Mitchell,
2017)
o Néu trich dan truc ti€p: Thém thong tin trang. Vi du: (Mitchell, 2017, p.104)
o Né&u trich dan gian tiép: Khong can thong tin trang
M6t s6 lwru y cu thé:

Lwu y: Cdc trwong hop khdc khéng dworc dé cdp trong quy dinh nay tudn thi cdc quy dinh cta
APA (American Psychological Association); https://www.apa.org/.



Ngudn trich dan

Lwu y Kkhi trich dan

Vi du

Cong trinh c6 2 déng
tac gia

Dan ho ciia ca 2 tac gia, tadch biét nhau béi “and” hoic ki
tuw &

Mitchell and Smith (2017) state...
Hoac
... (Mitchell & Smith, 2017)

Cong trinh co6 3-5
dong tac gia

- Lan trich dan dAu tién, dan day du cac tac gia.

- C4c lan trich dan tiép theo, chi din tac gia dau tién + “et]
al’,

Mitchell, Smith, and Thomson (2017) state...
Hoac
... (Mitchell, Smith, & Thomson, 2017)
Mitchell et al (2017) state...
Hoac
... (Mitchell et al, 2017)

Cong trinh cé tir 6
dong tac gia tro 1én

Chi dan tac gia dau tién + “et al”

Mitchell et al (2017) state...
Hoac
... (Mitchell et al, 2017)

Cong trinh khong ro
tac gia

Dan vai tir du tién cla tiéu dé cong trinh.

- Tén sach, bao, tap chi: in nghiéng

- Tén bai bao, chwong sach hoac trang web: dat trong
ngoac kép

(A guide to citation, 2017)

(“APA Citation”, 2017)

Cac cong trinh co
cung tac gia va cung
nam xuat ban

Thém cac chir cai a, b, c... sau nam xuit ban.

(Cac chir cai nay da dwoc dat trong danh muc tai liéu
tham khdo. Xem hwéng dan sip xép danh muc tai liéu
tham khao & muc II).

(Mitchell, 2017a)
Hoac
(Mitchell, 2017b)

Trich dAn nhiéu cong
trinh mot lac

- Cac cOng trinh cung mét tac gia: tic gid + cAc nam xuat
ban theo trinh tw bién nién

Mitchell (2007, 2013, 2017)

Hoac




(Mitchell, 2007, 2013, 2017)

- Cac cong trinh khéc tac gia: dan Ian lwot tirng cong trinh
theo trinh tw abc cda tac gid dau, tach biét nhau béi dau
chidm phay (;)

(Mitchell & Smith 2017; Thomson, Coyne, &
Davis, 2015)

- Lan trich dan dAu tién, dan tén diy du cda co quan, t6

, (International Citation Association, 2015)
chirc.

Trich dan tir mot co

quan, td chirc \ o o , L -
- Nhirng l4n trich dan tiép theo, c6 thé viét tén ngin gon (Citation Association, 2015)

cla co quan, té chirc.

Trich dan thir phat | _ ] Lorde (1980) as cited in Mitchell (2017)
- Dan tac gia va ndm xuit ban cua tai liéu gbc + “as cited in”
(Citing a Secondary L aa o a T S SR o1z
+ tac gia va nam xuat ban cua tai liéu thir phat
Source) (Lord, 1980, as cited in Mitchell, 2017)

Hoac




IV.LUU Y POI VO CAC LOAI TAI LIEU CU THE

v' D6i véi trich dan trong vian ban, sw khac biét vé loai tai liéu khong gay anh hwéng, vi trich dan trong van ban chi doi hoi
thong tin vé tic gid va ndm xuit ban (trir khi khéng ro tac gid) (Xem muc III).
v Tuy nhién, sw khac biét vé loai tai liéu &nh hwdng nhiéu t&i viéc trinh bay danh muc tai liéu tham khao & cudi bai viét.

Loai tai liéu

Cach viét danh muc tai liéu (kem vi du)

Luwuy

SACH

Sach
(Book)

Tac gia. (Nam xuat ban). Tén sdch (1an xuit ban.). Nori xuat ban: Nha xuat
ban

Mitchell, J.A., Thomson, M., & Coyne, R.P. (2017). A guide to citation. London,
England: My Publisher
The Amazon

Jones, AF & Wang, L. (2011).Spectacular creatures:

rainforest (2nd ed.). San Jose, Costa Rica: My Publisher

Tén sach in nghiéng.

Viét hoa: chit cai dau tién cua
tr thir nhit cua tén sach, cac
chit cai dau tién cua cac tir sau

o ”n

cac diu “:” hodc “-” va cac danh
tw riéng.

Khong ghi ldn xudt ban néu
sach xuat ban lan dau.

Sach bién soan
(Edited Book)

Ngwoi bién soan. (Ed(s).). (Nam xuat ban). Tén sdch (lan xuat ban.). Noi
xuit ban: Nha xuit ban

Williams, S.T. (Ed.). (2015). Referencing: A guide to citation rules (3rd ed.). New|
York, NY: My Publisher

Viét Ed néu chi c6 1 ngwoi bién
soan.

Viét Eds néu c6é nhiéu nguoi
bién soan.

Chwong sach
bién soan

(Chapter in an
Edited Book)

Tac gia chwong. (Nam xuat ban). Tén chwong. Ngwoi bién soan sach (Ed.).
Tén sdch (lan xuat ban, trang). Noi xuat ban: Nha xuat ban

Troy, B.N. (2015). APA citation rules. In S.T, Williams (Ed.). A guide to citation
rules (2nd ed., pp. 50-95). New York, NY: Publishers

Tén chwong viét hoa theo
nguyén tic viét hoa tén sich,
khong in nghiéng.

Nguwoi bién soan sach: chiv cai
viét tat tén dirng trwdec ho.

Sach dién twr
(E-Book)

Tac gia. (Nam xuit ban). Tén sdch. Pwong dan internet

C6 thé c6 hodc khéng “Ed/Eds”
va lan xuat ban

Mitchell, J.A., Thomson, M., & Coyne, R.P. (2017). A guide to citation. Retrieved
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from https://www.mendeley.com/reference-management/reference-manager

Chwong sach
dién tir
(E-Book Chapter)

Tac gid. (Nam xudt ban). Tén chwong. In Ngwoi bién soan (Ed.). Tén sdch
(IAn xuit ban, trang). Pwing dan internet

Troy, B.N. (2015). APA citation rules. In S.T, Williams (Ed.). A guide to citation
rules (2nd ed., pp. 50-95). Retrieved from
https://www.mendeley.com/reference-management/reference-manager

Giong nhw d6i véi chwong sach
bién soan, ngoai trir nha xuit
ban dwoc thay bang dwong dan
internet.

BAO

Bai bao khoa
hoc
(in An/ dién tw)

(Journal Article)

Tac gid. (Nam xuit ban). Tén bai bao. Tén Tap Chi Khoa Hoc, S6, trang. DOI
hoic dwong dan internet

Mitchell, J.A. (2017). Citation: Why is it so important. Mendeley Journal, 67(2),
81-95

Mitchell, J.A. (2017). Citation: Why is it so important. Mendeley Journal, 67(2),
81-95. Retrieved from https://www.mendeley.com/reference-
management/reference-manager

Tén tap chi va sé tap chi in
nghiéng.

Viét hoa tat ca cac tlr trong tén
tap chi.

Dan DOI hodc dwong dan
internet do6i v&i bai bao online.
Khuyén khich dan DOL.

Bai viét trén bao
(in an/ dién tir)
(Newspaper
Article)

Tac gia. (Nam, thang ngay). Tén bai viét. Tén Bdo, muc, trang. Pwdong dan
internet

Mitchell, J.A. (2017). Changes to citation formats shake the research world. The
Mendeley Telegraph, Research News, pp.9. Retrieved
from https://www.mendeley.com/reference-management/reference-manager

Dan dwong dan internet ddi véi
bai viét online.

Thoi gian xudt ban bao gom ca
ngay, thang, nam.

Bai viét trén tap
chi
(in An/dién tk)
(Magazine
Article)

Tac gia. (Nam, thang ngay). Tén bai viét. Tén Tap Chi, trang. Pwong dan
internet

Mitchell, J.A. (2017). How citation changed the research world. The Mendeley,
pp. 26-28

Dan dwong dan internet ddi véi
bai viét online.



https://www.mendeley.com/reference-management/reference-manager
https://www.mendeley.com/reference-management/reference-manager

CAC THONG TIN PIEN TU’ (Non-Print Material)

Tac gia. (Ngay xuit ban). Tén dnh [loai]. Pwong dan internet

Loai: anh (photograph), tranh

Anh L . : R
(painting), infographic (thong
(Image) Millais, J.E. (1851-1852). Ophelia [painting]. Retrieved tin db hoa)

from www.tate.org.uk/art/artworks/millais-ophelia-n01506 T
Tén nha san xuit (Producer), & tén dao dién (Director). (Nam cong bd).

Phim Tén phim [loai phim]. Qudc gia: Hang phim

(Film) Hitchcock, A. (Producer), & Hitchcock, A. (1954) Rear window. United States of
America: Paramount Pictures
Tac gia kich ban (Writer), & Pao dién (Director). (Nam céng bd). Tén tap

. [Television series episode]. In GiAm d6c san xuat (Executive Producer),
Chwong trinh

truyén hinh

(TV Programme)

Tén chworng trinh truyén hinh. No'i san xuit: Hing phim

Catlin, M., and Walley-Beckett, Moire (Writers), & Johnson, R (Director). (2010).
Fly [Television series episode]. In Schnauz, T. (Executive Producer). Breaking
bad. Culver City, CA: Sony Pictures Television

Nhac si. (Nam ban quyén). Tén bai hat [Recorded by Ca si]. On Tén Album
[dinh dang]. Noi thu am: Hang thu am. (Ngay thu am)

Bai hat
(Song) Beyonce, Diplo, MNEK, Koenig, E., Haynie, E., Tillman, J., and Rhoden, S.M. (2016)
Hold up [Recorded by Beyonce]. On Lemonade [visual album]. New York, NY:
Parkwood Records (August 16)
Tac gia. (Nam, thang ngay). Tén website. Pworng dan internet
Trang web
(Website) Mitchell, J.A. (2017, May 21). How and when to reference. Retrieved

from https://www.howandwhentoreference.com.



http://www.tate.org.uk/art/artworks/millais-ophelia-n01506
https://www.mendeley.com/reference-management/reference-manager

